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City of Palmetto Meeting Date

Agenda Item 6/20/11

Mark P. Barnebey City Attorney/City Clerk
Presenter: Department:

Title:

Resolution 2011-20

Background:

Rules of Procedure provide directions on how meeting are to run, and the rights of participants. Adoption
of such rules provide structure for the flow of orderly meetings and added due process protections to the
City which cannot be provided by Robert’s Rules of Procedure alone, as Robert’s Rules were not prepared
for Florida laws regulating governmental meetings, particularly those related to quasi-judicial meetings.

Issues:

The add/delete version reflects changes discussed in the numerous workshops held by the Commission.
The only substantive issue not previously discussed, was to provide that upon first reading of an
ordinance, as required by Florida Statutes, the matter will automatically be scheduled for a public hearing
at the next available regular meeting, unless otherwise directed by the Commission. This will clarify the
role of the Commission in regard to first readings of ordinances.

Budgeted Budget Page Available Expenditure
Amount: $0.00 No(s): Amount: $0.00 Amount: $0.00
Additional Budgetary
Information:
Funding Sufficient [] Yes Budget [ Yes
Source(s): Funds O No Amendment [ No Source:
Available: Required:

City Attorney  x yes Advisory Board O For Consistent [] Yes
Reviewed: O No Recommendation: [] Against With: [ No

0 N/A X N/A 0O n/A
Potential 1 move to adopt Resolution 2011-20, adopting Rules of Procedure.
Motion/
Direction
Requested:
Staff Contact:

Attachments: Resolution 2011-20




RESOLUTION NO. 2011-20

A RESOLUTION OF THE CITY COMMISSIONERS OF THE CITY OF
PALMETTO, FLORIDA, ADOPTING RULES OF PROCEDURE AND
REPEALING THE RULES AND PROCEDURES IN CONFLICT TO GOVERN
MEETINGS OF THE CITY COMMISSION, SETTING FORTH FINDINGS;
PROVIDING FOR THE SEVERABILITY OF PARTS HEREOF IF DECLARED
INVALID; AND PROVIDING AN EFFECTIVE DATE.

WHEREAS, the City Commission of the City of Palmetto, Florida, is empowered under
Chapter 166, Florida Statutes to adopt its own rules of procedures; and

WHEREAS, it is the intent of the City Commission to update their Rules of Procedure in
accordance with applicable Florida law and current practices of the City Commission as well as
to streamline Commission meetings and to further protect the health, safety and welfare of the
citizens of the City of Palmetto; and

WHEREAS, the City Commission has prepare these rules in an attempt to encourage
public participation during public hearings, both legislative and quasi-judicial, so as to afford all
participants due process, while recognizing the need for certain procedures to maintain orderly
meetings.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF THE
CITY OF PALMETTO, FLORIDA, THAT:

Section 1. The findings set forth in the preamble above are hereby adopted as
findings of the City Commission and incorporated herein by reference.

Section 2. The Rules of Procedure entitled: “Procedures for the City Commission’s
City of Palmetto Meetings,” attached hereto as Exhibit “A” and incorporated herein by reference
are hereby adopted.

Section 3. By adoption of this resolution, the City Commission hereby repeals any
rules of procedure in conflict with this Resolution.

Section 4. It is hereby declared to be the intention of the City Commission that the
sections, paragraphs, sentences, clauses and phrases of this Resolution inclusive of Exhibit “A”,
be deemed severable, and if any phrase, clause, sentence, paragraph or section hereof is declared
unconstitutional or otherwise invalid by the valid judgment of a court of competent jurisdiction,
such unconstitutionality or invalidity shall not affect any of the remaining phrases, clauses,
sentences, paragraphs or sections of this resolution.



APPROVED AND ADOPTED, by the City Commission, in open session, with a
quorum present and voting, this 20th day of June, 2011.

CITY OF PALMETTO, FLORIDA, BY
AND THROUGH THE CITY
COMMISSION OF THE CITY OF
PALMETTO

By:

SHIRLEY GROOVER BRYANT, MAYOR

ATTEST: James R. Freeman
City Clerk

By:
City Clerk/Deputy Clerk.




EXHIBIT “A”

PROCEDURES E! !B [Fleld Code Changed

THE CITY COMMISSION

OF THE CITY OF PALMETTO MEETINGS

Adopted June 20, 2011
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, PROCEDURES FOR THECITY OF = . -
PALMETTO CITY COMMISSION MEETINGS - -

‘PREAMBLE AND STATEMENT OF ’TNTENT .

Consistent with the requirenie'ntS"of law, particularly Cha;-)ters 163 and, 166, Florida Statutes, the
City Commission of the City ‘of Palmetto has prepared these rules 1nﬁ?xrkattempt to encourage

- public partlmpatmn during public hearings to the full extent alléwed by law. As part of that

effort and within the confines of the ]aw the Commission mtends 1ts% eetings-and hearings to be
informal and not intimidating for the pubhc, while recogmzmg the need for certain structure to

maintain orderly meetings.
. A. Matters for City Commission Consideration, Anj 1y matters which relate to the City

Commission’s duties, authorlty of powerstunder Chapter 166, Florida Statutes, or
other apphcab]e law or \Ml relate to them]xc health, safety or welfare of the
persons in the City of Palmettosor their propertyfmay be brought before the City
Commission for appropr”xate consideration or action®

'
]
-l

L OFFICIAL CITY COMMISSION ACTION
T

B. Delegation of AuLhorigh As'defined in-these P?oeedures_ reference to'any Ci
Ofﬁcxal ifidivideal: including the Mayor and the City Clerk shall include those
ees!to the extent allowed b law To the extent permltted by law,

, I
A. lection of Officers. The City Commission shall elect a Vice-Mayor at the
»oamzatlonal meeting of each calendar year-in accordance with the Charter.
. Otherofficers may be elected at the discretion of the City Commission.

B. Assignment of Duties. T';he Mayor shall have the authority to assign honorary and
. . administrative duties to other members of the City Commission, such as
department liaison.

i
u

C. Quorum and Officers. ‘A quorum exists .when three (3) members of the City
Commission are presentl Unless otherwise provided by law; a 2-to-1'vote, where
a quorum is present, constltutes action of the.City Commission. In the absence of
the Mayor, the Vlce-Mayor shall have all duties andauthority of the Mayor until
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the return of the Mayor except for. the power to veto pursuant to Section 14 of the
: Clty Charter. In the absence of the Mayor and Vice-Mayor at the time ‘scheduled -
" for the opening of a public mee}mg or workshop, the'most senior” member of the _
City Commission shall have all of the duties and authonty of the Vice-Mayor until
the return of the Mayor or Vice- -Mayor. In'the absence of a quorum of the City

Commission, if only one member should be present, that member may:

) 1.
2.
3. -
In the

» 7 . 7 Ao : a e N

take meéasures to-obtain a quorum;

MEETINGS

W
As soon as.reasonably'posmble, such appomtees shall. report 1tems of ‘interest to
theaCity Commiission m!order that the Clty Commission may- take *actlon to

upon which ms appointee sits pnor to actlon on such items of interest by that.
board or committee. © -+ _, S .

A Types Of Meetings. The City Commlssmn shall have the authorlty to hold the

a

followmgtypes of meetings: -~ - . Loonr, ° -7

L.

Regular Meetings. The City Commission shall approve the calendar for
each year but generally shall hold regular-meetings on the first-and third
Monday of each month. Regular meetings shall commence-at 7:00 p.m.
and shall be held in the City Commlsswn Chambers, or such other place as
may be approved at a regulgr meeting by a majority of the City,

2. .




Commission members present. Any regular meeting may be held earlier,
postponed or cancelled pursuant to a motion adopted at a regular méeting
by a majority vote vote of the City Commission members present. Any regular
meeting may belheld earlier, postponed or cancelled pursuant to a motion
adopted at a rqgular meeting by a majority of the City Commission
members present or action taken in accordance with Section II.C.
a. Citizen Comments. At regular meeting‘fh‘eld on the first and third
Mondays, the City Commission: shdll"allow citizens to speak for
two (2) mmutes on any item re/lgﬁ@) Clty business. In—the
-absenee-of genuinely-extraordiz etimstanees;— Generally, the
City Commlssmn shall notﬁake action on'any anymatter raised at such

meeting, but may directfthe ‘matter to be.placed,on the agenda of

any future meeting, ifiappropriéte.

2. Special Meétings. A- Special ‘Meeting§of the City Commission ma)'r be .
called by—the-Mayor-er-by a majority of the Commission present at a
meeting of the ‘Gommission_or bySihe.Mayor. Whenever a Special
Meeting is called,\written notice shall bejgiven,by the City Clerk-to the
members of the Com‘r}nssmn City Attorney¥and any persons entitled, asa
matter of law, to wrltten _noticeXand the press, stating the date, hour and
place of the meeting ar&i‘gw purposs‘(j)vfor which the meeting is called.
Forty-eight:(48) }|10urs must elapse between the time the meeting is noticed:
and the time the meetin‘g is to be held. The minutes of ‘the Special

Aeeting sh shc%w the mannerand method of notice.

emergency exis s'which requires immediate consideration ‘or action by the
City Commission. ~ Whenever such Emergency .Meeting is called, the
\ personw(.g) callinglthe meeting shall make a good faith attempt to notify
B eachmember of the Commission, the City Clerk, the City Attorney, any
%grson entitled to notice as a matter of law, and the press, stating the date,
ghour and place of the meeting, the nature of the emergency and the
purposes for whlph the meeting is being called. If possible, this notice
shall be in writing. No other business shall be transacted at the meeting,
and the minutes 6f each Emergency ‘Méeting shall show the nature of the
emergency, and the manner.and method of notice.

i

4, Workshc;p . The City Commission may hold workshops from time to time
for consideration 'of matters which are not ready. for Commission action.

3 .




No formal action maybe"taken at workshops. Notice ‘of workshops shall”
be posted at .City Hall. ‘Workshops shali_not be held. for quasn-Judlclal
. , matters'being considered by the City. Commission. .

% -
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. B. Att’ornev&lientConferences.t A, .

&

) 1. Genero]ly The City Attomey and other attor‘n‘eys representing the City

may: meet in. private with the Cnty Comm‘?s'sxon and-the-City-Clerk—to
discuss' pending matters to which the Clty iSya party before a court or .,

administrative agency or as otherwnsexpermntted@&

2. ° Prior Announcement. Prnor t0 holdmg an Attorney;Client Conference
(Conference), the City Attomey shall ;advise the City{Commission at. a

public meeting that the/#CityRAttorneyadesires adviceXconcerning the

_litigation. © The -City AttorneyRshallPprovide public#notice of .any

Conference and the names of \persons who will be. attending the

‘Conference. A Conference shall commenge-at an open meeting at which

. " the Mayor shall announce the commencement, estimated length of the
: scheduled Conferen anditiie:names of th‘e«p%'s'onS gttending.'-

3 Conference Conferencegdiscussionsgshall be conf'med to settlement
negotiations or strategy sessions related to litigation expenditures. No part
of a Conference shall bg off the record.-. At. the’ conclusion of &’
Conference}the City Commission meeting shall be reopened and the

.y ,
Mayopshallfannounce the termination of the session.

elranscription and Record. - Each’Conference'shall be recorded by a-
Certified courtyreporter retained by the City Attorney. The reporter shall
_recordjthe:timesJof commencement and termination of 'each Conference,-
“all discussions®and proceedmgs, the names’ of all- persons present at all
tlmesvg‘nd the names of all persons speaking. * The court reporter’s notes
shall Be fully transcribed and" filed with the City Clerk and upon the
conclusion of-the-litigation, such transcript and other parts of the record of"
fany Conference shall be made a part of the public record.

C. Risk Assessment Conferences: Meetmgs of the City Commlsswn which relate .
solely to the valuation of claims filed with-the City Risk Management Program or
which relate solely to offers of compromise of such claims shall not be open to the
public'under the provisions of Section 286.011, Florida Statutes. Miniites of such
meetings shall only be exempt from disclosure under Section 119.07(1), Florida .
Statutes, until termination of all litigation and settlement of all claims arising out

. of the same incident. ... . . o

*




Collective Bargaining Conferences. ‘Meetings of the City Commission with the
Mayor or the Mayor’s desngnee which relate to collective bargaining shall not be

_open to-the public pursuant to Section 447.605, Florida Statutes. However,
meetings regarding negotiations between the Mayor or the Mayor’s designee and
the bargaining agent shall be open meetings.

. Preparation of Agenda.

1. City Clerk. The City Clerk, or the Clerkisgdesignee, shall prepare the
agendas and ~ assemble the accérrﬁmying backup or background
mformatnon for the City Commission r\ﬁ‘eetmgs. The»ggenda shall include

ortion of the agenda for content®by the Depariment Heads, Mayor

and City Cgmmnssnoners
fficew

.

2. City Attorney. The City Attorney;s,O il establish its portion of the
agenda for City Commission meetingsiand may add supplemental items to
the agenda whefigver, in the discretion}of the City Attorney. or the City
Attorney’s designeeXsuch items require ‘City, Commission attention at that
meeting. ) ’ '

3. Mayor. At the be mmn ofia meetin iFthe Mayor may add or remove an
item¥fromythe agenda atfthe Mayor,s discretion, unless overruled by a
majority vote of;the CityyCommission, or the action must be -noticed

FAnyJCity Commissioner may request-to have an item,
placed onjan age:pda for a future Commission meeting at which the item
canjbe considered consistent.with all applicable notice requirements. Such
matters may bejplaced on.a future agenda by the Mayor or by a majority”
vote ofjthe City Commission present and voting at a meeting of the City
Commission. Matters that do not require public notice may, with the
consentlof the majority of.the Commissioners present, be considered and
actedﬁpon at any City Commission_regular meeting.Commissioners may

ring up items for Commission consideration under the Commlsswner

comment portion of the agenda.

S. S
proposed ordinance and indicate that this is the first reading for the
. ordinance. Unless the Commission takes another action, a public hearmg
and second readings on the proposed ordinance shall be scheduled for the
next available regplar meeting of ;he Commission.




IvV. .

‘ ‘6 ' Agenda Packets - To the extent avallable, land use agenda items shall
’ include an aérial_-a‘zoning map and a Future Land Use Map. Thése
photographs dnd maps shall mclude the’ subLect Dronerty and ad]ommg

grope:gy = . . . "
CONDUCT OF MEETINGS: ) T . ’

'

A. Generally. At the hour set for each meeting, the busme@of the Commlssmn shall

B.

When“a motlon ise presented and

motions shall have preference inthe ordEr in which. they are mentioned
andfMotions to adjourntor to’lay on”the table shall be decided without
(debate. ml action uponta pending matter may be continued until-a date
cgrtmain or~geferred to a dategto be scheduled by the City Clerk or the
Clerkjs designee_upon thePvote of the majority’ of the Commission
membersfpresentMUponjthe request of the.City Attorriey, or his designee,
made priorto final action on any matter- that the matter be deferred or
. continued’ tofa, future Commlssmn agenda, the City- Commission shall

consider said request and shall vote on whether to defer or-continue the’

11

matt?x"ée requeg{ed.

P
"

E s « - ¥

Motiohs by the Mayor.

When serving-as -presiding officer of the ,

Comfiission in the absence of the Mayor, a Commissioner may 'second a
{motion, or after relinquishing the chalr, may.make a motion. The Mayor
or other presiding officer shall not resume the chair until aﬁer the. City
Commission has-acted upon the matter under consideration.
T 4 . R “ .
3  Discussion. Every Commissioner desiring to speak for a purpose,_shall
address the presiding officer and, upon recogmtlon shall conﬂne himself
to the question under debate. . oA

L R R - 3
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4, Interruption. ‘A;Commissioner, once recognized, shall'not be interrupted
when speaking, unless it is to call that Commissioner to order or as herein
otherwise provided. If a Commissioner, while speaking, is called to order,
or-if a question of personal privilege is raised, the Commissioner who had
the floor shall cease speaking until- the question of order or-privilege is
determined by the presiding officer' and, if in order, that-Commissioner
shall thereafter be permitted to.proceed. The ruling of the presiding officer
on the point of order-can only beuovertumggfl%&g majority vote of the
Commissioners present. A question- of pfivilege for purposes of these
Procedures-is defined as a pressing~s_itua{ion affecting a right.or privilege
of the City Conﬁmis’si_on or an individual Commissioner which permits
interruption of pending business‘t“oI ;&ge an urgent, request or motion.
Examples are the need togdeal Wwith disruptive@noise, inadequate
ventilation, or iniroductiormlegally %onﬁdential subjechin the presence
of those not entitled to knowledge thereof

o B
.

'Public Comment. Each; person who addres‘ses; the City Commission shall speak

from the speaker’s lectern, and shall providefthe speaker’s name, address and
whether the speaker speél‘;ks ombehalf of others.QTime restrictions-on members of
the public addressing thei,CiLy Comimission-as set forth’below shall be kept by the
City Clerk, or the Clerk’s designee. ¥ :

1. PubiiCHSarings. i ’
4 : :
uasi-Judicial _Matters, Including . Zoning Amendments
Corfditional Use Pefmits. Site Plan Applications and Variances.
fLhe CitylCommission shall allow comments of public hearings for
matters. ir“wol’ving quasi-judicial- matters, including zoning atlas
,amgl'\dinehts and site plan applications in the following manner:

) /]ni"tial Presentation by Staff. After swearing-in of staff, the
Applicant, Proponents and Opponents, City staff shall make
the initial presentation to the City Commission regarding
any item under consideration. After completion of the staff
pr@sentation,, the City Commission may make inquiries of
staff at this time.. Affected parties may ask questions of, or
seek clarification from, staff by request.through the Mayor
at the time that party makes its initial presentation to the
Cit'y Commission. " . . - .

1)
(2)  Applicants’ -Presentation. ~ After - staff presentation, the
» applicant(s), shall.be allowed a total of fifteen (15) minutes
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w1thout interruption to make a presentatlon to:thé City -
Commnssnon. N -

- - N 5 . R
B . <L R wo
PR . & -

Proponents Presentation.” * Aﬁer presentatlon by- the
applicant(s), proponents of. the item or request, shall be
“allowed to ‘speak based on the fol]owmg crlterla: '

~  organization with five! (5) ‘or more members or a -
group of five (5) oiymorgpersons shall be entitled to
speak« ten - (10) ‘minutes without inténﬁption,

-y
- Ed

NUnless ‘the conte exth clearly indicates otherwnse
Abpplican t! s) shall betconsidered to be “Proponents”
for the purposes of théSe Procedures. o -

- Opgonents« Presentation.” After the Clty Commnssnon and
staff i mqulry of the Proponents, Opponents of an ltem or

organization with five (5) or more members or a
group of five (5) or more persons shall be.entitled to
- speak ten (10) minutes without intérruption
provided others-in that group or organrzatnon Wwaive
thelrtlme' and . . -

E . 8 e

ox

(b). All other persons shall be entitled to- speak up’to a
total of three—(—?;)— 0 _(2)minutes each wnthout

- lnterruptlon. ,

ca ‘ Thx 1

Inquiry of Opponents. After each of the:Applican’t’s,‘

Proponent(s)’, or Opponent(s)’ presentation, the City
- ‘Commission’shall have an opportunity to comment or ask
questions of, or seek clarification .from the Applicant,
Proponent(s) and Opponent(s). The City Commission may

‘8 .

(a) ' Persons who have beenﬁhonzed to represent an |

‘Persons who have been authorized to represent an

g




allow staff to .comment, ask questions of or seek
clanﬁcat:on of a matter at this time. The Applicant may
ask questions of, or seek clarification from any Proponent
-or Opponent by request through the Mayor at this time,

6) Staff Resgonse and Summag After inquiry of the
opponents, -the staff shall, be allowed an opportunity for

response to the presentations by, the:Applicant, Proponents .
and Opponents and a summafy with any changes in pOSlthﬂ
after consideration of relevantipublic comment.

. - (1) Applicants’ Rebuttg]?P.resentation.

Applicants’ rebuttal shall be allowed onlygin,land use items

where theré*is§an Applicant, unless the majorlty of the
: . C(“)mmlssnoners presentgvotetto allow rebutfal. After staff
response, the Apphc ntishall be allowed an opportunity for
rebuttal with the time'limit therefore to be five (5) minutes
unlessYotherwise set by “thejCity, Commission. Rebuttal
shall%onl ydaddress commentsimade in the Proponents and
Opponents presentations. '
| : S .
Closin of Pubhc Comment. For those. matters in which
public comment is heard by the City Commission, the
Mayor shalljclose the public comment portion of the
meetmg on jhat item upon the conclusion of the last
appropnate speaker’s comments or the expiration of the’
allowed speaking times as set.forth above. No additional
pubhc comments shall be allowed, except in specific
esponse to questions 'by members of the City Commission
n-xlf an extension of time for public comment is approved
as.set fonh above. .

: City Commission and" Staff Inquiry.  After Staff,

Proponents and- Opponents have made presentations as
out]ined above and the public comments portion-of the -
hearmg is closed, the City Commission shall have a final
opportumty to’comment or-ask questions of the Apphcant
any Proponent, Opponent.or staff member.

(10) Limit on Presentatlons No person who, has made a
présentation for or against an item during a given hearing
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shall be allowed to make. additional comments, except as

allowed at the discretion of the Mayor. =0
an Misoellane‘ous Or ‘anization I Gr‘ou’ S eakerS'
Interruption for Inadmissibility;Speakers’ Qualifications.

=g

" (a) - Prior to a<person representing-an- organization or
N others speaks, that per§on¥ shall “indicate who'he
, - represents and howghe ‘received authorization to
" speak on behalf d’such organization or group of "
- persons. The Gity Commission may make further
- yof N
- . rinquiry mtolthe represented authorlty of such person

if necessary.

.- Persons addressi}fg the City Commission should
identify .anyheducational, ’occupatic'ﬁ'tal and other’
) * experience Which they may possess which.would be
relevant'to theqmatter under consideration. The }
4 Ma&mor the City¥Attorney may.inquire as to such’
. W experience. : .

(12) Irrelevant or;immaterial%atters Notwrthstandlng any

provisions heréin, the‘rMayor or the City Alttorney may -
interrupt  and/or stop “any presentation which. discusses
matters whrch*c_annot be considered’in decldmg the: matter
then.before the’C nty Commrssron for. consrderatlon. .

(13)), = Additional Trme for Presentatrons The Mayor may allow -
more than, the allotted time for presentations by an--
. YApplicant, Proponent or an Opponent of an-item; if the
gddltlonal tife:is requested from the Mayor; or«Crty Clerk;
> i . If more

than a total of one- half hour is requested by a Proponent or
"Opponent, the request must be submitted in writing not
later than the day before the meeting at which the item is to
be heard; provided, however, even in the absence of a
"~ timely- request for additional time to'make a presentation,
the' Mayor_or City Commission, by majority vote, may grant
such extension .where, in ,the "Mayor’ s discretion, it is
_advisable to do so because of the consrderatrons of law,
equrty or fairness. . ) .

)




b.  :Other Land Use or Non-Land Use Items. The City Commlssmn
shall allow public comments in matters requiring public hearings
which afe not for an:owner-initiated or individual parcel zoning
-atlas amendment, a development, site plan or vested rights
determmatlon application, or an appeal ‘of -an administrative

o . determination to the City Commission in the following manner:

(1) Initial Presentation b Staff ﬁy.'staff shall make the
initial presentation to the Cify Commission regarding any

. . 1t?m under consideration 4The Clty Commission may make
ST _ inquiries of staff at this{time. \

(¥3) Pro onents’ Pre entation.  After staffy presentation the

, apphcant(s), iffany, shall be allowed up'tolastotal of fifteen

(15) minutés without mterruptlon to make ajpresentation to

the City Commission After presentation by the

) - applicant(s), .if applicable, proponents of the item or
request, shall be allowed)to speak based on the following

Personsjwhoghave beén authorized to represent an

| o‘rggization with¥five (5) or more members or a

\ group of five (5) or more persons shall be.entitled to
. speak ten (10) minutes without interruption; and

All other persons shall be entitled to speak up to a
|t a1’of three (3) minutes without interruption.

Unless the context clearly indicates otherwise,
Appllcant(s) shall be considered to be “Proponents”
for the purposes of this Subsection IV C.1.b.

City Qommlssmn and Staff Ingung{ After the

Proponents’ presentation, the City Commission
shall have an opportunity to comment or ask
questions of, or seek - clarification from the
<. »  Proponent(s). The City Commission may allow
i staff to " comment, ask. questions of, or seek
clarification from'the Proponent(s) at this time.

(4) . Opponent’s Presentation. After City Commission
¢ and staff inquiry.of the Proponents, Opponents of an
11
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item or request shall be allowed to speak based on

e the followmgcnterla. P N

L

3
. s

: (a) Perséns .who have been authorized to
‘. represent an organization with five (5) or -

‘ more members or a group of five (5) or more
persons shall be entitled to spéak ten (10)
A~
minutes w1thout mterruptlon' and

(b Al other,p p ns,s shall be entitled to speak

up to aftotal of thfee—(%)— 0 (2) minutes ‘

w1thout interruption

City Gommission and Staff Inquiry. Aﬁer the ,
'Opponeni(s presentatxon, the City, ‘Commission”

shall haveRan (opportunity to comment or ask

questions offifor seek clarification from the

Opponent(s).. TheCity Commission may allow staff
opcomment, ask ‘questions of or seek clarification

from;the Opponent(s)iat!this time. .~ )
" Staff4Res onserand Summ . Aﬁer inquiry of the

" opponents, the/staff shall be allowed an opportunity
. for'fesponse. to the presentations by the-Applicant,

Prop%nents and Opponents and a summary with any

N changes in position after con51deratlon of relevant

pubhc comment. . - . w

Applicants’ Rebuttal Presentation.

“Applicants’ rebuttal shall be allowed only in matters

where there is an Applicant, unless the majority of

the Commissioners present vote to allow rebuttal.

for such items. - After staff response, the Applicant

shall be allowed an opportunity for rebuttal with the -

time limit therefore to be five (5) minutes unless

.otherwise set by the Mayor. Rebuttal shall only

. (8) .-

address comments.made in Staff’s, Proponents or
Opponents’ presentations.. - '

City Commission and Staff Inquiry. After Staff,’ h

Proponents and Opponents have made presentations

as outlined above and the public comments portion

w ot

12 )

e




.+ of the hearing is closed, the City Commission shall
. ;. have "a final .opportunity to comment, or ask
questions .of any Proponent or Opponent or staff
member.

(9). Closing of Public-Comment. For those matters in

. which public’ comment,is heard by the City

- Commission, the Mayc&&hall close the public

" comment portion o the meetlng on that item upon

] the conclusion, offtheR last .appropriate speaker’s

i comments or theexplratlon‘of the allowed speaking

times as set}forth above™$@No additional public

commentffshall>be allowed®@except in specific

. response to questions by members of the City

v Commission or iffan extension ofitime for public
.. comment'isiapproved'as set forth abdVe.

Limit on Presentations. No person who has made a
presentation for ~orgagainst an. item at a given
meetingy, shall be “allowed to make additional
mmentsgas, of rig’m and, in any event, such
a@ﬁl comments ;shall not be allowed until all
i oth&r person or_%e same side of the issue have had
an opportunity to comment or make presentations.

Miscellaneous: Organization or. Group Speakers;
Intéfruption for Inadmissibility.

Priorto a person representing an organization or a
group of people other than ‘himself speaks, that
person shall indicate who he represents-and how he
"received authorization to speak on' behalf of such
» organization or group of -persons. The City
¢ Commission may make further inquiry into the
-represented authority of such person if necessary.

.(12)  Irrelevant’or Immaterial Matters. Notwithstanding
- any provisions herein; the Mayor or the City
*  Attorney may interrupt and/or stop any presentation
which discusses matters which cannot be considered
. in deciding the matter then before the City
- ' Commission for consideration.
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C.

- Additional _Time | for. Presentations. - The City t
"Commission may allow more than the allotted time F
-for presentations by.an Applicant, Proponent or an |

¥

Opponent of an item, if the additional time is
requested from the Mayor- or the City Clerk,.—ef-the
it If
more .than a total of one-half ('/z) hour i 1s requested
by a Proponent or Opponent;’ the’ request must be

oo, . . .
or the'@ 1&&_ Commission’s -discretion?

to do so because;Of th the,conmderatxons of'law, equity

abbreviated and public: comment may be’

" persons shall waive the right to repeat or make

Tajority votcof the Commission in - the
ey IV . . e
Cogmlsswns. discretion except' as provided in, F
Subs‘ection' (2) below. In any-matter where it is
known_that & scheduled public hearing will" be’
continued to a future date certain, the staff report

limited to those persons who state under oath that
they believe they cannot be avallable to speak on the
date to which the public hearing is belng continued.
Such persons ‘shall be allowed to make their
comments at-the then current meetirig; provided,
however, that upon making their comments, such

substantially the same. presentation at any
subsequent meeting on the: same subject. This
waiver shall not preclude such persons from making
dlfferent presentations based on new information or
from offering response’ to other persons’
presentation, if otherwise allowable, at any
subsequent meeting, - - .

14 o
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Oaths and Aff rmatlons Before makmg factual statements
or factual representatlons -at a pﬁ‘gﬁc hearing held -to
> consider quas fMdicial matters, such as¥each person shall

déclare that m ctual statements or factualwspresentatlons

that that ‘personf@willgpresent before or .to the City
Commission are truthful and accurate by taking an oath or
-afﬁrmatlon in a form substantially similar to that provided
in"éﬁttachment 1.” Anvoath or, affirmation shall not be
requlred’for'other types of pubhc hearings. The City Clerk,
Deput‘ﬂglerk ornotary publlc shall administer such oath or
affirmation, #FAny person” who knowingly makes a false
.factual ‘sfatement or’,.representation "under oath or
affirmationishall be subject to sanctions including criminal
sancuons sy provided by-law, in addition to having
approvals re}oked or modified after notice and hearing
beforelthe]Cny Commission.

Non-.Bubhc.Hearmg Matters and Worlgshogs. Generally, public
commentPis .not- allowed for non-public hearing items and

workshops. If appropriate, the' Mayor, unless-overruled by a
dmajority vote of the City Commission,_or the City Commission., by
majority vote, may allow for public comments for:non-public
¥ hearing matters or workshops after staff presentation. Each person
speaking before the City Commission shall be allowed a maximum
of three—<3)- two (2) minutes to make comments regarding”any
matter before the City Commission if the Mayor allows comments
on a matter not-part of a public hearing. Extensions of time -for
public remarks may be granted by the Mayor_or “the "City
Commission, by majority vote; however, such extension shall- may
be established for a specific time period which shall be divided
equitably .between those 'persons speaking in favor of the matter
and those persons speaking in opposition to the matter.

v
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3. Termination of -Presentations. . At” any City . Commission
proceedmg, the Mayor, unless overruled by"a majority.of the City
Commission members’ present_ or -the .City Commission. by

. ma]orlty vote, may restrict or terminate presentations .which ia-the

M&yer—s—;udgmeat—are determmed 'to be frlvolous unduly repetltlve
or out of order. S

N #

- - e )

4, Written Comments Appllcants, Proponents and Opponents of any
matter under consideration bygthc®City Commission shall be
entitled to submit written comments forjconsideration by, the City

Commlssmn. Written comments submltted shall be* con51dered

. - Section V. B herem.

3
w
I3

'Elegted Officials. Notw1thstandmg\other provnslons hereof the
" Mayor may. allow .any elected or "appointed ‘public official, or
representatwe thereof to appear and make presentatlons at any

BVoting. Unless otherwise provided: by law, ordinance of statufe,
when)the City Commission has finished discussion and-is ready to )
“vote]a question, thgleayor shall call for the vote, and, except as
provided,in Paragraph IV.C.2: below, there shallbe no further
discussionibyjany, filember voting. Each member shaII vote aye or
nay, and silence shall be considered an “aye” vote. When a matter
is brought up for a vote on a motion to  approve it, and said'motion
falls,mtus quo ante'shall be'maintained and.the matter shall be -~
Riconsidered:denied. .'Such a vote. shall not. preclude-a subsequent
motlon at the same meeting to approve with modifications'to the
Emotion. After the vote, any member may give a brief*statement to
¥ explain his voté, and such explanation should: be consistent with
the vote reglstered A Conimissioner shall have the prwllege of
filing with the Clerk a’ ‘written explanation. of his.vote which shall '
become part of the record of the  proceeding. The:vote upon ‘any-
question shall be by voice vote unless the—Mayor—or—any
Commissioner-the Commission, by maptv vote, requires requests
“aroll call vote be taken or a roII call voté is requlred by law. -

s 1

2., ’Preparation or Modification of :Motions;- APrior to avvote on any
matter, the Mayor or a Commissioner may request to have the City

16




3.

4, Change of Vote. A Commissioner.may change a vote on a matters
A rior ‘to the next agenda Tnatterdbein announced by the Mayor.

\Reconsideration. When a question has been decided by the City

Attorney: and Staff prepare or modify the motion during a recess
called for that purpose. ,Alternatively, if advisable, in the City
Commission’s discretion,” Staff may be instructed to prepare the
motion to be brought back to'the City Commission for motion and
vote at- a|subsequent meeting of the City Commission. Appointed
‘Officers or their respective designees, may request: that a motion
and vote be delayed to allow preparation or revision of a specific
motion. :

Tie_Votes. When the vote ofgthe{City Commission is equally
divided, the status quo ante shall be maintained. In such an event,
: .~ ; .
a person-who sought a change inystatus quojshall be considered to
have had' the request dﬁicﬁnd shall haveZavailable the same
remedies or rights ofifeview that one would havehad if the request
had been» emeddby Ymajoritypvote of the CitygCommission,
unless, atwthe same meeting thefCity*Commission votes to approve
the matter. with conditions{or {stipulations attached,.or to defer or
continue the,matter in an attémptyto obtain an-action which would
be approvedibyla:majority vote bf\the!City Commission members.

/ATy, change in Vote after that point shall require a motion for
reconsideration astprovided herein.

<

»

] niember of the City Commission voting on the
preva mg side may move for reconsideration of the question at the
saw%meetmg or the next regular meeting of the City Commission.
If~themon was decided by a tie vote, any member of the City
Commi%ibn may move for reconsideration of the question at the
same meetmg or at the next-regular meeting. of the:City
Commission,-orat-the-next-meeting-of the-City-Commission-where
a-full-Commissien-is-present: Upon a fmdmg by a-majority of the
City Commnssnon at any time that there is'reason to believe that a
previous vote of the City- Commnssnon was based upon.material
mistake of fact.or erroneous- information, the matter ‘may be
brought up for reconsideration, Upon a finding by a majority of
the City Commission -at any time that its previous .vote on any
matter was based upon' material mistake of fact or erroneous
information;caused or allowed by the person or entity in whose
favor the previous vote was cast, the vote may be rescinded and all
rights, duties or liabilities thereunder ‘modified-or rendered null and

17
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_ void ab initio. Prior to rescinding ssuch a vote,: the City
a2 ;. » Commission shall, ‘wheré:necessary to insure due process ‘of law,.
grant notice-and opportunity to be heard by all persons who'would '
be affected by such action.” The City Aﬁamey—mey—Cgmmrssron,
bz resolution, authorize corrections of clerical or typographical
errors madvertently included in any matter* prev10usly passed by
the City Commission.: S g

and such motion fails, the status quo ante)shall be maintained and

' . the.person who sought a chan‘g}e in'the-'status- quo ante shall.be E
) considered to have hadfthe tequest denied¥@When a matter- is
brought to a vote based upon a motlon to- deny itRand said motion

falls the matter shall n%tLbS consrdered granted and'shall be treated

V. THE RECORD.

A. Automatically ]_ncluded*‘vin the erd 'F}?e“ following® ‘d»ocurnents‘ ~shall L
automaticallyfbe included in thgr‘écordspf the’City Commissioners: =,

s A
A0

1. ‘Agenda packet or staff report,

“a.

thematter, and

“ -

Comng‘shts and documents préviously entered into-the record: at- a prior
City Gommission meeting on the partxcular matter,

Items3Which3Shall Be Placed in the Record.- An'y documents, exhibits,- dihgrarhs,
petitions§letters or other materials presented to the.City Commission in’ support -
of, or jn"opposition to, an item to be considered:by them shall be entered into, the
record unless clearly inadmissible and irrelevant. *The City Commission may -
accept wholly or partially - inadmissible items+into the. record, provrded -that
members of the City-Commission shall not consider those items, or parts thereof, .
which are inadmissible. In the event the City Commission has any questions as to
the relevancy and admrssrblllty ‘of any item placed into*the record, the Cxty
Commission may request an opinion from the Clty ‘Attorney.- '

N Voo TNl e
® - v .- 4
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. of'the mémbers of the City'Commission.

Custodian. The City Clerk shall be Ic_:ustodi‘an of the record.

Correction of Errors 'in the Record. In the event the C1ty Commission determines
that there was an error, either of commission or omission regarding the placement
of an item into the record, any member of the City Commission may move to
correct such errors and such act of correction shall be done upon a majority vote

Exhibits. Unless an oversized exhibit is: absolutlssentlal documentary paper
or photographic exhlbnts shall not-exceed 24 mchesby 36 inches and, if mounted
on a backboard, shall be removable therefromS

Substitution of Copies of Exhibits. Agperson®submitting anElblt for the City
Commission’s consideration in support of, or.in opposmon 10 :a;pending ‘matter,
'must file the original thereof w1th% City Clerk. The City Cmmlssmn may
approve substitution of a copy-or duplicate, the@)'f"aﬁer v1ewmg«the original and
the copy-or duplicate. In the case-of a written document, the person may furnish
the Clerk with an. exact}duphcate and, uponyyerification thereof, the Clerk may

return the original to saidjperson. Altematlvely, the .Clerk may, in.the Clerk’s

discretion, and at the expenMe person requestmg the return of the original,
make or arrange. for the ‘making s% of. the EXhibit after which the original
may be returned to the person requesting it

EFFECT OF THESE'RUEES ‘OF_PROCEDURE.

A.

Conflict with. LawsaIn any instance where the procedure established by this
resolution is\injconflictiwith stat?:'law cnty ordinance or court order, or has the
> effect{ofjviolating any apphcable law, ordinance or ruling, or order of a court or
administrative agencyxor rights thereunder, the procedures established hereunder
shall be inoperative tojthe extent of such conflict or violation. ’

Robert’s RulesYof Order. 1In all cases not covered by this resolution_and these
prdcedures, 5obert s Ru]es ‘of Order: _The Classic Manual of Parlimentary
Procedure, Jlast _copyrighted in 1978, shall be used as—a—general—guide—in
determmmg how to proceed. After considering due process, informational and
faimegs»'i'ssue, the Mayor shall determine: how to proceed.unless overruled by a
majority vote of the City Commission.

PUBLICATION.

Upon adoption of this resolution.and any amendment hereof, the City Clerk shall cause
same to be published in a form suitable for distributionto the public. Copies shall be
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provided by the City Clerk to all persons who request them. Copies-shall be avallable for
review by the public at all meetings of the C1ty Commnssnon.




ATTACHMENT 1

Do you swear or affirm that the factual statements and factual representations which you are

about to give or present before or to this Commission during this public hearing will be truthful
and accurate?




