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16 2011 I
I

City of Palmetto

Agenda Item

IMark p Barnebey
Presenter

Title

Resolution 2011 20

I Department
City Attorney City Clerk

Backaround

Rules of Procedure provide directions on how meeting are to run and the rights of participants Adoption
of such rules provide structure for the flow of orderly meetings and added due process protections to the

City which cannot be provided by Robert s Rules of Procedure alone as Robert s Rules were not prepared
for Florida laws regulating governmental meetings particularly those related to quasi judicial meetings

IUYn

The add delete version reflects changes discussed in the numerous workshops held by the Commission
The only substantive issue not previously discussed was to provide that upon first reading of an

ordinance as required by Florida Statutes the matter will automatically be scheduled for a public hearing
at the next available regular meeting unless otherwise directed by the Commission This will clarify the
role of the Commission in regard to first readings of ordinances
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I move to adopt Resolution 2011 20 adopting Rules of Procedure
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RESOLUTION NO 2011 20

A RESOLUTION OF THE CITY COMMISSIONERS OF THE CITY OF

PALMETTO FLORIDA ADOPTING RULES OF PROCEDURE AND

REPEALING THE RULES AND PROCEDURES IN CONFLICT TO GOVERN

MEETINGS OF THE CITY COMMISSION SETTING FORTH FINDINGS

PROVIDING FOR THE SEVERABILITY OF PARTS HEREOF IF DECLARED

INVALID AND PROVIDING AN EFFECTIVE DATE

WHEREAS the City Commission ofthe City of Palmetto Florida is empowered under

Chapter 166 Florida Statutes to adopt its own rules of procedures and

WHEREAS it is the intent ofthe City Commission to update their Rules ofProcedure in

accordance with applicable Florida law and current practices ofthe City Commission as well as

to streamline Commission meetings and to further protect the health safety and welfare ofthe

citizens of the City of Palmetto and

WHEREAS the City Commission has prepare these rules in an attempt to encourage

public participation during public hearings both legislative and quasi judicial so as to afford all

participants due process while recognizing the need for certain procedures to maintain orderly
meetings

NOW THEREFORE BE IT RESOLVED BY THE CITY COMMISSION OF THE

CITY OF PALMETTO FLORIDA THAT

Section 1 The findings set forth in the preamble above are hereby adopted as

findings of the City Commission and incorporated herein by reference

Section 2 The Rules ofProcedure entitled Procedures for the City Commission s

City of Palmetto Meetings attached hereto as Exhibit A and incorporated herein by reference

are hereby adopted

Section 3 By adoption ofthis resolution the City Commission hereby repeals any

rules of procedure in conflict with this Resolution

Section 4 It is hereby declared to be the intention ofthe City Commission that the

sections paragraphs sentences clauses and phrases of this Resolution inclusive ofExhibit A

be deemed severable and if any phrase clause sentence paragraph or section hereof is declared

unconstitutional or otherwise invalid by the valid judgment ofacourt ofcompetent jurisdiction
such unconstitutionality or invalidity shall not affect any ofthe remaining phrases clauses

sentences paragraphs or sections ofthis resolution



APPROVED AND ADOPTED by the City Commission in open session with a

quorum present and voting this 20th day of June 2011

CITY OF PALMETTO FLORIDA BY

AND THROUGH THE CITY

COMMISSION OF THE CITY OF

PALMETTO

By

SHIRLEY GROOVER BRYANT MAYOR

ATTEST James R Freeman

City Clerk

By

City ClerkDeputy Clerk
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EXHIBIT A



i
1

J ROCEDURESFORTHECITY OF
PALMETTO GITY COMMISSION MEETINGS

PREAMBLE ANDSTATEMENTOFilNTENT

C nsistent it the requiree Hrof la1 particularly Chapt rs 163 66 Florida Statu tes the

City Comml slOn of the City of Palmetto has prepared these ruleuman attemBt oencourage
public participlltionduringpubIic healings to the full extent allowed by law As part ofthat
effort and within the confines of the law the Commission inten etihgSand hearings to be
informal and not intimidating for the public while recognii the need for certain structure to
maintain orderly meetings

I OFFICIAL CITY COMMISSIdN ACTION
I

A M tters for City Commission Consideration Aiiy matters which relate to the City
Commission sduties authorityofpowers u tChapter 166 Florida Statutes or

otner appIicableJawor reillte tothepu6Iichealth safety or welfare ofthe
persons in the City ofP lme oRheirproperty may be brought before the City
Qommission forappropr a nsiJeration or action

Delegation OfAuthoriJ As Q fi P1ocedures r ference to anyCity
bfficiatj J includingti1eMavor wffi the CityCferkshall inClude those

esi eesCto the extentallowed b law to the extentperlnitted bylaw
the ity ommiss1Ort may delegate authority toperfoini any action on behalfof
the City In ael gltin tHority tHe CityCommissionordele g ting6fficialshall
provide sufficie iOejJ s n xpression fits objectiv s to nable efficient
pefformanceoftfie matterfor whlchtheauthonty has been d legated

GIty C6M OFFIGEk
Ii

A

i d g t e

a eV ih O

Oth fi s may be elected at the discretion ofthe City Commission
I

R Assignment of Duties The Mayor shall havethe authority to assign honorary and
adlninistrativeCluties to other melllbers of the City Commission slch as

department Iiaison

B

11

I1

C Ouorum and Officers i lllorumexists when three 3 members of the City
C01l1l11ission are present U lessotherwisepiovidedbylaw a2 to ivote where
aquorUlll is present constitutes action ofthe CityCommission In the absence of
the Mayor the Vice Mayorshallh ve aU duties and authority of the Mayor until

1
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Hie return ofthe Mayor except fothepower to vetpursuanttQ Secti n J40fthe

City Charter In the ab enceoftheMayol and Vice Mayo at tn tiine s heduled

forthe opening ofap blicrrieeting or or hop th n1ostsenior l11em ber ofthe

City Commission shall have 1l ofthe duties and authori ofthe Vice Maysruntil

the returnofthe Mayoi or VIcecMayor In the absenceof lUorUlli of the City
Commission if onlyon member should epresent thatmemberrnay

1 takerii asures o obtaina quorUln
i

D

2 fixth iJ1le towhich toadjounl take a recess or rescheaul a meetiIlg
and it

3 t

A
9nonY

v
o time

Itl the absence of a quorum the memoer s ofthe Ity Commission Who are

present sha1l conductno business excep tlie actions Illithori2edin Section c r2

and3 bove or hold aworksh p 1othi g in tfi SectionILS shallH it a i les

governmg the conductofi busmesslll the eventofLdlsaster or peacetime

f rgency y
Appointment ofMemberstoOther Boards

subiecttl v6te ofihlo mi s n Jh a o inay a pdint ine rs

to on other r gUJtoryor advisOCmmittet sorboards as permitted by law

As soon as reaso possible s cli appoint esshall iepo rtjtemsofinterest to

the City Commission J r Jt at theCtyCommission y ta1e actisn to

Cmment or mak mmel1 atlon regardmgsuch matters IfItso jeslres Any
such action or tIle lack offormal conunentor recommendatis n by the CitY
Commission sh

llbe
n eyed by the appointee to the oWer gpard Qrcommitee

upon hich appointee sits prior to action on such items of interest by that

board or committee

J

Ill

A Tvoes ofMeetings l1eCjty Commissio1 shallhave he authoritY to hold the

folloying typesof meetings

1 Regular Meetings The City Commission half approvethecaleridarfor

each yeW but generally shall holdregular nie tingsonthe first and tJtird
Monday of each month Regularmeeting hallcommencecat 7 00p m

and shall be heldin theCityComrnfssionChambers orsuch other place as

may be approv d at a regular meeting by a majority of the City
i

2

1



Commission members present Any regular meeting may be heldearlier
postponed or cancelled pursuanttoamotion adopted at a regular meeting
by a majority vb1e ofthe City Commission members present Anyregular
meeting may belheldearlier postponed or canc Hed pursu t toa motion
adoptedata r gular meeting by a majority of the City Commission
members present or action taken in accordance with Section ILC

a Citizen Comments Atregularmeetirig ldonthefirstand third

Mondays the City Commission shaii allowCitizens to speak for

twoG inuteson any item relati City business
ooseaee fgeBlliBely elftmerai eire1lIRstaaees Generally the

City Co mission shaHnotak gtiono atterraised atsuch

m r ro Pl ag nd nf

Soeciill Meetings A Special MeetingPthe City Commission may be
called by taeMIlar ar bya majri of i e Commission present at a

meeting of the Gommission or b tli Ma or Whenever a Special
Meeting is alle i e tnotic shall e bytheCityCl tk to the

Illem ersofthe eO lsslOn CttyAttomey ana anypersonsentttled asa

matter of law to written notice andthepr s stating the date hour and

place of therrieeting d th1Jurpose s ffor which the meeting is called
FO i 48 ours elapsebe eenthetime the fueeting is noticed

A the timeth meeti is to beheld The minutes of the specialeetingShtii1sh4 wthemZahd
methodofnotice

3 Emergency Meetings IiiEmergencyMeetirigof the City Commission
maybe called y tlie Mayor or the highestr king officer of the

ommission avaibible An Emergency Meeting ofthe Commission may
b lledonly wnen the person s calling the meeting believes that ah
eme cy exis s whichrequires immediate consideration or action by the
City mmission Whenever such EmergericYiMeeting is called the
person callinguhe meeting shall make a good faith attempt to notify
each member of the Commission the City Clerk the City Attorney any
p rson entitled to notice as a matter of 1 aV imcithe press stating the date
Hour arid place of the meeting the nature of the emergency and the
purposes forwhiph the meeting is being called If possible this notice
shaHbein writing No other usiness sllall be transacted at the meeting
andthe minutes qf eacllEmergencyMeeting shall show the nature ofthe
emergency and the manner and method ofnotice

I

I

2

1

J

4 Worksh ps TheCityCommissionmayholdWorkshopsfrom time to time
for consideration ofmatters which arenot rea yforCommissionaction

3
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Nofrmal action maybe Jakenat orkshops N9tice 6 workshop shalr

be posted at City RaH Workshops shalLnot beheldforquasi judicial
matters beingpOnsi4en dlJy the City ommission

00

B Attorhev ClientConferences

1 Generally T e City Att rneyan other atto s representing the CiW
may meet in privlte with th City CollUl1irsion ami ilie City Clerk to

discuss pending matter to wpicn th party before a court or

adininistrative agency or is otherwise permittetl w

Prior Announcement Prior tO ding an Attorney Client Conference

Confierence theCity Atto eY Sha 1l adVise the C it5 omm ission at a

public meeting that the City Attorney 4esires advice concerning the

litigation The City Attorney shall provide public notice of any

Conference and the names of persons who wiUbe attendingthe
Conf rence A 6riference shall co ence at an tipen lTleeting at which

the Mayor shaliannounce the commencement estimatedJengthofthe
schec1UledC nter rrdttne names Ofthe s ns ttendirg

Conference ponfere aiscus ions shall be confined to settlement

negOiiaii s
orstrategys si ns relatfo to litigation exp nditun s No pary

a Conference shall J5e off the record 0 At the conclUSIOn ofa

rence the CityCoit sionmeetirig shall be r pe edand tl1t

Mayor shall announce the tennination ofthe session

2

3

ii
0

Co RiskAssesslTlentC6riferences Meetings of theCitj Cbmmission which relat

sofelyto the valuation ofclaims filed withthe CitY RiskManagement Program or

whicl1 relate olely to offerso compromiseofsuchic1aims shallnotbe open totlie

public underthe provisions ofSection 286 011 Florida Statutes Minlitesof such

ineetingsshall only be exempt from disc1osure underSec ion 119 07 1 Florida

Statutes until terminat onofa1l1itigatioijandsettlement of all Claims arising out

ofthesame inCident

4



CltvClerk The City Clerk or the ClerK s designee shallpteplire the

agendas and assemble the acc6 anying backuporbackground
information for the City CommissionMe tings Tolie agenda shall include
a Ilortion of the agenda forConfrtien by the DeolU1ment Heads Mayor
andCjtyC9mmi sioners

C 1y Attorney he CYAttoineY l1 H portion ofth

na k e v

i
ne f J hl9

s n I

mci
A to eY Sdesigriee suCh iteITlS equireeuC ommission attention atthat
me tmg

r
Mayor Atthebellmmngofiameetmg J1heMayormay add or remove an
iie e agenda afhe Mayor rdiscretion unless overruled by a

Ajority vote ofr the CitY ommission 9r the action must be noticed
uant to la 1

e

CitycGommissioner n City Commissionermay requestto have all item
placed gerda fora future Commissioncmeeting at which the item
can be consiOeredconsistentrwithall applicable notice requirements Such
matters may cedon a future agenda by the Mayor or by a majority
vote heCity9ommission present and voting at a meeting of theCity
Commission Matters that do not require public notice may with the
clinseJifof themlljority ofthe Oommissioners present be considered and
acted pon at aIlY CitC6mmissionregularmeeting Commissionersmay

origup items f6rCommissionoonsiderationunder the Commissioner

cotnment portion of the allerida
u

5 fJrs J g f r 4 e @ C h Hl r MJhe tJ r f J Jfi FClrIllattedIndent Left 1 Hanging 05

proposed ordinaneeand indicate thatthis is the first reading for the

ordinance Unless the CommissiOll Ulkesanotheraction a oublic hearing
and secondreadinlls onthe oroposed ordinance shall be scheduled for the
next available regular nieeting oftheCommission

r
n

D CollectiveBargaininIlConferences Meetirigs ofthe CityCommissionwith the
Mayor or the Mayor sdesignee which relate to collective bargaining shall not be
open to the public puisuantto Section 447i05 jloridaStatutes However

meetlngsregarding negotiationsbetweeri the Mayor or the Mayor s designee and
the bargaining agent shall be open meetings

E Preparation of Ailerid a

1

2

3

5
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6 Agenda Packets To theextentavailable landl1s agenda items shall
include an aerial a zoning map and a Future Land Use Map T ese

photofuaohs andmaos shalL include the subiect prooertv andadioining

property t 0

j

IV CONDUCT OFMEETINGS

A Generally At th hour set for each meeting the busin ofth Comniis iori shall
d

T

be tilkenup in aCClrdance with the agenda prepared for the meeting The Mayor

attl1e MaYOr oPtioni maytake bUsine ss out rGer i ttheMaYBrdeterminest at

such a change In the agenda sschedulewIl xpedlte the busmess of th eClty

CommissionNo voteis requiredtoajlproveor end Hie agenda
h

8 Rules ofDebate

L Ouestion Under Consideration w a motion i presente and

seconded it rs under consideration anO no oth r motion sraU be rec ived

thereafter except to amend t6substitute to adjotim tocOnHnueoldefer

t adate nce in U e to postponeuntii Jrcsurr nce fll1 independen

event which Will defimtely occur atanunInown time or to contmueor

defer toa dat certliniuntil tlie uestionlrsdecided These types of

Illotions shall aTeB ferencein t d1r in Wl1ichtheYar meltioned

dandJmotiOns toadjoum to lay6 table shall be decided without

Abate fi action upoiiJ pending matter may becontinueci until adate

rtain or Oeferred to a dafeto be scheduled by the City Clerk or the

ci cte gneetiPonth1tote of the majority of tlle Commission
memjer presen lil tIiere uestofthe CityAttorriey orhis design e

madepnor to finalactlpnonanyrpatter that them tter bedeferred or

co ed to a future Cmmissionagenda the City Commissi n shall

conSIGer saldre uest and shall voteonwhethet to defer or contmue the

mat requ ed

Motions by the Mavor When servirig as presiding officer of the

Com ssionjntl1e abse ce of the Mayor l C 9mm ssioner may second a

motion or afterreliIlquishingthechair may m e a motion TheM yor
or other presiding officer shalLnot re ume the chair until after the City
Commission has aCted uponthe matter under consideration

3 Discussion Every coItimissioher desiring to speak for a purpose shall

address thepre iding officeral1d IJPorirecognitioll shlll confine himself

to the questi9n urtderdebate 1

6



C

4 Interruption A Commissloner once recognized shaU not be interrupted
when speaking unless it is to call that Commissioner to order or as herein
otherwise proviqed faCommissioner whil spealdng iscaUedtoorder
orif a questiol9 fpflrsonal privilege israised theCommissio er who had
the f1oorshllllc ase sI eaking until the question oforder or privilege is
detefmined byt epresiding officer and jffn order that Cmmissioner
shall thereafterbepennittedto proceed The ruling of the presiding officer
on thepoinfof orderocanonIY be overturn ltmajorityvoteofthe
Comllissioners present Aquestiol ofI rivilege for purposes of these

procedur seiserh asall eSsi g it c in aright rprivile e

of the Clty Commlsslon or an mdltjauaICommlsslOner whIch penn ItS

i n di

e

e

s Yse
t

f a

t

i
ventilation orlntr0ducti OnAi1o a egalI y nfidentialSUBje tin thepresence

OfthOse notenti e toknowle

T
Public Comment Each person who addfesses the CityCommissionshaU speak
from the speaker slect

G
d lIprOViOe the speaker sname addressand

whe erthespeakerspeiKs on behalf ofothers if imerestrictions on members of
thepublic addrtssingthe Ci Gommissionas set fortH below shall be keptby the

CIty Clerk o theClerk deSIgnee

I Pul5li earings

Jujicial Matters Including Zoning Amendments
Corrcfitional Use PermIts Site Plan Applications and Variances
iFhe CiijfOmmissibn shall allow comments ofpublic hearings for
matters irlvolving quasbjudicial matters including zoning atlas
aI11

Wand s te Pla ap li9aHons in the folIOWing manne

AnitialPresentation by Staff After swearing in ofstaff the

Applicant ProponentS and Opponents Cjty staffshall rnake
the initial presentation to the City Commission regarding
any item under Consideration Aftercompletion ofthe staff

presentation the City Commission may make inquiries of
staffafthis time Affected parties may ask questions of or
se kdarification from staff by reqlest throughthe Maypr
at the time thatpariy makes itsihitial presentatiol1 to the

CityCornmissin

2 Apolicants Presehtation After staff presentation the

ap licant s shall bellUo edaitotal of fifteen 15 minutes

7
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J

withoutinterruptiCln to make aiprese tation
c

CCl1llmissiClnO
7

3
1 r

f

Proponents u Presentation Aflef presentation by the

applicant s proponents oE the item o requ s1 shaH be

allowed to s eakbased on n follo ingcriter a
r 0

i

i
c

ger o th h V b h rize t61 resent ari
orgamz tlOnwlth le 5 ormore members or a

o v

g6f i
1 t t fo

providedotliersin thatorganizationor group waive
theirtim e1ttd i

All p

son

hallbe ntiV d to speakti to ai
total Clf two 2 mmuteseach without

interruption

b

J

Persons whoJhave been authorized to repreSent llll

organization with five 5Lormoremembers ora

groupoffive 5 or morepersoiIs shalle entitled to

speak t n 10 Illillutes Vithmlt interruptioll
provided others inthat group or organization waive

their time ahd

b Allotherpersolls shaH be entitledto speakupto l
otal of three 3 two 2 mjl1utes each without

intl rruptiol
1

I

5 InquiiOfOppoiIents flereaCh oCthe Applicant s

Proponent s or Opponent s presentation the City
CQrhmiss on shall have an opportunity iO commerit or ask

c

questions of or seek clarification from t e Applicant
Proponent s andOpp nent s ThecityCommission may

8
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6

allowstaffto col11ment ask questions of or s ek
carification ofarna eiat this time TheApplicant may

ask questions of or seek cIarification from anY Proponent
r Opponentby request through the11ayor i this time
lIb

Staff Response andSurnrhary After inquiry of the

opponents the staff shalL be allowed an opportunity Jor
nlsppnse to the presentati9nsb pplicant Proponents
and 0pponents anda sum withany changes in position
after consideration ofrelevantlpubliccomment

iJ i
J

j 01

Applicants Rebuttalmreserttation

Abplicants re 1 be allowed only ihland uleiiems
where thei ppmartt unless the majority of the

C9mmissioners P toalIowrebu 1 After staff

re ponse th Applic hall be allowed an opportunity for

reputtal with the time limit therefore to be five 5 minutes
uriless otherwise set by die City Commission Rebuttal

sllallf y aaQress mmen s made in thePrbponents and

Opponents presentations t

ci sin f ic c1t F or t ose atter in which
publicco ment is heard by the CityComrriission the

MayorShairJpse the public cOmmentprtionof the
meeting onliat item upon theconCl sionof the last
ap at peaker s comments or the expiration of the

all wedpeaking times as setJlrili above No additional I

public comments shall be allowed except in speCific
esponse to questions by mernbersoftheCity Commission

iif llhextension oftime for public comment lisapfroved
as seHorth above

7

Ii

City Commission and Staff Inquiry After Staff
Prgponents and Opponents Iillvemade presentations as

outlined above and Jhe public comments portion of the

hearing iscIosed theGity Commission shall have a final
op ortimity to commtnt or ilskquestionsofthe Appli ant
any Proponent Opponent or staffm rriber

Ii
10 Lirhit on Presentations Nopersonwhthas Il ade a

Ir sentation Joror against an item during a given helliing

9



i

n

r

11

shall be allowed to make additiona cornments except as
0

allOweqlt hediscretionofthe Mayor

Miscellaneous Organization or Group Speak rs

Interruptionfor Inadmissibility Speiucers OuaJificatiorts
c

r

a Prior to a personreplesenting arbbrganiz tinor
others speaks thatper shalf indicatewho he

represents andho recelvedauthOrization to

speak on behal fI u organi ationol groupo

persons TheGih Commission may make furthel

inquiry in h P e ente thoritY of such person
r ifnecessary

b p rs ress e i Commission should

identify an cational occupat alanQ other

experiencevyliich theYlllaypossesswhich vyould be

t a0 ts i

rreleva t ilil matt s N ithsWding rty
prvisio erein th Mayororthe Cio Att011ey may

interrupt andlorstop any presentation which discusses

rnatters wh nnot be C si4ered If eci ingthe m tter
then before tlitl City CommissLort for Co siderafion

l

O A Honafnrne for p esentatiOIlS The MaY6r mRy aHow
more than the allotted time fol presentations by an

pplicant Proponeritor an Opponent of lin jtem if the

4dditionalJifue1is requested Jromthe Mayor ol CiWClerk
er theCler1c s Elesigaee iR aa llfteeef ilie meeting Ifmore

thana totalof one half houris requested by a Prponent or

Opponent the request must be submit d hiwtiting not

later than the day beforethem eting atwhich theitem is to

behear4 provided ho veVer evenin the absence ofa

timely reClllest foradditionaltimeto mak apresentiltion
the Mayor or City Cornmission byrnaiorityvote may grant
suchextei1sion wllere in the Mayor s discretion itIs

u

advisable to do SO because of the consideratiorisof law

equiD olfairness
d

10

eI

j

l
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Otl1erLand Use or Non Land Use Items TheCityCoOlll1ission
shallall wpubliccommentsin mattersrequirlhg public hearingswhichiJe not foran owner inhiated or individual parcel zoning
atlas a end01ent a development site plan or vested rights
determin tionapplication or an appeal of an administrative
detemiination tothe CityCommissioq in the following manner

1 IriiiialPresentat io by Staff staffshallmake the
iriitialpresentation toth City Commission regarding any

t lffZf li mi i n ay make

Proponents pre i n After staffi presentation the

riplh ant s y shal eallpwedup to a total of fifteen
liS minutes without interruptionto make a presentation to

the CityCo Afterpresentation by the

applicant s if applicable proponents of the item or

re uest shall be allo tpeak based on the following
CrItena

Y
a

i
wn een authorized to repren an

o ization witH ve 5 or more members or a

groupof five 5 ormorepersons shall be entitled to

spJkten IO mihuteswithufinterruption and

All personsshallbe entitled to speak up to a

tot l fthree 3 rpinutes without interruption

b

2

n

Unless the context clearly indicates otherwise
Applicant s sh lIbe Considered to be Proponents
forthepurposesofthisSubsection IV C 1b

j

3 CityComll1issionandStaffInquiry After the

Jroponents presentation the CitY Gommission
shall haveah opportunity tocomll1entor ask

questions of or seek clarification from the

ProponeniS The City Commission may allo
staff to comment ask questions of rseek
ciari cationfromthe proponent s at thistime

4 Opponent s Presentation After City Commission
t and staffinquiry ort e Proponents Opponents ofan
il

11



iternorrequestshaU beallowedto speak based on

J thdoliowingcrlteria

a Personswhhave been authoriied to

I presentanorganizatin with five 5 or

more members or agloup of five 5 orniore

persons shall be entitled to speakten 10
minutesWi Pti n

b All oth erso it
hall be entItled to speak

up to a tal of tliree 3 two 2minutes

rtrruPti

City ommission and Staff Inq Ntei the

Opplment spreSentatio theCit Commission

shall have an rtunity to comment or ask

questionsot or seek clarificationfrq1l1 the
Opponent s Flietity Commission may allow staff

to comment ask questions of or seek clarification

fro01 n
ent s fiis time

Staff tSummary After inquiry of the

oPRonents the staft shall be allowed an opportunity
Jor e ponse tothepresehtatJonsby the AppliSlmt
Proptnentsand Opponents and a summary with any

chang1iri position after consideratiollof relevant

RubH toml11ent

l

f

1

i i

5

6
l

Applicants RebuttaIPre entaiiori
L 0

Applicants l buttal shllllbeallowedorily in matters

where there is an Applicant unless the trtaj6rityof
theCommis ionerspresehtvote toallQVrebuttat

for suchiteIhs After staff response the Applicant
shall be allowed anopportunityJor rebuttal withthe

1
n

timelimit therefor to be five S minutes unless

otIlerwise set by the iMayor RebuttaLshall only
addressc6iriments inade iriStaffs Proponents of

Opponerits resentatins

8 City Commission and Stafflriauilyit fter Staff

ropnentsandC pponentSl1ave made presentations
as outlined abovelind the public comments portion

12



di ofthehearingi is closed the CityCOIl11nission shall
have a final opportunity to comment or ask
questions ofany Broponentor Opponent or staff
member

Closing fPublic Comment For those matters in
which public COJnment js heard by the qty
Cornrnission theMay 1I close the public
comment portion 0 tl1f meetingcthat item upon
the cClnclUsioniCltlie laSJ appropri te speaker s

comments orthe expiration of the allowed speaking
times as set fortlt above 0 additional public
col11ment shim be allowed except in specific
response to questions by memfiersof the CityCom

ionor i extensionoffti for public
eomment i vea asset fO1habJt e

Limit on Presentations Noperson who has made a

presentationfor against an itein at a given
meeting shall b I edto make additional

inments as of rig1rt and in any event such
aaditi 1 commen s shall not be alloweduntil all

otiterperson oiMhes eside ofthe issUehave had
an

pportunity to cornment ormake presentations

Mis eous Organization or Group Speakers
InterrubtionforlnadmissibiIity

Prior to a person representing an organization ora

group of people other than l1imself speaks that
personshalVindicat who herepresfnts and how he

received autnoriiati6n to speak on behalf of sUch

organization or group of persons The City
Commission may make further iilquiry irito the
reptesented aUthority ofsl1chperson ifnecessary

I Irrelevantor ImrnaterialMafters Notwithstanding
oaltyprovisions herein the Mayol or the City
Attorney may interrupt andor stop any presentation
which discusses ilUltterswhich canriot be cOnsidered
in deciding themlltter then before the qty
Commission for consideration

13
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13 Additional Time for Presentations Th City
COInlllissionmayailV more thantheallottedtillle

for presentations by AI5plicarit rroponent or an

Opponent of an item if the additkmaltimeis
requestedfrom theMayor i the city Cler

Cletk s aesiglee Ja aa aReeef themeetiag If
more than a t tiLof6n half Yz hour isreqiusted

by a Proponento ORPonentfthe reqllest mustbe

submjttedinwriting not later than the day before

the meetlngat iiicn the item is t9behear
provided howevereven in the absence of atiIllely
r questfO lal fhn t make p e ntatio

q
the Mayor orClty Commission bymalOntvvote
may gr t such extension where in its the Mayor s

or th tv Comrittssion sdiscretion iis advisable
to do

sorause rfllte conSfderations oHaw equity
or fairness

Continued Public Hearings

1 GenerallY Continuan es may

Ce

granted
inajoritY vote of theCoinmission in the
C issions Oiscretion except as provided in
Su ection 2 below In any l1atterwhereit is

kno hatascheduled publi heling will bf

cntmuedtoa future pate certam thstaff report
mayfbe abbreviated andpublic comf1ent maybe
limited tothosepersons Who state under oath that

they believe they cannotbe available t s eakon the
dliteto which the public hearingis belngcoritinued
Such persons shall be allowed to make their

comments at the then CUrrentm etirig provided
however thlltuponmaking their mmentsi such

persons shall waive the right to repeat of inake
substantially the same presentation at tmy
subsequent meeting onther Sal11t subjlict This

wlivershall notpr clllde such persons from making
different preselltaticms basedoll llew hlforrriationor

frtn offering response to other persons
pre entatiort if otherWi e allowable at any

supsequentmeetilgi
c

I
it

c

1
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Request fer Full City CemmissioR Ofle

esatiRUliReemaylJe requeste by affeetesparties iR
aR emPl teelJtaiR atteBEllmee lJythe Htiril
ffiElmlJership ef tft GityCemmissielt Insueh eases

the request shalllJe grtmtesfer the pulJlieheariRg
OReea FeEluest te esRtiRue iflaR attempt te elJtaiR
lHlatteRSaReelJy theefltire memlJersh ip eftheCity
cemmisilieR has l3ee d eafltiR UaReeS 1ay

i eRIY lJegttHlt esa e SISeFetlefl ef the G
t CemmissieR

Oath s and Affirmafions tlefbremiiKing fa tual st tements
or aciualrepresentatibns at a p gheld to

c6nsider qllElsiqr dicial matt rs such aseachpelsonshall

J Ji
a

s u

i esf
at

i

Cgmmissionare trutliffitandaccurate by taking an gath or

atf OIHna formSiibstantiaIly similar to that provided
in Attachment 1 An affirmation shall notbe

requied flrEith r types ofpuolic hearings The City Clerk

fPr S t a

I

Jactual ttatement Qr representation underclath or

amrmatio allbe subject to sanctionsincludingcriminal
sai1cti msa PFovidedby Jaw in addition t having

apProvalsr okedfor modified after notice and hearing
oef @ity Commission

Non Rublic Hearillg Matters and Workshops Generlilly public
comlD is notdlllo edfornon public hearing items ahd

workshops If appropriate the Mayor unless overruled by a

majority oteOfthe City Commission orthe Citv Commission bv

maiority vote may allow for public comments for i non public
hearillgmattersprworkshops after staffpresentation Each person

speaking beforetheCity Commissionsliall be allowed amaximum
of three 3 to 2 minutes to make comments regarding any
matter before theCityi Commission if tlieMayorallows comments
on a matternot piutofa public hearing Extensions ohime for

pUblicremarkSmayj e grantea by the Mayot or tlie City
Commission bymaiolitvvote however uch extension may
be established for a specific time period which shall be divided
equitably betWeen those persons speaking hi favor ofthernatter
and thClse persons speaking irroppositionto themarier

d



3 Termination of Presentations AF any City Commission
proceeding the Mayof unless overruled bY a niajriiX oftheCity
Commission members presen or the Ciiy Commission by
maiorltyvote mayn stricto te1riinate prese tations which intlle
M er sj agmeatllfedetermined tobe fiivolous unduly repetitive
orout mder

4 Written Comments Applicarits PropoIl nts an ppn nts9fany
matter under ccmsiderationby tHe @iD Commission shall be

entitled to submitwrittencomments for considerationbyAheCity
Commission Wrltten comm ts subinitteo shaJl be considered

artd eriteredinto the recordofth meeting ih accOrdarice VIth
s ctionv her7

0

5 Elected Officials NotWithstanoing otlier pmvisions Iiereof the

Mayor may aJlow imyel t of apioint dipublicofficial r

en vo I C o pp wie p tatiO S at an

Voting andRec6nsid ration T
Moting Unless otherwise pIovidedi by law ordlnan ofstafufe

it 0 h I f 1 i

t
provlde n Paragrapn ry C 2 below there shallibe no further

oitcUSsiOi11b embe voting Eachmem6er naJl vteaye or

nay and silence shaJl be Cnsidered an aye vote When amatter

is orougljtup qra vote on amotion to approvll ii and aidcmotion

fajls Th tus qllo ante shaU beim1intainedand the a ershallbe

considered del1ie Suclia te sh allnokprec1ude a sl seq nt

motion at the slll1emeeting toapprove withmodificatiol1s to the
motion After the lote any me1l1bermay give ahrieFstatemenQo
explain hi vote and such explanationsqquldIbecorisi tei1t with
the vote registere d ACommissioner shaJlhaveth privilegeof
filing with the Clerk aWritten explanationro his vote which shall

becolllepart of the recordofthe proceeditlg TheJVote upon any
question shall be by voice vbteunless the MaysLer8ft
Commissioaer the Commission by maioritY vote requires requests

alollcalvot betakenorarollcall yote I req iredbyl w

i

p

u

1

r

2 Preparatlori cifModiflcation of Motions Prior to a voteort any

matter tl1e ayor 01 aCommissionerinay requeitto have the CitY

16



3

4

A ttorney and StafIprepare orf1odify the motion dpririg a recess
called for that purpse 1 lternatively if advisable in the City
Commission sdiscretion Staffmay b instructed to prepare the
motion t9 be broughtback to the City Commission Jormotion and

voteahils bsequentmeetilg of the City COlnmission Appoint d
Officers rtheirrespective designees mayrequestthat a motion
and vote be delayed to allowprepaTlltionor revisionofa specific
motion

tin Vot
Whert th J 9m i oni nallY

divided thestatl s quo ante shall be maintained In such an event

a person fho sought ac g statusquo shall be considered to

havehadlthe request denied and shall have available the same
remedie orri ts ot iew tP tone WOUld have ad ifth r q est

had beenidenledlDY a mlJoTl t vote of the C1ttf ommlsslon
unless atlthe sameemeeting the Commissionvotesto approve
the matteh withco11di jons or stipulationsattached or to defer or

continue the matter in an attem obtain an action which would
beapprOveQQ a majority v t Of Commission members

Chan eofVo AComllns loner lrvchan eavoteona matter

prior to the n t a damatter iJeing announced by the Mayor
c aOge i e fterthar point shall require a motion for

re

ilderatlon
as rovldedhereJn

Reconsideration a qUestionhas been decided by the City
G ef1ber of the City Commission v tingon the

prevailing side may mOe for reconsideration ofthe question at tlie
sa gOrthe ne tregular meeting ofthe City Commissjon
If the que ion was decidecl byatievote anymember of the City
Commi ionjniay move for reconsideration of the question at the
same m ting or t thellext reguJar m eeting of the City
Commission erattheaextmeetiag afthe City Cam issiaa vhere
aftlll CamJiissiaais pFeseft Upo n afindingbya majprity ofthe

City Commission at any tilpethat thereineason to believe that a

previous vote ofthe City Commission was based upon material
mistake bf factdoI erroneOUSl iTlformation thematter maybe
brought upJo reoorlsideration j Upon a finding by a majority of
the City ommission at anytiJnethatits previous vote on any
matter Wasbasedtipon materilil mistake of fact or erroneous
iriforinatioh caiJsed or allowed bythepersonorentityin whose

favofthepreviousvote was cast he vote marbe rescinded andal
rights diJties or liabilities tlIereul1der modified orren dered null and

17
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I

t

J

I Q

voidab initio Prior to tescinding suchavote the City

Gomri1issin shall where necessary to insure due process of law

wantnotice imdopportunity to be heard oyail persons who wJld
be affected by sucl action The City Attemey ffi yCommission
by resolution authorize corrections ofclericarortypographic l

rTorsin dverte tlyincluded in Wy matter previously p8isedby
the City Commissioil

Denials of Motions When a matter isoroughf forward to a vote

based on
mtion to approYl itor aPl royeitwithmodificatiorls

and s ch motion fails the tat q o l e inaintaineo F
the personWho so ght a Chang m the tatuSlquo nteshaILbe

considered to have h th request demeo Mlen a matter IS

brouglit to a otebasecLupciha motionto deny it and saidmotion

failS thema fS an co Qered granted anel snaIl betreate
as ifno actiohasbeen taKen o attet Such a voteshaU not

preclude i subsequent inotion atthe same meeting toapprover

approvelithlllodWcations j

v THE RECORD

B

I

Automatically Includel in the RecorCl itite following cicuinei1ts sli Jl

automaticallY1 ud din th rdS oftheCityc mmissi rs

L et9 S TepO
cO

The moattcQJ S ot theCity repre entatives ang consultai1ts

resul1l f osejJel sonsfiledwithtli City Clerklinoagents speaKin gn
tne matter an

u

C tsancl doc umentspreviu lY enie ed into ther cordf prior
City Gommission meeting on theparticular matter

Items hichlall BePlaced inth ReCord y clocuments exhibit di ani

Retitio tters oro her teritlls presete to tIle CitiSo1T rnissiqn iri upport
of orJn opposition to an Item to be consldered by them shaUbe cmten d mto the

record unless clearly inadmissibleandirfelevant The CityCominissionlllay
accept whollyCrpartially inadmissible items into the iecord provided that

members oftheCity Coinmission shall notconsider those items or parts thereof
which are inadmissible Inlheeventthe CitrCoffimissin has anYluestionsastp
the relevancy and adlllissloilitY of any item placed il1to the reoord the City
Co missionmaYrequ st opinionfrmt eCio Attornet

11 p r j

A
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C Custodian The City Clerkshal1be 9ustodian of the record

D Correction ofErrors intheRecord In the eventtheCity Coml11ission determines
that there was anerror itherof commission oromissionregarding the placement
of an item into the record any member of the City Commission may 1110ve to
corrects ch errors and such act of correction shall be done upon a majority vote
oftheinembers oftheCityComniission

E

VI

Exhibits Unless anov rsized exhibit is absolutely essential documehtary paper
or photographic exhibits shall notexceed 24 inclies By 36 inches and ifmounted
on abackboard shall be removable therefrOm

Substitution ofCopiesofExhibits Asubmitting an Exhibit for the City
Cqmmission s consideraticmin slmIlOrt of or Qpposition to a pending matter
must file the original thereofwith ityClerk The City Commission may
approve substitution ofacopy orduplic eel hfter viewing4theoriginaf and
the copy orduplicate Ipthe case ofa written document the person may furnish
the Clerk with an exact dURlicate and upon verification thereof the Clerk may
return the original to saiCl person Alternatively the Clerk may in the Clerk s

discretion artd at the expenseOflth e Ilerson requesting the return ofthe original
maRe or aItan e ror the l11aI

l8

ing ofa c oP fthe E ibit after which the original
may be returned tothepersonre uestmg I

y
EFFECTOFF SOFPRoI6URE

C fl hL 1
af

h h d bl h d bhon Ict Wit aws ymstance were t eproce ure esta IS e y t IS
resolution is in confli t witllp ateiaw city ordinance or court order rhas the
effect ofviolating anyapplica15le Iaw ordinanceor ruling or ordtlf of a court or

a@tinistrative gency or rights thereunder the procedures established hereunder
shall beinoIlerative to die extent of such conflict or violation

Robert s Rulof Order In all caSes not covered by this resolution and these

proCedures ROber1 s Rules of Order The Classic Manual ofParlimentaIY
P dure I tcoovrighted in 1978 shall be used as a geReFaI gHide in

detemJrnnog hoW to proceed After cortsJderirtg due process informational and
fairne ssue the Mayor shall detennine how to proceed unless overruled by a

majority vote of the City Commission

F

A

VII PUBLICATION

Upon adoption of thisresolutiortanqanyarnendtnent hereof the City Clerk shall cause
same to be published in a form suitable fordistrihutionto the public Copies shall be

19
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provided by the CityClerk to all persons who request theni Copies shallbeavaihi le for
review by the public atan meetings oftheCity ommission

20



ATTACHMENT l

D you swear or affirm that the factual statements and factual representations which you are

about to give or present Defore orto this Commission during this public hearing will be truthful
and accurate

frDOCUMEtfnMPI 1TY OF PjIMETIO 2008 1lllil 4 PtllIiedi duresfor CilvClll11lllitslqn Redline l 16l1d
u m m u mu u
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