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Problem: In order to boost the local economy and promote local business, the City of
Palmetto is proposing changes to our existing purchasmg policy.

Background.

In an effort to let our City vendors know that we are committed to using local businesses
whenever possible, the City has undértaken several efforts to inérease awareness with our
local businesses. For example, we have notified existing customers via utility bill
messages and additional information about doing busmess with.the City has been posted
to the web site. The City Clerk also participated in a panel discussion hosted by the
Manatee EDC on February 20" with other local businesses. Based on comments from
the Commission at the last workshop on March 9, 2009 staff has made modifications to
the exlstmg purchasing. ordinance (Chapter 2 of Code of Ordinances). A track changes
version of the ordinance has been included for your review. In summary, the following
changes were made: \

e Increased the upper -threshold for informal competitive quotes. The range was
changed from $10,000 - $25,000 to $10,000 - $50,000.

e Added local ‘preference language for small dollar purchases (1 e., <$10,000) and
informal competitive quotes ($10,000 - $50,000). Priority is given to Clty of
Palmetto businesses first and Manatee County businesses second.

¢ Added local preference language to invitation to bids and requests for proposal.
Refer to 2-57 section (4).

Alternatives:
1. Motion to approve Ordinance -09-990 for first reading and schedule a public
hearing for April 20, 2009.

2. Do not approve ordinance 09-990 for first readlng

Recommendatrlon.v

Alternative #1

Budget Impact: ‘
No fiscal impact identified. However, staff will be made aware of new threshold

amounts and education will occur re__g__ardi'_ng the local preference language.

f




CITY OF PALMETTO
B QRDINANC;E NO: 09-990

. AN, ORDINANCE OF THE CITY COMMISSION OF THE CITY OF
‘PALMETTO FLORIDA AMENDING THE CODE  OF: ORDINANCES
REVISING THE REQUIREMENTS FOR PROCURING GOODS AND
SERVICES; REVISING ‘WHEN INFORMAL COMPETITIVE QUOTES
MAY BE UTILIZED AND WHEN SEALED BIDS OR PROPOSALS ARE
:NECESSARY ADDING PROVISIONS OF CONSIDERATION OF
LOCAL VENDORS 1IN THE PROCUREMENT PROCESS PROVIDING
FOR REPEAL OF ORDINANCES 'IN CONFLICT; PROVIDING FOR
SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE DATE.

,,,
§

WHEREAS Artlcle VIII Sectlon 2 of the Florlda Constitution provides that
) smunicipalities shall have govemmental corporate angi prcprletary powers to enable
rhuurrlclpalrtles; to ;,con,duct "mrrnrc;pal gcverrrrnent;; perform municipal functions, and rendér
municiﬁal §ewices;’ and"“ | ) |

WHEREAS, Chacter )166, Ploriqa' Statutes, tile‘ f?Muriicipal Home Rule Powers Act,”
| irnplerrrents the: applicable proy1s1ons of,itll‘i“e F10rida fccnerirurion and authorizes municipalities to
fexerci‘s"e' any’ power :for mumclpal :purppiseé;exce_p‘t when expressly prohibited by law and tc
enact ordinances in ﬁtrthe'r:ance.ther"‘ecf

NOW, THEREFORE BE IT ORDAINED BY THE CITY COMMISSION OF THE

CITY OF PALMETTO FLORIDA AS FOLLOWS
Sectionl.  Amendment of Section 2-56 of the. Cil cf Palmetto Code of Ordinances.

" Section 2-56 of the- Clty of Palmetto Code of Ordmances is hereby amended -to read in its
entirety as follows: , , .

(a) Small dollar purchases Except as provided in sole source procurement,
emergency, llmlted availability procurement or vendor list procurement,
purchases of materlals “equipment and services, at a price not to exceed

“ten thousand dollars ($10, 000.00), for items or units purchased for use
together used in'the day to day act1v1t1es of prowdlng c1ty services, where
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Section 2.

(b)

©

the city commission has established a budget and provided for the
purchase of such materials, and equipment, shall be done through the
computerlzed purchasrng system. If deemed appropriate by staff to seek
quotes ‘for materials, equipment and services, a written deadline for
submrssron must beincluded in the request for cost estimates. Purchase of
the 1tems shall not- be' broken down or separated into two (2) or more

:parcels ‘to reduce “the price so that the items may be purchased by
‘requisition; if the purchase would otherwrse be required pursuant to
another section of this article.

,Informal competmve quotes.  Except as provided in sole source (
) procurement emergency, limited avarlabrlrty procurement, or vendor list
'procurement goods ‘and services costmg, in the aggregate, more than ten

thousand dollars ($10 000. 00) and not to exceed fifty thousand dollars
(850, 000 00), may be procured by purchase order, acceptance of vendor

' .proposal or, other ‘sound and appropnate procurement, document,

prov1ded that

3 'Costs quotatlons and proposals are received in writing, .fax or e-
* : mail from three (3) or more vendors prior to an established
' .,deadllne for submlttals and

) - The goods -and services mvolved are adequately described and

'spec1ﬁed and

,t3) ' J‘The goods and services are purchased from.the lowest responsrble

‘,-responsrve qualrﬁed vendor.’

Local preferences Persons known to supply the services or goods to be
procured located w1thm the City of Palmetto shall be given first priority
to be contacted to obtam 'such a quote under this Section 2-56. Persons,
known to supply ‘the services or good to be procured, located within

,Manatee County shall be given second priority to be contacted to obtain a
* quote. under thrs Section 2-56 ,

Amendment of Subsectlonr a) of Sectlon 2-57 of the Clty of Palmetto Code of

brdinances'. Section 2:57.6f the City of Palmetto ‘Code of ‘Ord_rnances is hereby amended to read

in its entirety as follows:

Section 2-57. Sealed bids, pi'oposa‘ls and:quotes.

(a)

Conditions for use. Except as provrded in sole source procurement,
emergency, limited avallabllrty procurement “or, vendor list procurement
all contracts for the procurement of goods and services costing, in the
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aggregate, in excess of fifty thousand dollars ($50,000.00) shall be-let on

2

ROI
- publrcly in the’ presence of ‘one (1) or more witnesses at the-time
and place desrgnated in the invitation for bids or requests for

@

&)

the bas1s of 'sealed bids, proposals or quotes solicited through formal
‘advertrsement in a-newspaper of local or area circulation.

i
Invztatzon Sfor: bids and., requests for proposals. Advertisements

shall .as-a minimum, include a notice of the time and place of
tpubhc opening;- and shall include instructions for obtaining
) ;detalled documents or procurement:specifications.

. Public notice. -Public notice of the invitation for bids or requests
: :f_for proposals shall be given not less than fourteen (14) calendar
days prior to the date set forth in the not1ce for-the opening of bids

or proposals Such notice may. be grven by mail or by publlcatlon

- notlce shall state the place, date, and tlme of the opemng of such

bldS or proposals Persons; if known to provide the goods or

~ services to be procured, located within Manatee County shall be
notified in writing; either formally or informally, -of the invitation

to bid or request for proposal; provided that inadvertent failure to

transmit by ‘the City or failure to receive such notice shall not

adversely effect the procurement process or any contract awarded.

. The date and time of such opening may be extended by the city
‘commrssron for good cause.

Bzds or proposal opening. B1ds or proposals shall be opened

proposals The amount and terms of each bid or proposal and such .

-other relevant 1nformatlon as-deemed appropnate, together with

the. name of - each person submlttmg a bid or proposal, shall be

,,recorded

Bid or proposal evaluatzon and acceptance. Bids or proposals

“shall be uncondltlonally accepted without altercation or correction,
. éxcept as. authorrzed in this artlcle Bids or proposals shall be

evaluated based on the requirements and specrﬁcatrons, criteria for

‘,e‘valuatron and thé contractual terms and conditions set forth in the
invitation for bldS or requests for. proposals No criteria may be

used in evaluatron that are not set forth in the invitation for bids or
requests for proposals thrs article or regulations issued pursuant
hereto.

Correction or.withdrawal of bids or proposals; cancellation of
awards. Correctlon or withdrawal of 1nadvertently erroneous bids
or proposals before ot ‘after opening, or. cancellation of awards or
contracts based on m1stakes may. be permitted where appropriate.
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In any bid based, in whole or in part, upon a price calculated by
multlplymg a unit cost by the number of units to be purchased, the
accurate calculation of price shall control over a total price that is
based on an error in such calculation. Bids or proposals may be
: modlﬁed or: w1thdrawn by written notice received in the office-of
the city clerk, prior to the time set for opening of bids or proposals.
-After the opemng, corrections shall be permitted only to the extent
that the person submlttlng a bid or proposal can show by clear and
‘convmcmg evidence that a mistake. of a non]udgmental character
- was made, the nature of the mistake, and the price and term of the
‘bid or proposal actually- intended. The person submitting the bid or
'proposal ‘with the lowest price alleging -a material mistake of fact
: ”may be perm1tted to withdraw their bid or proposal if:

" a i . The mistake is’ clearly ev1dent on the fact of the document
© . but the 1ntended correct bid or proposal is not similarly
b ‘ev1dent or :

b. ‘AThe person submlts ev1dence that clearly and convincingly

- demonstrates that a mlstake was made.

) _‘JAward The contract shall be awarded with reasonable promptness
) ‘by approprlate written notice to the person whose bid or proposal
- meets the requlrements and criteria set forth in the invitation for
b1ds or requests for proposals In the event the accepted bid or
proposal for construction project exceeds available funds, the city
commission is authorized; when time or economic considerations
preclude re- sohcrtatlon of work of a reduced scope, to negotiate an
‘ _adjustment of. the price, in order to bring the bid or proposal within

the amount of avallable budgeted funds :

L]

The remalmng subsectlons (b) through (e). of Sectlon 2-57 shall remain in full force and effect.

Section 3. ngLal of Ordmance ThlS Ordmance hereby repeals any and all prov1s1ons of
ordinances in conflict herewrth to the extent of such conﬂlct

7 Sectron 4. everablllgy If anyfsectlon sub-sectlon paragraph sentence clause or phrase in “
this Ordinance: shall,l-be held invalid byla court of competent jurisdiction, then such invalidity
“shall not affect the remaining portions'ﬁh‘e"'reof.ﬂ

Section 5. Effectlve Date ThlS Ordlnance shall take eﬁ'ect as provided for by law and by City

Charter Section 14 upon executlon by the Mayor orif dlsapproval occurs, upon reconsideration by
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| the City Commission and passing of the Ordinance by at least four (4) votes of the City

T
3

Cormmssmn
PASSED AND DULY ADOPTED by the City Comm1s51on in open session, w1th a

quorum present and voting, thls 20th day of Aprll 2009

E -FlrstReadmg: ] 'Aprll 6 2009
Publication: - Aprll 10, 2009
Second Reading and
Public Hearing:  * April 20,2009

| CITY OF TPALMETTO, 'FLORIDA, - BY.

.~ AND THROUGH THE CITY

COMMISSION OF THE CITY OF
. PALMETTO

" +SHIRLEY GROOVER BRYANT, MAYOR

P

B . ; J .
. ATTEST:  JamesR. Freeman .
, CityCleck ' -

By:_ RS
City Clerk/Deputy Clerk. -




