
D

X n
A

r+ 
r+ 

Q

m• 3 r+ 

Dom' 

A N 
r+ 10 N
O O p' 

i-D' 
N

0 0
o Q

o
A

o o
rn Ln

z

r+ 

a
m

v
0

F' 

N

v co

0
0 N C1 Q

rt
v D v p n. 
cn 3 rD

rt

p r+ 

N
rD

Q
O jj O n cD

rD

r+ a' 
rt
O

rte+ 
V1

D

N• 

rte+ 
O v

O

o D p a' D D L

O O 
O c) C= r

D 0
C= S N DD C r+ 0

rt O
D D

Q
N m. N fDD LA 0 N N v 3

S j N C i

op
C n O V:3) f) s

p 0Ep cD p
O

O

D

O

3
rD

O
r+ O

p- V) W w O 0 O

D W Z O 3 Q a 3 r+ a n
N

s
D N

D
r+ 

r+ 
ci 

0
O

r+ D
r<+ 

Nip
0• n

Q

0• 
D

D
rt N

D a D D SD
s v

a
O O

M

r+ rD
Q 1 O O v A

Q O
r+ 

N• 

O V) 0 O r+ CL

o r+ 

O o<i O v r+ r+ 

O

NUq O D v r+ O
r+ 

S
N a 0 N+ D

Q
Q

o

Q p N O Q C
O

D

O O
0 W N FD' 

D

v rt r r N M
D D rD fl N n

O D p O Uq n N 0' 9-0 O

0

rte+ 
Q s D N O

f W v 

n' Or+ D Q Q C i S

rte+ 
D S a

O- NO v C D
O m O O W< 0. 

v fD

C) 
n

D
O p

O_ O_ z
C N
Q c) G

O

Q
ti

O O

rte+• 
D Q O D

s rD N v (D

Q 3
n

00 N v O O

D n O—
h nD Uq

Q vN D Q D

D

X n
A

r+ 
r+ 

Q

m• 3 r+ 

Dom' 

A N 
r+ 10 N
O O p' 

i- D' 
N



O O O O O O O O

F0 
N Ij N Ij O O O
w N O to 00 111

o m r) Do 0 0 N 0- m

m

Q n
rD O-

i

a O v n' O n

Et 3 N rrDD 7 G v
O

O m m 3 m t 00 Q v
O

N O rDa r9F Ln

m
Q

O a 3

3 n ' 77 m

n' N N V) O O
o 3 3
r{ 

0
rD

3

Q

rt m

rte+ 
O

N

3
vi

6
T

D D T A D N C) N W m z p
n m y rp m O

a
C)_ m m 0_ 0 0 0 O p O

rr
N N m

O

C: 
s

O s O
a OCn 3 OO o- O n

O s m O

rD 
r+ 3 O 3 i 

nOi O S 3 CL
n 0 N n

m vii N s C N rDO_ C O O_ M 0- 0
O_ r(D

W

M O_ O a' O O 0 70 O rD
O ON

O N

00
Ci
O

m

N
N< 

00 f7
m

V
n

rD rD m m Q

v 3
3 p' Q N O a- 

N

rn 
s l0

Ln
3 O C Q 3 C

3
V

3 0
P

O

O C n
vNi N

cn
r-+ O V O

rD h
a
0

O
O O 00 0 N C: 

S C:) p 0
v O

D v D n D p cn rD cn n D v cn I N O_ r+ 3 to N

n. O_ O m 3 O Q m N m J O
O a O O- O NLA O

C
O
C

O

Q h
CL

h

O
5

r+ 6. 
O

3' 
m O

O
rD Cr rD

3 O' 
q

O
m s s

O
cr O O O' 3' O' 0

O
O O O' o- a

pl< 
3

O' 

m z

Q
r+ 

O t 0 rD Cr r+ O Q m rD
n m

O O rt r+ 

0

m rD F. r+ 
O rD

r+ 

n rr 0
n. 

3 ' m
G

o m

n

rD

r3
n C

v o n rf 3
r+ 

o<-
0

n O n 3 a 3
t

Q

o
CL

O f+ o rD
rD n m

m

rD r+ f7 r+ p O

m r+ Q D fr O
O

Q D m va



o w LO LO Lo 00

00 m U9 W N I— N

0 v v p 0 I r) r' ID c oo 0- v y D
o e- F nQ n w

O D

m o- 
v D

h Q 
C N

m< a. rD

3 m= 
m

a) n Uq n v o

CL m 0
v
s 

o D

3 n. 0 D

v3
i n

n
o
n t

3 0 CD O D
D

n_s
O1 Uq 3 v O

N
n O

N

S

0 iT

a N• v D
h

C a

O O
3• w + 

7 N
rat

O
0
0 D S

0
D

0 Q
fl) 

N o> cD> o- a n
r+ 

CD

ND
00 Q

O
N

N ( D
O o

3CD O p

E O- 
r E 3

N p Q 0- C_ 
D Q u;. 

o v D 0- 
E- h

o. 
n

D 3 Nv fD

0
D i0 O O

t N O< U' I CrE+ 
v

cr

a Q
N

00
O
O

O
3

D

Uq

v 0 cn 0 Io cn v 0 V) o cn v n o r+ cn v cn o n cn D r+ cn

m Q o r+ N N
r+ O' i o D 0' r Q S rt O S rf S Q

O N n O C N C 0Cn
0

F o L cL o
0 0 0

co m rD m E n v o_ m 0 ncDCL o a. 
O- 

o m
O o c O O

o
O

0

rD s C 3 s 3 0- n

O
00 3 N D D p DDN3 fD

O m D 3 N 3 So3 m 3 0D D

N D
N

Ol0 QN n
Q
N

OlD QN D 7 1 n, O( A O
O CL

v p n O r+ O 3
n C M 3

C

rE
Q

O O O 3
0 LA 0 O 6n o

O D

C D O s A 3 D O cr N, 

03
rt 0

rte* 
Uq r+ 0 rt

V Uq Uq v Uq Q
D Uq



X O ( rD
n O

N

O

C
m' 
rD O. 

D
O

o

o N

a aM n vrD
N. 

370
v

N
m n

C° rat

v

w vorD
m rD Et a+ 
O a O 3 N p' rr UOq

N O
N O O O

a rt

D
1+ v

n

O
N 1+ 

O OO Q
f7 r1

rD
rD O N• 

rrD

O rF

l7 N

p
co

G) 

C) n N D
r+ S O Q. 

m
F-' 

o a

m
Q P
D

N D

O

Q C: 

v

N O
O

Cy) Z

O
i, 

Q O ( D sO 

rD p0 rD
Q. O_ co i° 

3 3 o DD rD -°a o

D
0 Q- a) 3 r) 

Q

w

v O 3 0- r° o
p

O
rD 0- 

r°, 
rD v

rD• rD
fi

O
O

Q D N
cL ° 

c N. 

1+ v 7 D
N

S C O
N

rr v' rF

n

O

SD r) rD N

S

D N' 
p
O

0O S
aq D v

CL r D riS r+ rD
rD rD

O Q



CITY COMMISSION

ADMINISTRATIVE POLICY NO. 04 -01

ATTORNEY CONTACT LIST

It shall be the policy of the City Commission of the, City of Palmetto that in addition to
the Mayor and Commissioners, the following job titles are authorized to directly contact
the City Attorney concerning City business. Other employees who wish to bring matters
to the City Attorney must have prior approval from the department head or department
deputy. 

Police Department

Chief ofPolice

Captain

Public Works Department

Director

Deputy Director
Superintendent

Citv Clerk's Department

City Clerk
Deputy City Clerk
Human Resources Director

City Planner

Policy instituted by City Council: September 9, 2002

October 21, 2002 (amended) 

September 20, 2004 ( amended) 

i



CITY COMMISSION

ADMINISTRATIVE POLICY

NO. 04 -02

BUDGET AMENDMENTS

In as much as the City Commission approves the City's budget by line item at the
cost center level, any transfer between cost centers or between funds will require
Commission approval by resolution. 

Commission has requested any allocation of personnel budget or change to job
descriptions require their approval. 

Commission has requested they be advised and provided an explanation for any
capital expenditure within a cost center for items not previously listed in the
capital expenditure detail. This should include transfers out of the capital
expenditure line item. 

Approved by the City Commission October 4, 2004. 

JOE. Free, Jr. 

City Clerk



RESOLUTION 2010 -22

BUDGETARY POLICY

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF PALMETTO, 
FLORIDA, TO ESTABLISH POLICY SETTING GUIDELINES FOR THE

ESTABLISHMENT OF THE CITY' S BUDGET FOR THE PURPOSES OF ENSURING
THE FINANCIAL STABILITY OF THE CITY

Whereas, the City Commission, in and for the City of Palmetto, Florida, hereinafter
referred to as " Commission ", endorses sound financial policies and practices; and

Whereas, the Commission has determined that a Budget Policy tailored to the particular
needs of the City is the most responsible way to provide guidelines for the budgeting and
management of public funds of the City and to maintain the financial strength; and

Whereas, it is essential that the Commission establish a Budget Policy to provide
guidelines for the ( 1) general outlining of the fund structure, forecasting and basis of budgeting, 
2) utilization of fiind balance in budgeting, ( 3) preparation, administration and measurement of

the operating budget, ( 4) budgeting and utilization of city revenues, ( 5) preparation, funding and
administration of the capital improvement plan, and ( 6) the submission of the budget to and the

passage of the budget by City Commission, 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF THE
CITY OF PALMETTO: 

SECTION 1: FINDING OF FACT

The above - referenced " WHEREAS" clauses are adopted herein as findings of fact. 

SECTION 2: PURPOSE

The purpose of this policy is to set forth the budgetary objectives and parameters for the
management of public funds of the City of Palmetto, Florida ( hereinafter " City "). The

budget is a dynamic rather than static plan and will require periodic adjustments and
amendments. Therefore, these policies are designed to ensure the prudent management of

public funds, the availability of operating and capital funds when needed and guidelines
for the long -term planning for the budgeting of future revenues and expenditures. 

SECTION 3: GENERAL BUDGET POLICIES

The City of Palmetto and the Commission is responsible to its citizens to carefully
account for all public funds, to manage City finances wisely and to plan for the adequate
funding of services desired by the public. This includes the provision of services and

maintenance of facilities, This Budget Policy is designed to establish guidelines for
budgeting practices that will ensure the fiscal stability of the City and provide guidelines
for City staff. 



City of Palmetto
Budgetary Policy
Page 2

The City' s goal will be to adopt operating budgets where current revenues equal or
exceed anticipated expenditures. All departments supported by the resources of this City
must function within the limits of the financial resources identified or available

specifically to them. A balance must be struck between revenues and expenditures, so

that the public can realize the benefits of a strong and stable government. Temporary
shortages, or operating deficits, can and do occur, but they are not tolerated as extended
trends. 

A. SCOPE

This policy applies to all appropriated or budgeted, funds which are the

responsibility and under the management of the City of Palmetto, its Finance
Department and the Department Heads. 

B. FINANCING CURRENT COSTS

Current costs shall be financed with current revenues, including the use of
authorized fund balances. The City shall strive to avoid short -term borrowing to
meet cash flow requirements. However, the City may enter into short- term
borrowing with City Commission' s approval should a need arise. 

C. BUDGET STRUCTURE AND OBJECTIVE BY TYPE OF FUND

Governmental Funds — Subject to annual appropriation

1. General Fund — The annual budget for the General Fund shall provide

for general government operations of the City and maintain working
capital necessary for the City' s financial health and stability. 

2. Snecial Revenue Funds) — The City adopts annual budgets for each
special revenue fund that demonstrates any legally restricted revenue
sources are used consistent with the applicable laws and/or

regulations. The following funds are considered special revenue funds
to the City: 

a. Community Redevelopment Agency Fund ( CRA) — accounts

for the rehabilitation, conservation and redevelopment of

certain slum or blighted areas of the City. This fund receives

revenue primarily from tax increment financing from the City
and Manatee County. 

b, Road and Bridge Fund — accounts for the construction, 

maintenance, repair and replacement of the City' s streets roads
and bridges. Financing is provided primarily through motor
fuel taxes. 
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3. Capital Projects Fund( s) — The City adopts project budgets for its
governmental capital projects in the capital projects fund. These

adopted appropriations do not lapse at the end of a fiscal year; rather

they remain in effect until project completion or re- appropriation by
City Commission. The City has two capital projects funds: 

a. CIP Fund — accounts for the development and construction of
the projects included in the City' s five -year capital

improvement plan. 

b. CRA Capital Projects Fund — accounts for the activity and
transactions associated with the capital projects funded by the
CRA. 

Enterprise Funds - Subject to annual appropriation

A business approach is used in budgeting for enterprise funds and
although generally accepted accounting principles ( GAAP) do not require

the City to adopt budgets for enterprise funds, it is the City' s policy to do
so in order to monitor revenues and control expenses. Enterprise funds

shall be self - supporting whenever possible and subsidized losses will be
minimized when breakeven is not possible. The City' s four enterprise
funds are as follows: 
1. Solid Waste Fund — accounts for the provision of garbage and trash

collection to the City. 
2. Water and Sewer Fund — accounts for the provision of water and sewer

service to the City and certain surrounding areas. 
3. Stormwater Fund — accounts for the operation of a stormwater utility

to improve stormwater drainage throughout the City. 
4. Reuse Water Fund — accounts for the operation of a reclaimed water

utility to provide reclaimed water for irrigation in the City. 

Internal Service Funds — Not subject to annual appropriation

Internal service funds accounts for services provided to other departments

within the City on a cost reimbursement basis.. These services include

general health and life insurance benefits and payroll liabilities. These

funds operate on a self - supporting basis and include: 
1. Medical Insurance Fund — accounts for revenues and expenses

associated with the employee' s health and life insurance benefits. 

Revenues are contributions from the City and its employees through
payroll activities. Expenses are the insurance premiums and closely
match revenues. 

2. Payroll Liabilities Fund — accounts for payroll type expenses

associated with payroll taxes and supplemental benefits. Revenues

are primarily from payroll deductions from employees and employer
benefits. 
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Fiduciary Funds — Not subject to annual appropriation

Fiduciary Funds report the pension trust funds which account for the
activities of the Police and General Employees Pension plans. These

funds accumulate resources for pension benefit payments to qualified
employees and are overseen by separate pension trustee boards which
contract with third -party managers for the investment and management of
pension funds. 

D. BALANCED BUDGET

The budget shall be balanced for each budgeted fund. A balanced budget is

defined as total anticipated revenues plus any portion of fund balance ( see Section
lI below) that is designated as a budget - funding source shall equal, or be greater
than, total estimated expenditures for each fund. 

E. BASIS OF BUDGETING

Modified Accrual Basis for Governmental Funds - All Governmental Funds

General Fund, Special Revenue Funds, and Capital Project Funds) are reported in

the Comprehensive Annual Financial Report ( CAFR) and budgeted during the
year using the modified accrual basis of accounting. Modified accrual is

essentially accrual accounting, modified to recognize the governmental

environment and unique accounting measurement objectives. Revenues are

generally recognized during the fiscal year when they are quantifiable, 
measurable and there is a reasonable expectation that they will be collected during
that period. In most cases, expenditures are recorded when the good or service is

actually delivered, regardless of when the funds are disbursed. As a budgetary
control measure, the funds will be encumbered, and the available budget reduced
when the good or service is ordered. 

Accrual Basis for Enterprise Funds — Enterprise Funds ( Solid Waste, Water and

Sewer, Stormwater and Reuse funds) are reported in the CAFR and budgeted

during the year using the accrual basis with certain differences as listed below. 
Revenues are budgeted based on the measurable amount expected to be " earned" 

during the fiscal year. Expenditure estimates are developed for all expenses

anticipated to be " incurred" during the fiscal year. Revenue is recognized when
earned and expenditures are recognized when incurred. Transactions are recorded

when they occur - regardless of when cash is received or disbursed. This is

essentially the same method used in the private sector; however there are a few
differences: 

1. Capital expenditures and debt principal are budgeted as appropriations
2. Compensated absence accruals and depreciation costs are not budgeted as

they are non -cash items
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F. FORECASTING

The City will strive to develop and annually update a mid -range ( three to five
year) financial forecasting system, which will include projections of revenues, 
expenditures, future costs and financing of capital improvements and other
projects that are included in the capital budget and the operating budget.A multi- 
year forecast of combined revenues and disbursements will be developed and

updated periodically. Individual and aggregate revenue categories, as well as

expenditures, will be projected by revenue and /or expenditure type. Historical

growth rates, inflation assumptions, and City expenditure priorities will all be
used in developing the forecast. This tool is used as a planning document for
developing the budget guidelines and for evaluating the future impact of current
year decisions. 

SECTION 4. UTILIZATION OF FUND BALANCE

A. DEFINITION OF FUND BALANCE/NET ASSETS

Fund balance and /or net assets are the result of the previous fiscal year' s

beginning cash balance plus revenues received minus actual expenditures. It

includes unallocated resources that may be used to fund new projects /programs as
well as unspent allocated funds, which will be carried forward to fund those

existing projects /programs. Fund balance is adjusted for inventory and other non - 
cash assets and liabilities. 

B. FUND BALANCE RESERVES

The City' s approved fund balance policy requires a minimum of three months and
a maximum of six months of the current year' s expense budget to be held in
reserve for unforeseen emergencies as a budget stabilization measure. The fund

balance and /or net assets are those balances listed as unreserved or unrestricted in

the City' s Comprehensive Annual Financial Statements ( CAFR). 

C. UTILIZATION OF FUND BALANCE IN EXCESS OF REQUIRED
RESERVES

The City Commission may approve the use of fund balance once a fund has
reached the required minimum reserve balance of three months of budgeted

expenditures. The use of fund balance in excess of the minimum requirement

may be approved for the following reasons: 

a. Funding a shortfall in the City' s operating budget
If necessary, and in extreme circumstances, the City Commission may
approve the use of fund balance for budget stabilization as a funding
source for that fiend' s budget in any given year. The utilization of fund
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balance shall be deemed a use of one -time revenues for budgeting
purposes. 

b. Funding a Reserve for Capital Acquisitions

The City Commission may approve the use of fund balance to establish a
reserve for capital acquisitions as outlined in Section II, D. These

expenditures may be included in the City' s CIP and /or the operating funds. 

D. RESERVES FOR CAPITAL ACQUISITIONS

Although a number of options are available for financing capital purchases and
projects, including debt proceeds and grants, it shall be the policy of the City to
balance the use of these funding sources against the ability to utilize current
revenue and excess fund balance reserves. The City Commission shall continue
to emphasize the importance of maintaining a balance between pay -as- you -go
financing and debt financing for capital projects. Financing capital projects and
purchases on a pay -as- you -go basis from current revenues indicates the City' s
intent to show purposeful restraint in incurring long -term debt. The decision for

using current revenues to fund a capital project is based on the merits of the
particular project in relation to an agreed upon set of criteria. 

In an effort to enable the City to fund capital projects without incurring additional
debt, and when sufficient current revenues are not available, reserves for capital

acquisitions may be established as needed upon City Commission approval. 
These reserves can only be established in each fund which has met the minimum
fund balance reserve requirements and will be increased only to the extent that the
minimum fund balance reserve is maintained. Reserves may be established in
each eligible fund from the fund balance /net assets in excess of the minimum

required stabilization reserve, The Capital Acquisition Reserve may be added
upon each year after the completion of the CAFR, or during the budgetary
process, using one or more of the following funding sources: 

a. The total or a percentage of, depreciation expenses in the Enterprise funds

as stated in the annual CAFR. 

b. The total net change in fund balance or change in net assets as stated in
the annual CAFR Fund Statements. 

c. The excess of fund balance over minimum requirements as approved and

assigned by City Commission during the budget process. 
d. A specific amount in excess of the minimum requirement as approved and

assigned by City Commission during the budget process. 

E. REPLENISHMENT OF INSUFFICIENT RESERVES

In the event that a fund' s fund balance reserve is reduced below minimum
requirements due to the use of fund balance /net assets, allocation to the capital

acquisition reserve, an unforeseen reduction in fund balance or any combination, 
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the City Commission may approve any of the following measures to replenish the
reserve: 

a. Reduction of the Reserve for Capital Acquisitions by an amount needed to
re- establish the minimum requirement provided the capital reserved funds

have not been obligated. 
b. Amend current year budget to allow for additional funds to be allocated to

the fund balance reserve and to return it to the minimum required amount. 
c. Take no corrective action due to timing or immateriality of the shortage in

the fund. 

SECTION 5. OPERATING BUDGET

The operating budget shall be prepared on an annual basis and include those funds
detailed in Section I that are subject to annual appropriation. Prior year actual

data will be provided as reference data, with the current year budget and

projection of expenditures. 

A. LEVEL OF BUDGET ADOPTION AND CONTROL

All budgets shall be adopted at the legal level of budgetary control, which
is the cost center ( department) level within each individual fund. See

Section V G for the process to amend the budget. 

B. DEPARTMENTAL APPROPRIATIONS /BUDGET

The budget shall be developed based upon " line- item" expenditures within

each department ( City Hall, Police Department, Public Works and CRA) 
and cost center. This type of budget focuses on categories of expenditures
such as personnel services, contractual services, supplies, equipment, etc. 

within each department. Each cost center' s budget in each fund shall be

detailed within the budget document. 

C. BUDGET PREPARATION CATEGORIES

The Finance and Human Resource Departments will be responsible for

submitting and loading budget information associated with general
personnel wages and benefits for all cost centers, The Police Department

will be responsible for submitting budget specifically associated with
sworn officers such as incentive pay. All departments are responsible for
overtime budgets. 

Each department shall submit operating budgets based on goals as
established during the strategic planning process including requests for
current services necessary to provide the level of service in accordance
with those goals. These budgets typically include operating and capital
expenses with certain exceptions. The Finance Department will be
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responsible for submitting, and loading budget information, for insurance, 
debt service and lease payments for all cost centers. 

D. PERFORMANCE MANAGEMENT/MEASURES

A key responsibility of the City is to develop and manage programs, 
services and their related resources as efficiently and effectively as
possible and to communicate the results of these efforts to its citizens, 

Performance management and measures, when linked to the City' s
mission, goals, objectives and the budget and strategic plarming process, 
can assess accomplishments on an organization -wide basis. When used in

conjunction with the long -term planning and goal setting, meaningful
performance measurements can assist govermnent officials and citizens in

identifying financial and program results, evaluating past resource

decisions, and facilitating qualitative improvements in future decisions
regarding resource allocation and service delivery. 

In addition to the line item budget, the budget document shall include

performance management and measurement information. Each cost center

will develop its mission statement and goals to support the City' s strategic
and financial plans. Performance measures will be identified, tracked, 

analyzed and reported for each cost center to assess the level of success in

achieving the cost center' s mission and goals. 

E. STATUS OF ENCUMBRANCES AT YEAR END

It is the City' s desire to keep encumbrances carried forward from prior
years to a minimum since these can have a negative impact on the

balanced budget in the subsequent year. However, it is not the City' s
intention to automatically close all encumbrances at the end of year, 
regardless of its status. An evaluation process throughout the year will be

established to ensure that a cost center' s budget is not unnecessarily
encumbered and carried forward to the next budget year. 

All encumbrances will be reviewed by the cost centers quarterly. 
Purchasing and Finance will review all open encumbrances for completion
status by September 1" of each fiscal year. Encumbrances for cost centers
which are not expected to be completed and/ or received during the fiscal
year and are not supported by a signed contract will be evaluated by
Purchasing and Finance for status. All encumbrances not required to be
carried forward into the next budget year will be closed and liquidated. 

Encumbrances for grants and capital projects will be automatically carried
into the next fiscal year along with the identified funding source. 
Approved capital projects, will be reappropriated and modified according
to the CIP detail sheet adopted by City Commission. All budget for any
encumbrances carried forward to the new budget year must be included in

the balanced budget through the approval of a budget amendment no later
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than October of the subsequent budget year. Fund Balance may be used as
funding only if the fund meets the minimum requirements of the Fund
Balance Policy or by approval of City Commission. 

A report of outstanding encumbrances will be included in the quarterly
budget review. Any encumbrances carried forward but liquidated in the
subsequent year will be reported to the Mayor for review and will be

included in the quarterly budget report. 

F. BUDGET CONTROL REPORTS

The City' s Finance Department shall maintain a system of budgetary
control reports to assure adherence to the budget. The Finance

Department will prepare and distribute to City Commission and its
departments, timely monthly financial reports comparing actual revenues
and outstanding encumbrances and expenditures with budgeted amounts. 

A quarterly review will be presented to City Commission outlining the
budget status in each fund along with key issues affecting each Rind. 
Additional information will be provided on insurance, debt, investments

and pension. 

G. AUTHORIZATION OF BUDGET TRANSFERS AND

AMENDMENTS

The budget is a dynamic rather than static plan, which requires

adjustments and formal budget amendments as circumstances change. 

The City Commission must approve all increases or decreases in total
departmental, cost center or fund appropriations

Budget Amendments: Throughout or subsequent to each year, any
necessary budgetary appropriations, including budgets for any projects
authorized but not funded during the year, may be appropriated through a
Budget Resolution. Such resolutions shall be balanced with additional

revenues, reduced expenditures or fund balance for each fund and

approved by City Commission. 

Budget Transfers: Department Heads must submit budget transfer

requests transferring budget from one line item to another within the same
cost center. All budget transfers into or out of the following expense line
items require City Commission approval through a budget amendment: 

Personnel

Inter -fund transfers
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City Commission will be informed of budget transfers from insurance, 
contingency, debt service or capital outlay line items. This information

may also be included in the quarterly budget review. 

Budget transfer requests are reviewed by the Finance Department and
approved by the City Clerk. Transfers from appropriations that have been
obligated, committed, or reserved for a designated purpose shall not be

transferred until a formal de- obligation occurs. 

H. CONTINGENCY LINE -ITEM

The City shall establish an appropriated contingency in all budgeted
departments ( City Hall, Police Dept., Public Works and CRA) in order to
accommodate unexpected operational changes, legislative impacts, or

other economic events affecting the City' s operations which could not
have been reasonably anticipated at the time the budget was prepared. 
Non - budgeted fiinds shall not require a contingency appropriation. 

This contingency appropriation will be a separate line item within the
budget. This amount shall be subject to annual appropriation. City
Commission approval shall be required for all transactions within the

contingency line item(s). 

I. CONTRIBUTIONS

The City welcomes both unrestricted and restricted contributions

compatible with the City' s programs and objectives. Prior to becoming

City property, any material contribution or donation must be accepted by
City Commission. Any material contribution shall be appropriated by
City Commission prior to expenditure. Material contributions or

donations shall be defined as one -time monetary or personal property
contributions or donations valued at $ 5, 000 or more of real property of

any kind. 

J. ADMINISTRATIVE SERVICE FEE /ALLOCATIONS

Several General Fund cost centers provide support to the entire city

including non - General Fund cost centers. These cost centers include

Hainan Resources ( 516), Finance ( 515), Information Technology ( 513), 
Public Works Administration (540), Fleet ( 549) and Engineering ( 542) but
may be amended as needed. Each year, the City may assess an
administrative service fee from the General Fund to any other fund and
may include the Building Department cost center, based on selected
factors determining the percentage of the total budget of the six allocated
cost centers. These factors may include positions per cost center, services
provided, as well as other factors as deemed appropriate. The purpose of
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the allocations is to reimburse the General Fund for the administrative and

support services provided to the assessed fund. The basis of the

allocations will be determined and justified during the annual budget
process, be kept on file in the Finance Department and included in the
budget document. 

SECTION 6. REVENUE BUDGETS

A. MONITORING REVENUES

Revenues will be monitored regularly and compared to established prior year
trends to ensure collections are consistent with the trends. When collections

deviate from the trend, corrective action will be taken immediately. 

B. REVENUE FORECASTING

Projection of revenues and other resources are critical in order to understand the

level of funding available for services and capital acquisition. Projections for

future budget periods help determine the likelihood that services can be sustained
and highlight future financial issues to be addressed. Preparing revenue
projections also enhances the City' s understanding of revenue sensitivity to
changes in assumptions and to controllable factors such as changes to a tax rate or

fee. The City will prepare multi -year projections of major revenues and other
resources. 

C. ONE -TIME REVENUE SOURCES

To the extent practical, non - recurring revenues shall be utilized within the
appropriate fund for items relating to non - recurring expenditures, capital or
reserves to eliminate the fluctuations in funding operations with non - sustainable
resources. Recurring revenues will be used for recurring expenditures. 

D. REVENUE OPTIMIZATION AND DIVERSIFICATION

The City shall attempt to optimize all appropriate revenue sources to achieve an
effective mix of revenues, and shall continually seek new sources of revenue to
broaden its revenue base. A forecast of revenues and past collection history of at
least five years will be prepared annually as part of the budget overview and
review prior to annual budget adoption. Ad valorem tax levies shall not exceed

statutory millage rates. In summary, to adhere to stated revenue guidelines, the
City will: 

a. Estimate its annual revenues by objective and analytical processes
b. Periodically recalculate the full cost of activities currently supported

by user fees and charges to identify the impact of inflation and other
cost increases
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c. Set fees and user charges for each enterprise fund, such as Water, 

Sewer, Stormwater and Reuse, at a level that fully supports the total
direct and indirect costs of operations and debt service

d. Not charge non - General Funds, or Building Department, an

unreasonable amount per Section 5J, in administrative fees by the
General Fund

e. Maintain a diversified and stable revenue system to insulate it from

short -term fluctuations in any one - revenue source

E. GRANTS

It is the City' s policy that all applications and acceptance of grant funds be
approved by the City Commission. If the City is in possession of an executed
grant contract during the budget process, the grant will be fully budgeted, 
however if a contract has not been completed at the time of budget, a budget
amendment to establish budget for the grant will be presented to Commission

during the year. 

Upon completion of a grant, programs once fiinded by grant revenues are
reviewed on a case -by -case basis to determine whether the program should be
continued utilizing City funds. The decision to continue will be made by the City
Commission during the budget review process. The City has no obligation to
continue either grant - funded positions or grant funded programs if continued

grant funding is not available. Based on the City' s strategic plan and preliminary
budget guidelines, staff will make grant allocation recommendations to the

Commission. 

SECTION 7. CAPITAL IMPROVEMENT PLAN

The City will prepare a five -year capital improvement plan ( CIP) to be updated annually. 
This will assist in the plamiing, acquisition, and financing of capital projects. A major

capital project generally is defined as an expenditure that has an expected useful life of
more than five years with an estimated unit cost of $ 20,000 or more, or an

improvement/ addition to an existing capital asset. Examples include

building /infrastructure, construction, park improvements, utility improvements, land

acquisitions, heavy equipment and computer /software systems. 

Major capital projects within the Enterprise Funds will be budgeted in the fund which
supports the project and funded with all available resources. Any major capital project
supported by the General Fund or the Road and Bridge Fund will be budgeted in the
Capital Projects Fund. For example, a water project will be budgeted within the

Water /Sewer Fund and a road project will be budgeted in the Capital Projects Fund. 

Non -major capital projects /purchases will be budgeted in the operating budgets of the
cost centers. Examples of non -major capital projects /purchases could include small

upgrades to sidewalks, improvements to buildings under $ 20,000, or any capital
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project/purchase under $ 20,000. With the involvement of the responsible departments, 

the Finance Department will prepare the capital budget in conjunction with the operating
budget. 

A. PROJECT LENGTH BUDGET

The CIP budget shall be developed based upon defined projects approved by the
City Commission. Budget appropriation shall cover the period of time estimated
to complete the project and include the complete project costs with contingency
amounts as appropriate. 

B. BUDGET PREPARATION

Each department, in conjunction with the Mayor and City Commission, will
identify potential capital projects throughout the year. All identified projects will
be added to the CIP document, regardless of available funding. These identified

projects provide a method of tracking and planning for the future needs of the
City. Every effort will be made to identify those projects committed by the City
Commission. 

The City Commission will approve the five -year CIP plan however, only one year
will be approved for budgetary purposes. In the event that unfunded projects are

included in the CIP they will be listed as unfunded. 

C. AUTHORIZATION OF BUDGET ADJUSTMENTS AND

AMENDMENTS

Department Heads must submit budget amendment requests transferring
appropriations from one line item to another within the same project. The

Finance Department and City Clerk shall review and approve all requests for
budget transfers. Adjustments from appropriations that have been obligated, 

committed, or reserved for a designated purpose shall not be transferred until a

formal de- obligation occurs. The de- obligation of budget dollars to a specific

project will only occur after the completion of the project or when a project
surplus is identified and funding is no longer necessary. 

Projects requiring an increase /decrease in total project budget, or a transfer
between projects, must have City Commission approval through a budget
amendment. Transfers within line items of an individual project require

notification of the Mayor who may inform the Commission. 

D. BUDGET CONTROL REPORTS

The City shall maintain a system of budgetary control reports to assure adherence
to the budget, The City will prepare and distribute to departments, timely
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monthly financial reports comparing actual revenues, and outstanding
encumbrances and expenditures with budgeted amounts. 

E. APPROPRIATIONS AT YEAR END

Capital project appropriations shall carry forward to the subsequent budget period
an equal amount of any encumbrances /purchase orders issued as of the close of
the fiscal year. Purchases encumbered in the current year, but not received until

the following year, must be charged against each department' s subsequent year
carry -over appropriation. Any remaining appropriation available by project at
year -end must be re- appropriated. 

SECTION 8. SUBMISSION OF THE BUDGETS TO CITY COMMISSION

A. ACTION BY THE CITY COMMISSION TO PRESENT STRATEGIC
PLANS AND GOALS FOR THE BUDGET YEAR

Strategic planning is a comprehensive and systematic management tool designed
to help the City assess the current environment, anticipate and respond

appropriately to changes in the environment, envision the future, increase

effectiveness, develop commitment to the City' s mission and achieve consensus
on strategies and objectives for achieving that mission. The strategic plan should

provide a long -term perspective for service delivery and budgeting, while

establishing logical links between authorized spending and broad organizational
goals. The City' s objectives for a strategic plan will help determine how the
resources available can be tied to the future goals, and assist in the preparation of

a long -term financial plan. 

The City Commission will establish a strategic plan, along with the City' s stated
mission and objectives for achieving that mission. A financial plan will be

developed for a period of three to five years to assess the financial implications of

current and proposed policies, programs and assumptions and illustrate the likely
financial outcomes of particular courses of actions. The strategic and financial

plan will be reviewed annually. 

B. ACTION BY THE CITY CLERK AND MAYOR TO PRESENT

BUDGETS TO CITY COMMISSION

The City Clerk must submit all proposed operating and capital budgets to City
Commission by July for their consideration and review. The submitted budgets

will be accompanied by a message from the Mayor and City Clerk containing a
statement of the general fiscal policies of the city, the important features of the
budget, explanations of major changes recommended for the next fiscal year, a

general summary of the budget, and such other comments and information as they
may deem pertinent. 
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The operating budget, capital budget, the budget message, and all supporting
documents shall be filed in the office of the City Clerk and shall be open to public
inspection throughout the budget process in accordance with the Public Records
Act set forth in Chapter 119, Florida Statutes

C. PUBLIC HEARINGS AND ANNOUNCEMENTS

The City Commission will hold public meetings during middle through late
summer to review the City' s budget as presented to them by the City Clerk, and
make changes as deemed necessary. Once all changes are made and the budget

balanced, duly advertised public hearings will be held in accordance with TRIM
rules as stated in Florida State Statutes. 

D. PASSAGE OF THE BUDGET

City Commission shall adopt the operating and CIP budget through resolution in a
timely manner according to the TRIM rules, Any subsequent changes to the
budget will be addressed in accordance with amendment procedures previously
stated. 

SECTION 3. If any section, subsection, clause or provision of this resolution is held invalid, the
remainder shall not be affected by such invalidity. 

SECTION 4. All resolutions or parts of resolutions in conflict herewith shall be and hereby are
repealed. 

SECTION 5. This Resolution shall take effect as provided for by City Charter, Section 14, upon
execution by the Mayor or, if disapproval occurs, upon reconsideration by the City Commission
and passing of the Resolution by at least four (4) votes. 

PASSED AND DULY ADOPTED, in regular session, by the City Commission of the
City of Palmetto, with a quorum present and voting, this 13th day of December, 2010. 

CITY OF PALMETTO, FLORIDA, BY

AND THROUGH THE CITY COMMISSION

OF THE CITY OF PALMETTO

By: —"- a

SHIRLEY GR OVER BRYANT, OYOR

ATTEST; James R. Freeman, City Clerk
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VACATION OF STREETS, ALLEYS, EASEMENTS, 
RIGHT -OF -WAYS OR CANALS

The City Commission's authority to grant vacation requests shall be
guided by the following Palmetto Comprehensive Plan Policy: 

Policy 2.10.3: The City shall not vacate public right -of -way until it has been
determined that the right -of -way is not required for future mobility, utility
infrastructure, or storm water needs. 

The following guidelines implementing the above policy shall apply: 

1. Unless expressly permitted herein, the City shall not vacate, abandon, 
discontinue or close any existing public street, alleyway, road, 

highway, easement, canal or portion thereof, or any land delineated on
any recorded map or plat as a street, alleyway, road, highway, canal or
other place used for vehicular travel, or renounce or disclaim any right
of the City or the public in and to any land in connection therewith. 

2. Unless expressly permitted herein, the City shall not vacate, abandon, 
renounce or disclaim any right of the City or the public in and to any
land, or interest therein, acquired by purchase, gift, devise, dedication
or prescription for street, alleyway, road, or highway purposes

3. Unless expressly authorized by the appropriate governmental agency, 
or as otherwise provided by law, the City shall not vacate, renounce or
disclaim any right of the City or the public in and to land constituting
or acquired for a state or federal highway. 

4. The City Commission may grant a vacation request where it
determines that granting the vacation is necessary to resolve an
illegality or inequity created by some action or inaction of the City
Example: if the City erroneously permits a portion of a house to be
built in a right -of -way and, for the purposes of transfer of ownership of
the house, the owner of the house subsequently requests that the City
vacate that portion of right -of -way on which the house is located, The

City Commission may grant the vacation. 

I,~ 5. The City shall not grant a vacation request for the sole purpose of
relieving the City of its obligation to maintain the subject property. It



is the responsibility of the City to maintain public property to the
extent that such property will not constitute a nuisance to surrounding
neighborhoods. 

6. In implementing Policy 2. 10. 3, reprinted above, the City Commission
shall interpret the term "future mobility" to include the potential
future use of the City's unimproved alleyways as linear parks for
recreational purposes to meet stipulations of the City's Comprehensive. 
Plan. In accordance with the City of Palmetto's Comprehensive Plan, 
the City shall ascertain the extent of connectivity between the
unimproved alleyways and neighborhood parks. At the direction of the
Public Works Director, staff may develop and propose a plan to
improve such unimproved alleyways for neighborhood use. 

7. The City Commission shall not grant a vacation request for the sole
reason that more than one, or all, adjacent landowners have submitted
or assented to the request. Example: Where a group of adjacent
landowners requests a vacation so that they may construct
improvements on the land to be vacated, the City shall not grant the
vacation. ( As an alternate course of action, the City may choose to
construct the improvements and, where authorized by ordinance
and /or applicable law, to fund such improvements by assessing the
owners of property benefited by the improvements). 

8. Notwithstanding anything to the contrary contained herein, the City
Commission shall not grant a vacation request unless it finds that such
action is in the best interest of the general public, does not violate
individual property rights and is in accordance with the City's
ordinances, comprehensive plan, administrative policies, and

applicable state law and regulations. 

Approved by City Commission December 6, 2004. 

J. E. Fre , Jr. 

City Clerk
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ADMINISTRATIVE POLICY NO. 05 -05

INFORMATION DISTRIBUTION

The City Commission of the City of Palmetto hereby adopts a policy that the following
information be distributed to the Commission in a timely manner (prior to the public so
Commissioners may be able to address potential questions): 

Notices received of all educational, informational or ceremonial meetings, which

would be beneficial to the City Commission' s role as the legislative branch of the
City. 

Any information received by the Mayor's office that would be beneficial to the City
Commission' s role as the legislative branch of the City, or any information
deemed necessary by the Mayor, such as invitations, etc. 

Any threat to the safety and /or well -being of the citizens of Palmetto, including
matters of financial security or environmental matters. 

Any accident' causing bodily harm involving City personnel or physical damage to
City property exceeding $ 10, 000. 

Any pending or threatened litigation. 

Any topic or event that will be reported by the media. 

Approved by City Commission on February 28, 2005. 

E. Free, Jr. City Clerk
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CITY OF PALMETTO

GRANTS ADMINISTRATION POLICY

APPLICATIONS: 

The Grants Coordinator shall serve as the central point for receipt and processing of all
requests for grant.applications and related documents forwarded to the City, and will
prepare complete and responsive grant proposals. 

A copy of all applications prepared by any City Department must be provided to
the Grants Coordinator before submission. The Grants Coordinator shall be

given the opportunity to review formally and comment on proposed program
guidelines, regulations, announcements, general operating procedures, and
obligations the City will incur as a result of funding, etc. . 

The Grants Coordinator shall perform a cost analysis on all proposed programs

prior to submitting an application. All applications will be reviewed by the Deputy
Clerk- Finance to ensure that the application is fiscally feasible and advantageous
for the-City and to provide for accurate budgeting. 

Department heads shall ensure that all relevant materials and supporting
documents are properly prepared and delivered to the Grants Coordinator in a
timely manner. The Grants Coordinator shall attempt to ensure that deadlines
allow sufficient time for carrying our required actions in an effective manner. 

The Grants Coordinator will distribute a quarterly report describing grant
applications submitted. Recipients will include the City Council, Mayor, Deputy
Clerk- Finance and appropriate Department Heads. 

ADMINISTRATION: 

The Grants Coordinator shall have the authority, in coordination with authorized
City officials, to submit and /or issue: 

Programmatic reports; and

Public notices as required, regarding grant applications and agreements; and

Amendments to notices or grant agreements; and

Correspondence involving the business management aspects of grants, except
that which falls under the cognizance of the Deputy Clerk- Finance, indirect cost
rate negotiators or auditors. 

The documents listed above may not be issued without the Grants Coordinator' s
signature unless the City Clerk and Chief Executive sign them. A Grants
Coordinator may not relegate this authority. 



The Grants Coordinator shall investigate any significant changes in the rate of
i( 

expenditure from that anticipated and, when programs, functions, or activities are
separately budgeted for, compare actual expenditures to budgeted amounts. To the
extent appropriate, review of financial status reports should be coordinated with review
of performance reports to relate the financial information to the programmatic
information. 

FISCAL RESPONSIBILITY: 

The Grants Coordinator shall have information available that shows the status of funds
available for each City program. This information should reflect the current amounts of
funds obligated and other financial information necessary for effective management of
grant programs. In performing this function, the Grants Coordinator should not duplicate
the functions of the finance or budget office, nor keep extensive records. 

The Grants Coordinator shall review all financial status reports. 

The Grants Coordinator shall serve as a mandatory control point for all official
communications and contacts with the funding agency which commit or may
result in committing the City to a change in the amount of the grant, the grant
budget, or any terms and conditions of the grant. This shall include all
correspondence requesting changes to the terms of the grants, such as to-the
scope or objectives of the grant, for rebudgeting, or for subgranting or
transferring project activities, etc. It shall also include correspondence
interpreting grant management policies. 

The Grants Coordinator, in conjunction with the Deputy Clerk- Finance, will be
responsible for all requests for funds /reimbursements. and will ensure that funds

are requested and received in a timely manner. The affected Department Head
will be notified upon the receipt of funds by way of memorandum. 

The Grants Coordinator shall, with the Deputy Clerk- Finance, resolve or
participate in the resolution of audit findings involving grant programs for which
he is the Grants Coordinator. 

With Purchasing Agent, the Grants Coordinator will assist in the establishment of
sub - contractual arrangements as required to ensure compliance with grant
requirements. 

PROGRAM RESPONSIBILITY

The Grants Coordinator shall maintain general program information files and individual
grant folders and shall ensure that the files and folders contain all required materials, 
records, and documentation. 

These records should at a minimum include applications, award letters, 

contracts, fiscal and performance tracking, all reporting and change orders. 

The Grants Coordinator shall ensure that all documents and reports needed by
the funding agency are sent to that office and will be required to attend
monitoring and /or evaluation meetings. < 

2



Site visits are an important part of effective grants management. Joint site visits

by the Grants Coordinator and funding agency program officials are encouraged. 

Appropriate Department Directors shall review all performance reports. 

CLOSE OUT

The Grants Coordinator shall take all necessary actions to close out grants when
all applicable administrative actions and required work of the grant have been
completed. In performing this function, the Grants Coordinator shall see that
each grant file is reviewed to ensure that the interest of the City has been
adequately protected and that all significant actions are fully documented before
the closeout process is completed. 

Approved by City Commission on February 28, 2005. 

i

E. Free, Jr. City Clerk

3
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RESOLUTION NO. 04 -17

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF

PALMETTO, FLORIDA, AFFIRMING RESOLUTION NO. 00 -30

WHICH ESTABLISHED AND PROVIDED FOR THE

IMPLEMENTATION OF AN ANTI - DISPLACEMENT AND

RELOCATION POLICY RELATING TO THE CITY'S

COMMUNITY DEVELOPMENT BLOCK GRANT; PROVIDING

FOR REPEAL OF RESOLUTIONS IN CONFLICT; AND

PROVIDING AN EFFECTIVE DATE. 

WHEREAS, the City Council of the City of Palmetto adopted Resolution No. 00- 
30 on December 18, 2000, establishing and providing for the implementation of
an Anti - Displacement and Relocation Policy relating to the Community
Development Block Grant Project for Riviera Dunes, and

WHEREAS, the City of Palmetto has determined that it is appropriate and in the
best interest of the public health, safety and welfare that the established Anti - 
Displacement and Relocation Policy be utilized for all CDBG projects. 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of
Palmetto, Florida; 

1. The City Council of the City of Palmetto does hereby affirm Resolution
No. 00 -30 adopted December 18, 2000, adopting and establishing the Anti - 
Displacement and Relocation Policy. 

2. The Anti - Displacement and Relocation Policy will be henceforth utilized
for all CDBG Projects, regardless of location, throughout the City of Palmetto. 

3. This Resolution hereby repeals all resolutions and parts of resolutions
in specific conflict herewith to the extent of such conflict. 

4. This Resolution shall take immediate effect within the City of Palmetto
upon its adoption. 

PASSED AND DULY ADOPTED, in regular session, by the City Council
of the City of Palmetto, with a quorum present and voting, this 15th day of March, 
2004. 

ATTEST: J. E. FREE, JR

CLERK CITY

By. 

CITY OF PALMETTO, FLORIDA, BY

AND THROUGH THE CITY COUNCIL

OF THE CITY OF PALMETTO

t

Lawrence E. Bustle, 'Jr., Mayor
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THE CITY OF PALMETTO ( - 
k

TENANT ASSISTANCE, RELOCATION & REAL PROPERTY ACQUISITION PLAN

I. Displacement Avoidance Policy

THE CITY OF PALMETTO is committed to a policy to make all reasonable efforts to
ensure that activities undertaken through the use of Community Development Block Grant
CDBG) and /or other federal funding will not cause unnecessary displacement or relocation. Such

federally funded programs will be administered in such a manner that careful consideration is
given during the planning phase with regard to avoiding displacement. The City will also provide
information to and keep citizens involved in the process regarding pending land use changes, 
zoning and rezoning actions that threaten the preservation of residential areas. Involuntary
displacement shall be reserved as a last resort action necessitated only when no other alternative
is available and when the activity is determined necessary in order to carry out a specific goal or
objective that is of benefit to the public. In this case, community development and housing
programs will be planned in a manner which avoids displacement ofhouseholds or business. 

However, "voluntary" displacement (temporary or permanent) may be necessary in order
to achieve a benefit to a household or business ( such as rehabilitation or replacement of the

building). Such benefits shall be identified and requested by the displacee. Voluntary
displacement may also occur when a property owner voluntarily offers his home or business
property for sale to the City. In these cases, the seller may be required to waive rights as a
condition of sale of the property, and the Uniform Relocation Act provisions will govern actions
ofthe City and/or its representative. 24 CFR part 570 is a governing document on displacement
and is incorporated by reference. 49 CER Part 24 provides Uniform Relocation Act information
and is incorporated by reference. As pertains to the City' s Tenant Assistance, Relocation and
Real Property Acquisition Plan, the U.S. Department of Housing and Urban Development
Handbook #1378, September 1990, shall be adopted in its entirety. 

11. Definitions of S̀tandard" and " Non- Standard Suitable for Rehabilitation" Dwelling Uxut
Condition. 

In the absence of federal and state provided definitions, the following is provided to
establish a frame of reference and context when dealing with matters of displacement and/ or
relocation as defined in 24 CFR Part 570 and 49 CFR Part 24. 

A. Standard Condition

A dwelling unit is considered standard if it has no major defects or only slight defects
which are correctable through the course of regular maintenance. It must be in total compliance

with applicable City housing and occupancy codes; be structurally sound, watertight and in good
repair; be adequate in size with respect to-number of rooms and area of living space and contain
the following: 

Page 2
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1. A safe electrical wiring system adequate for lighting and other normal electrical
devises. 

2. A separate, well - lighted and ventilated bathroom that provides user privacy and
obtains a sink, commode, and bathtub or shower stall. 

3. An appropriate, sanitary and approved source of hot and cold potable water. 

4. An appropriate, sanitary and approved sewage drainage system. 

5. A fully useable sink in the kitchen. 

6. Adequate space and service connections for a refrigerator. 

7. An unobstructed egress to a safe, open area at ground level, and

8. Be free of any barriers which would preclude ingress or egress if the occupant is
handicapped. 

Failure to meet any of these criteria automatically causes a dwelling to not be considered
standard ". 

B. Substandard Condition Suitable for Rehabilitation

A dwelling unit is considered substandard if it does not fully comply with the standard
criteria or has minor defects which require a certain amount of correction but can still provide
safe and adequate shelter or has major defects requiring a great deal of correction and will be safe
and adequate once repairs are made. 

To be suitable for rehabilitation, a trained housing specialist must carefully inspect the
dwelling and prepare a work write -up of repairs necessary to bring it up to standard condition. A
cost estimate of repairs will be prepared based on the needs identified in the work write -up. 

If these costs are equal to or less than 65% of the value of a comparable replacement unit

as obtained from more than one licensed contractor, the dwelling will be considered suitable for
rehabilitation. If the predicted cost exceed 65 %, the unit will be deemed unsuitable. 

This criteria is arbitrary, however, and the City Council or the City' s Board ofAdjustment
may authorize deviations based on the unique aspects of each dwelling, owner, tenant, etc. on a
case by case basis. Each deviation so approved must be•thoroughly documented. 

Page 3
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III. Permanent Involuntary Displacement

The City will provide reasonable relocation assistance to persons ( families, individuals, 
businesses, nonprofit organizations), displaced and moved permanently and involuntarily, as a
result of the use of CDBG /federal assistance to acquire or substantially rehabilitate property. 
Assistance to displaced persons may include: 

a) Payment for actual moving and relocation expenses documented by receipt and /or
vouchers from service providers and utility companies. The documents shall be
submitted prior to the disbursement ofpayment. 

b) Advisory services necessary to help in relocating. 

c) Financial assistance sufficient to enable the displaced person to lease and occupy a
suitable, decent, safe and sanitary replacement dwelling where the cost of rent and
utilities does not exceed 30 percent of the household gross income ofa family
earning 80 percent of the median income for the jurisdiction. 

A. Provisions for One on -One Replacement

The City will replace all occupied and vacant occupiable low /moderate - income dwelling < 
units demolished or converted to use other than a low /moderate- income housing as a direct result
of activities assisted with funds provided under the Housing and Community Development Act of
1 974, as amended, and as described in 24 CFR Part 570. Replacement low /moderate- income
units may include public housing or existing housing receiving Section 8 project based - 
assistance. 

All replacement housing will be provided within three years of the commencement of the
demolition or rehabilitation relating to conversion and will meet the following requirements: 

The units will be located within the City. 

2. The units will meet all applicable City housing, building, and zoning ordinances
and will be in standard, or better, condition. 

3. The units will be designed to remain low /moderate- income dwelling units for at
least 10 years from the date of initial occupancy ( applies to initial tenant only). 

4. The Unit will be sufficient in size and number ( functionally equivalent) to house at
least the number of occupants who could have been housed in the units that are
demolished or converted. 

Before obligating or expending CDBG /federal funds that will directly result in such
demolition or conversion, the local government will make public and submit to the Florida < < 

Department of Community Affairs and /or the U.S. Department of Housing and Urban
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Development the following information in writing: 

A description of the proposed assisted activity. 

2. The general location on an area map including approximate number of dwelling
units by size (number of bedrooms) that will be demolished or converted to a use
other than low /moderate - income dwelling units. 

3. A time schedule for commencement and completion of the demolition or
conversion. 

4. The general location on a service area map and approximate number of dwelling
units by size (number of bedrooms) that will be provided as replacement units. 

S. Identification of the source of funding at the time of submittal and the time frame, 
location and source for the replacement dwelling unit. 

6. The basis for concluding that each replacement dwelling unit will be designed to
remain a low /moderate - income dwelling unit for at least 10 years from the date of
initial occupancy. 

7. Information demonstrating that any proposed replacement of a unit with a smaller
unit is consistent with the housing needs of LMI persons in the jurisdiction. 

B. Provisions for Relocation Assistance for Residential Displacement

The -City will provide relocation assistance, as described in 24 CFR Part 570, to each
low /moderate- income household involuntarily displaced by the demolition ofhousing or by the
conversion of a low /moderate - income dwelling to another use as a direct result of
CDBG /federally assisted activities. Persons that are relocated are entitled to: 

1. A choice between actual reasonable moving expenses or a fixed expense and
dislocation allowance. 

2. Advisory services. 

3. Reimbursement for reasonable and necessary security deposits and credit checks

4. Interim living costs, and

5. Replacement housing assistance which may inchide a Section 8 housing
voucher /certificate and referral to assisted units; cash rental assistance to reduce

the rent and utility cost or lump sum payment equal to the present value of rental
assistance installments to be used toward purchasing an interest in a housing
cooperative or mutual housing association for a period up to 60 months ( 5 years). 
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C. Provisions for Non - Residential Relocation

Businesses, non - profit organizations, etc., shall not be relocated unless the m6ve is

voluntary, essential to the project from the public view, and the owner waives his/her rights under

the Uniform Act except for the following relocation assistance: 

1. Actual moving and reasonable re- establishment expenses not less than $1, 000 nor
more than $20,000 equal to pro -rated share for the period of interruption of

operations of the average annual net earnings. Average annual net earnings before

taxes during the two taxable years immediately prior to the taxable year it was
displaced. 

2. No other benefits will be provided and a signed waiver acknowledging that fact
will be required. 

IV. Temporary, Voluntary Displacement and Relocation

A. Persons occupying housing which is to be rehabilitated using CDBG /federal funds must
voluntarily agree to inclusion in the program and shall vacate the housing at the direction. 
of the City (or its designated agency), in order to facilitate the safe, timely and economical
rehabilitation process. 

B. A moving allowance of $300 will be provided each family unit so displaced. This
allowance will be provided in two payments of $150 each on move out and move back in. 

C. The City may provide a safe, decent and sanitary housing unit for use as temporary
relocation housing. The unit shall be available free of charge to temporarily displaced
households for the time period authorized by the City' s designated agency, generally for
the period of rehabilitation construction. Households who occupy the unit shall have a $ 75
refundable deposit withheld from their initial moving allowance payment. This deposit
shall be refunded in full immediately after the relocation unit is vacated in a clean and
undamaged condition. The deposit refunded shall be denied in full or in part for payment

of damages to the owner /lessee due to the occupants, ( a) failure to properly clean or
maintain the unit, (b) physical damage to the unit, (c) loss of keys to the units, or ( d) need

for any special condition such as fumigation. A $25 per day penalty may also be assessed
for the household' s failure to properly vacate the relocation unit when directed to do so by
the City' s designated agency. 

D. A storage allowance ofup to $150 will be provided each family unit displaced if storage
is necessary and essential to the move. 

E. Insurance cost of up to $ 100 for the replacement value of the household property in
connection with the move will be provided each family unit displaced if storage is
necessary and essential to the move. 

V. Permanent, Voluntary Displacement and Relocation. 
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If it is determined by the City that occupants of a dwelling should be permanently
relocated, and the occupants voluntarily consent, the government will assist in the relocation to a
decent, safe and sanitary dwelling unit. Benefits, if provided, will be limited to increases in
monthly housing costs incurred by the occupant in an amount equal to the lesser of 60 times the
increase or 30 percent of the person' s annual income. 24 CFR Part 570 must be consulted to
determine specific limitations. 

VL Tenant Assistance Policy/Federal Rental Rehabilitation Program. 

A. It.is not the local government' s policy to displace families in rental units. Participating
landlords will be required to warrant that the proposed rehabilitation will not cause any
tenant to be permanently displaced unless the owner will be able to relocate the tenant
displaced in accordance with HUD relocation criteria. Rental Rehabilitation fiends will not

be used to rehabilitate the structures if the rehabilitation will cause the permanent
displacement of LMI families. 

B. If it becomes necessary for an owner to temporarily move a tenant from a unit as a direct
result of rehabilitation-assisted through rental rehabilitation funds, the owners will assure

that the tenant is offered a decent, safe and sanitary dwelling unit at an affordable rate as
described in the applicable regulations. No tenant will be considered displaced if the
owner has offered the tenant a decent, safe, sanitary and affordable unit and the tenant has
declined the offer. 

C. . Should temporary displacement become necessary for an LMI family as a result of the
rental rehabilitation assistance, the owner will assure that tenants are provided the

necessary financial assistance, information, counseling, referrals and housing location
options regarding Federal Fair Housing Ordinance and other relocation services as needed
without regard to race, color, religion, sex, familial status, age, handicap or national
origin, so as to enable the family to obtain decent, safe, and sanitary housing at an
affordable rent. 

D. Appropriate City agencies, if any, shall provide federal preference to any qualified LMI
family subject to relocation. Where Section 8 Housing vouchers are available, such
preference will apply. 

E Where required, compensation to obtain replacement housing shall not exceed $ 3, 000
threshold. Should such projected compensation to the tenant exceed this threshold, 

consideration shall be given to not performing the demolition rehabilitation, which would
cause the displacement. 

VII. Displacement of Homeowners

When rehabilitation of the dwelling is not feasible or cost effective, demolition of house
with CDBG /federal funds may be considered, only as a voluntary action by the home- owner. 
Although homeowners have a right to assistance as previously discussed, CDBG /federal funds
available for relocation assistance are limited. Therefore, financial assistance shall not exceed that
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described in accordance with 49 CFR 24.401, and the regulations under U.S. HUD Handbook
1378. 

VIII. Appeals /Counseling

A. If a claim for assistance is denied by the City the claimant may appeal where applicable to
either the State of Florida or U.S. Department of Housing and Urban Development, and
their decision shall be final unless a court determines the decision was arbitrary and
capricious. 

B. Counseling will be provided to displacees in the areas of household finance, fair housing
rights, real estate transactions, and locating and evaluating replacement housing options. 
Counseling shall be provided by the City or its designated agency. 

To permanently displaced households to ensure that: 

1. No person is discriminated against based upon age, race, color, religion, sex, 

handicap, familial status, national origin, or presence of children in the household. 

2. Displacees receive information concerning the full range of housing opportunities
within the local housing market. 

This plan was passed this 15th day ofMarch, 2004, by the City Council of the City ofPalmetto, 
Florida. 

ATTEST: J. E. FREE, JR. CITY OF PALMETTO, FLORIDA
ACTING CITY CLERK THROUGH THE CITY COUNCIL OF THE

CITY OF PALMETTO

City Cleric Lawrence E. Bustle, Jr., Mayor

Policy adopted by Resolution No. 04 -17 on March 15, 2004, reaffirming Resolution No. 00.30
adopted December 18, 2000. 

Approved by City Commission February 28, 2005. 

Free, Jr., Ci lerlc
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CITY COMMISSION

ADMIlNISTRATIVE POLICY NO. 05-,08

CITY BOARD APPOINTMENTS

The City Commission of the City of Palmetto hereby adopts the following
policy pertaining to the appointment of citizens to City boards or
committees: 

CITIZENS MAY BE APPOINTED TO NO MORE THAN
ONE STANDING BOARD /COMMITTEE; HOWEVER, 

THEY MAY BE SIMULTANEOUSLY APPOINTED TO AD
HOC COMMITTEES. 

COMMISSION MEMBERS MAY APPOINT FAMILY MEMBERS

TO SERVE ON AD HOC COMMMITTEES ESTABLISHED BY
THE CITY COMMISSION. 

Approved by City Commission February 28, 2005. 

r' z x

A. Free, Jr., City Jerk



CITY COMMISSION
ADMINISTRATIVE POLICY NO. 05 -09

PUBLIC WORKS "STORM TEAM" ON -CALL POLICY

The City of Palmetto Public Works Department finds it necessary to ensure we will be
able to respond to flooding and other storm problems that may occur during weekend
hours. Accordingly, the following policy is implemented, effective immediately: 
1: Affected Employees: This policy applies to foremen and service workers in the
Storm Water Division and Utility Division. 

2.. On -Call Status: The on -call period will begin at 3 :30 PM each Friday and end at
7:00 AM the following Monday, a period of 51. 5 hours. During this period, the on -call
employees may engage in personal pursuits, but must report for duty within thirty (30) 
minutes of being called. On -call employees must inform their supervisor of a phone
number or other means of communication where they can be reached during the on -call
period. Employees who fail to report when called will be subject to disciplinary action. 
The City of Palmetto will provide a pager and /or a cellular telephone, and a city -owned
vehicle to the "on -call' employee. 

3. Compensation

a. On -Call Pay

On -call employees will be paid 5.25 hours of pay at their regular rate of pay for
being. on -call from Friday afternoon to Monday morning. (This amount will be reduced
pro -rata if a shorter on -call time occurs.) This is extra compensation for being on -call, 
and will not count towards time worked. 

b. Duty Pay

If an on -call employee is actually called in to work, he will be paid a minimum of two (2) 
hours at his regular rate of pay, even if he.does not work a full two (2) hours. On -call
duty pay will count as time worked. 

4. Schedule: Affected Employees will be placed on -call on a rotating basis. The on- 
call roster will be posted at the time clock fourteen ( 14) days in advance. Employees
may trade on -call duty with the prior permission of their supervisors. 

Previously approved by City Commission: June 7, 2004

Reaffirmed by City Commission February 28, 2005

E. Free, Jr., * ty Clerk



CITY COMMISSION

ADMINISTRATIVE POLICY NO. 05 -10

EMERGENCY WORK POLICY

Purpose

The purpose of this policy is to provide direction regarding employee work assignments
and pay status during an impending or declared disaster or declared emergency
condition, and when applicable, during the recovery period. This includes events due to

inclement weather conditions and various types of emergency situations. Departments* 

shall refer to the City' s Emergency Management Manual for execution of response
activities and emergency roles. 

Declaration of Emergency Conditions

The provisions and procedures contained in this policy shall be implemented only after
authorization of the Mayor or his designee. Employees shall be notified of the specific

date and time an Emergency Status Period is declared. 

Job Duties

In order to continue addressing the needs of the community during emergencies and to
provide essential services, employees may be temporarily assigned duties other than
the essential functions of their regular positions and may be assigned to work at
different job sites, All employees are required to work overtime when necessary. 

Emergency Phases

For purposes of job assignments and pay status, emergency conditions are addressed
according to three phases as follows: 

1. Pre - Impact Period - The time period prior to the impending emergency condition. 
This period includes emergency response preparation and preventative
measures by the City in preparing for the emergency. 

a) The decision. to close work sites either entirely or partially, and /or to
implement disaster emergency duties for City employees, is at the sole
discretion of the Mayor or his designee. Accordingly, the Mayor or his
designee may determine that non - essential employees at all or certain
work sites are to have an early work dismissal, late work arrival, or site
closure for one or more shifts. 

2. Emergency Status Period- This is the time period during which emergency
response activities are conducted to protect life and property. Most routine City
services are suspended. 

3. Post- Impact/Recovery Period - The time period during which activities are
performed to restore City operations and services to pre - disaster conditions. 
This period that signifies the end of Emergency Status Period, and all employees
are expected to return to work. 



Emergency Work Policy
Page 2 of 3

Employee Emergency Status

All employees shall be assigned an Employee Emergency Status as follows: 

I. Emergency Assigned - those employees who are assigned duties that require
reporting during the Pre - Impact or Emergency Status Period. Dismissal or work - 

site closure announcements may not apply-to these employees. 

2. Non - essential Assigned - those employees who are not required to work during
the Pre - Impact or Emergency Periods when routine City services have been
suspended. 

All City employees are considered
Post- ImpactlRecoveryAssigned employees

Pay Status

Upon a Declaration of Emergency conditions by the Mayor or designee, the following
pay status guidelines will be followed for the Pre - Impact and Emergency Periods as
outlined above: 

1. Non - Exempt employees who are scheduled to work but are not required to work

may be released from duty and will be paid regular pay for the declared
emergency time - frame. If any employee has a scheduled day off during the
Emergency Status Period, the employee will not receive additional
compensation. 

2. Non - Exempt employees who are required to work due to emergency conditions
will be compensated for the Emergency Status Period at one and one -half times
their regular rate of pay for actual time worked. There will be no duplication or

pyramiding of overtime or premium pay for the same hours worked. 

3. Exempt employees who are scheduled to work but are non - essential may be
released from duty and will be paid regular pay for the Emergency Status Period. 
No additional compensation will be given to employees not scheduled to work

during an Emergency Status Period. 

4. Exempt employees who are required to work due to emergency conditions will be
compensated with regular pay for the Emergency Status Period. 

Declaration to Resume City Operations

The Mayor or designee will declare a specific date and time when routine City
operations are to resume. This will be the date and time that signifies the end of the

emergency status period and all employees are expected to return to work. Employees

that worked during the Emergency Status Period as noted above will be compensated . 
according to this policy. 
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In the event an employee is unable to report for his /her assigned recovery duties, the
employee may request use of accrued leave to include vacation and sick (or leave
without pay if accruals are exhausted). 

Any employee not performing their assigned recovery duties shall not receive pay
during the recovery period unless they are on an approved paid leave status. 

Approved by the City Commission February 28, 2005. 

iAE. Free, Jr. 

City Clerk



CITY COMMISSION

ADMINISTRATIVE POLICY NO. 05 -11

USE OF ELECTRONIC AND COMPUTER SYSTEMS

PURPOSE:. 

To establish the proper use of electronic and computer equipment, systems

and /or tools provided by the City of Palmetto to its employees for the purpose of
performing job functions including communication, information exchange, and
research. 

DEFINITION: 

Electronic and computer systems are all hardware, software, tools, and any
computer - related. equipment owned by the City of Palmetto and available for
official use by City of Palmetto employees, contract employees, temporary
personnel, elected officials and anyone representing the City of Palmetto
including, buy not limited to, electronic mail, voice mail, calendaring, 
spreadsheets, word processing, database management and systems such as the
internet. 

POLICY: 

This policy will be provided to all electronic and computer systems users. 

Ownership: 

All electronic and computer systems, hardware, software, temporary or
permanent files and any related systems or devices are the property of the City
of Palmetto. These include, but are not limited to, computers, network

equipment, printers, controllers, modems, cable systems, software, voice mail, 

documents, spreadsheets, calendar entries, appointments, tasks, and notes

which reside in part or in whole on any City electronic or computer system or
equipment. 

Department heads have the authority to inspect the contents of any equipment, 
files, diskettes, tapes, CDs, DVDs, USB mass storage device or other storage
media, calendars or electronic mail of their employees in the normal course of

their supervisory responsibilities. Information Technology staff shall extract
information, files, documents, voice mail, etc. when requested by an authorized
department head. Reasons for review include, but are not limited to: system, 
hardware or software problems, general system failure, a lawsuit against the

City, suspicion of a crime or violation of policy, or a need to perform work or
provide a service when the employee is unavailable. 



Confidentiality /Privacy: 

Employees who use electronic or computer systems and /or tools provided by the
City of Palmetto cannot be guaranteed absolute privacy. Any and all opinions
made using these systems, whether implied or expressed, are those of the
individual and not necessarily of the City of Palmetto or management. 

Information produced on City of Palmetto electronic equipment is subject to
Chapter 119, F. S. — Public Records. 

Work produced by City employees on City time becomes the property of the City. 

Electronic and computer systems, hardware, software, tools, and information are
provided for the purpose of conducting business for the City of Palmetto. 

A. Allowable uses of electronic systems and information include the

following, to the extent that these uses are for the purpose of conducting
City of Palmetto business: 

1. To facilitate performance of job functions. 
2. To facilitate the communication of information in a timely

manner. 

3. To coordinate meetings of individuals, locations, and City
resources. f

4. To communicate with departments throughout the City. 
5. To communicate with outside organizations, as required, in

order to perform an employee's job functions. 

B. Prohibite d uses of electronic and computer systems and information
include, but are not limited to, the following: 

1. Illegal activities. 

2. Threats. 

3. Harassments. 

4. Slander. 

5. Defamation. 

6. Obscene or suggestive messages or offensive graphical
images. 

7. Political endorsements. 

8. Commercial activities. 

9. Using non - business software including games or entertainment
software. 

10. Violation of copyright laws. 
11. Copying of software in violation of software licensing

agreements. 

12. Dissemination of City information to unauthorized parties. j

2



13. Personal business. 
14. Unauthorized access of data files and / or software. 
15. Use of passwords other than those authorized. 

C. Activities requiring the employee's department head and the information
technology director's written approval, include, but are not limited to, the
following: 

1. Using hardware, related computer equipment, and software not
purchased and /or owned by the City. 

2. Listening to voice mail or reading electronic mail of another
employee without prior written approval of the employee's

department head or the Mayor. An employee' s supervisor may
inspect the contents of voice mail or electronic mail pursuant to
paragraph 2, under section "Ownership" of this policy. 

3. Using any City software or system to conduct non -City business
or for personal purposes. 

Internet Access: 

Request for internet access must be approved by the employee' s department
head. 

1. Internet access shall be strictly limited to City - related
business activities. 

2. Time is to be limited on the internet to that necessary to conduct
City - related business. 

3. The downloading of software from non -city sources is prohibited
unless the computer equipment is equipped with virus detection
software. 

4. Information posted on the internet shall be approved by the
Mayor, Vice Mayor or a department head. 

5. Employees and elected officials using the internet should advise
others that their opinions expressed are their own and not
necessarily those of the City of Palmetto. 

Unauthorized Access: 

All suspected intrusions via the internet or by unauthorized employees are to be
reported to the department head immediately. 

Passwords: The Information Technology Director will monitor the use of
passwords and, upon consultation with the appropriate department head, may
change passwords, if necessary, to protect the security of the system. 

3



Loss of Information: Employees shall notify their department head if sensitive
City information is lost, if they suspect unauthorized use of the electronic. (( 
information system or if passwords or other system access control mechanisms
are lost, stolen or disclosed. 

Violations of Policy: 

Violations of this policy will be reviewed on a case -by -case basis and can result
in disciplinary action as listed in Article 6 of the City of Palmetto Personnel
Policies. 

Adopted by City Council on June 2, 1997

Approved by City Commission on February 28, 2005. 

E. Free, Jr., ity Clerk

1 
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CITY COMMISSION

ADMINISTRATIVE POLICY NO. 05 -12

FORFEITURE CASE NEGOTIATION

The City Commission of the City of Palmetto hereby adopts the following policy: 

The Mayor, and- in his absence the Vice Mayor, is hereby
authorized to negotiate forfeiture cases involving seized property on
behalf of the City. 

Approved by City Commission on March 21, 2005. 

J. E. Free, Jr , City Clerk
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DYE, DEITRICH, PRATHER, PETRUFF & ST. PAUL, P.L. 
Attorneys at Law

The Riverview Center, Suite 300

1111 ThirJ Avenue West

Bradenton, I+'L 34205
vnvw.dyefirm.com.. 
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DavidK Deitrich *- 

James D. Dyet

Stephen R. Dye
Richard G Groff2* 

Michele S. Hall 2
Patricia A. Petruff It

Alan Har6 Prather t
Alexandra St. Paul. s* 

Certified Circuit Civil Mediator

Board Certified; 

t City, County And Local Governm ut Law

MEMORANDUM

TO: Diane Ponder, Administrative Assistant

FROM: Richard G. drof, Esq. 
CC: Michele S-. Hall, Esq, 
DATE: March 14, 2005

RE: Forfeiture Cases

Reply To: P. 0, Box 9480
Bradenton, FL 34206

Telephone: ( 941) 748 -4411
Facsimile: ( 941) 748 -1573

941) 746 -4802

Email: rgrofi@dyefirin.coni

phornsby@dyefirm.com

Also Admitted lnt
California

Colorado

sLouisiana

Of Counsel
Robert L. Scott

When the Palmetto Police Department seizes property incident to an arrest, state
law provides a mechanism by which the police department /city can obtain title anal
ownership, of that property. Customarily we hear about sums of cash or vehicles and boats
being seized and used by the municipality. We currently have a case pending concerning a
boat. 

The statutory scheme under which this is done requires that it be done in a short
period of time, which makes typical litigation decision-making something that needs to be
dome at an accelerated pace: Accordingly, the typical means of obtaining city authority to
negotiate settlements of these cases is not available. 

Settlement of these cases is sometimes .beneficial, because the amount of money at
stake is not worth the projected costs of litigation..Howevei:, arranging meetings with the
commission to discuss possible alternative's could run contrary-to the expedited nature of
these cases. 

Therefore, I believe it would be beneficial to give settlement authority for forfeiture
cases to a city official who could make the decision in a timely manner. 

T, therefore, would recommend that by resolution, the city appoint an 'appropriate
official to make these decisions. 



CITY COMMISSION

ADMINISTRATIVE POLICY NO. 05 -13

The City Commission of the City of Palmetto hereby adopts the following policy: 

Developers of major projects are hereby required to submit both a paper and an
electronic version of all plans requiring the signature and seal of an architect
and /or engineer. 

Approved by City Commission on May 16, 2005. 

E. Free, Jr., City Jerk



CITY COMMISSION

ADMINISTRATIVE POLICY NO. 05- 14

TRAFFIC REGULATIONS AMENDMENT

PUBLIC NOTIFICATION

All proposed traffic regulation amendments shall be in writing and shall require public
notification to surrounding property owners prior to a public hearing to consider such
proposed amendments. 

Approved by City Commission May 16, 2005, by a consensus vote. 

f . E. Free, Jr., City oferk



CITY COMMISSION

ADMINISTRATIVE POLICY NO. 07- 01

CITY CO- SPONSORSHIP OF SPECIAL EVENTS

Proposed criteria to be considered by the City Commission when evaluating a request for co- 
sponsorship of a special event: 

1. Whether the applicant resides or maintains an office within the City

2. Whether, outside the context of the event, the applicant generally provides a service or

benefit to the community

3. Whether the event is open to the public

4. Whether the event is free

5. Whether the event will serve or benefit the public, as opposed to a specific organization

6. Whether the event permits involvement of City residents who are interested in

i participating

7. Whether the event promotes diversity within the City

8. Whether the event promotes the cultural or historic character of the City

9. Whether the event has the potential to provide a substantial benefit to the community

10. Whether the event previously has been held in the community and demonstrated a benefit

to the community

11. Whether the event will encourage people outside the community to visit and learn more

about the City

Approved by City Commission December 3, 2007. 

R. Freeman, City Clerk

C' \ Users \Owner\ l)ncumonLs \ COP \ Misc 2007 \ Special Dent Co- Sponsorship Guidelines.dec



CITY COMMISSION

ADMINISTRATIVE POLICY NO. 08 -01

ADVANCE NOTICE OF UTILITY BILL INSERTS

Effective immediately, City Commissioners will be provided a copy of any item or notice
of information being inserted into the monthly water bills. 

Adopted and approved by City Commission
April 7, 2008
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RESOLUTION NO. 09-21

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF

PALMETTO, FLORIDA, AMENDING CITY COMMISSION POLICY # 09 -02

ESTABLISHING RULES OF PROCEDURES FOR CITIZEN

PARTICIPATION AT CITY COMMISSSON PUBLIC AND WORKSHOP
MEETINGS; REPEALING RESOLUTIONS IN CONFLICT; AND

PROVIDING AN EFFECTIVE DATE. 

WHEREAS, Article VIII, Section 2 of the Florida Constitution provides that

municipalities shall have governmental, corporate and proprietary powers to enable
municipalities to conduct municipal government, perform municipal functions, and render
municipal services; and, 

WHEREAS, the role and function of municipal government is constantly evolving
from new demands from its citizens and businesses; and

WHEREAS, the City Commission of the City of Palmetto desires to formalize its
standing practice of allowing and encouraging public participation at all City Commission
public meetings and workshops. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF THE
CITY OF PALMETTO: 

Section 1: That City Commission Policy # 09 -02 was adopted by Resolution No. 08 -40
on December 15, 2008. 

Section 2: That City Commission Policy # 09 -02 is hereby amended to revise

Commission workshop meeting times. 

Section 3: That this Resolution shall become effective immediately upon its adoption. 

PASSED AND DULY ADOPTED, in regular session, by the City Commission of the
City of Palmetto, with a quorum present and voting, this 6th day of April 2009, 

CITY OF PALMETTO, FLORIDA
BY AND THROUGH THE CITY
COMMISSION OF THE CITY OF
PALMETTO

gTo- - 

ATTEST: JAMES R. FRE



CITY COMMISSION POLICY #09 -02

ADOPTED BY RESOLUTION NO. 08-40

RULES OF PROCEDURE FOR AGENDA AND
PUBLIC APPEARANCES BEFORE CITY COMMISSION

PLEASE PLACE CELL PHONES ON SILENT MODE

DATE AND TIME FOR COMMISSION MEETINGS: With the exception of holidays and pre - 

approved meeting schedule changes, the Commission meets every 1St and 3rd Monday of the
month in the Commission Chambers located at City Hall. A Commission workshop meeting
begins at 4:30 p.m. and concludes at 6 :00 p. m. unless extended by motion of the Commission. 
Commission can change the starting time of the workshop meeting as necessary, which will be
noticed accordingly. The regular Commission meetings begin at 7: 00 p. m. and last until 10: 00
p. m. unless extended by motion of the Commission. Commission meeting calendars are posted
on the City' s website: www.I) almettofl. org. 

PRIOR TO COMMISSION MEETING: Agenda will be prepared and available to the public by
5:00 pm of the Friday preceding the Commission meeting. Anyone wishing to be placed on the
agenda must contact James Freeman, CIVIC, City Clerk at City Hall by phone 941 - 723 -4570, 
email: ifreeman(a,palmettofl.org or fax 941 - 723 -4576, giving their name, business name ( if
applicable), whether they are resident taxpayers of the City and must state their business. 
Appearances before Commission will be scheduled per the Mayor. Be advised that, in
accordance with the American . With Disabilities Act, persons needing a reasonable

accommodation to participate in this proceeding should contact the City Clerk at PO Box 1209, 
Palmetto, FL 34220, telephone 941 -723 -4570, not later than seven ( 7) days prior to the

proceeding. 

PURSUANT TO FLORIDA STATUTE 286.0105: If a person decides to appeal any decision
made by the board, council, agency, or commission at this meeting, such person will need a
record of the proceedings, and for such purpose may need to ensure that a verbatim record of the
proceedings is made, which record includes the testimony and evidence upon which the appeal is
to be based. 

WORKSHOP MEETING: Commission workshop meetings are held to allow Commission to
review and formulate items that will be placed on a future 7:00 meeting agenda. Commission

takes no action at a workshop meeting. The meetings are open to the public, but generally public
comment is not presented unless approved by the Commission or Mayor. 

REGULAR MEETING: Commission regular meetings allow the legislative body of the City to
adopt Ordinances and Resolutions to establish laws and policies to protect the health, safety and
welfare of Palmetto residents, as well as providing public services and facilities. The Commission
holds public hearings on issues that are of special importance to residents. 

WHO MAY SPEAK: Meetings of the City Commission are open to the public. They are not, 
however, public forums. Any resident who wishes to address the Commission, on any subject
within the scope of the Commission' s authority, may do so, providing it is accomplished in an
orderly manner and in accordance with the procedures outlined below. 

SPEAKING ON ITEMS ON THE AGENDA: Citizens wishing to speak to an agenda item must
complete a Speakers Form and submit it to the Deputy Clerk- Administration. Public comment will
be received prior to Commission action on any agenda item. 

CONSENT AGENDA ITEMS. These are items which the Commission does not need to

discuss individually, and which are voted on as a group. Any commissioner who wishes



to discuss any individual item on the consent agenda may request the Mayor to pull such
item from the consent agenda. Those items pulled will be discussed and voted upon

individually. 

REGULAR AGENDA ITEMS. These are items which the Commission will discuss

individually in the order listed on the agenda. The chair, at its discretion, may permit any
person to be heard on an item at a non - public hearing. 

PUBLIC HEARING ITEMS. This portion of the agenda is to obtain input from the public. 

The chair will permit any person to be heard on the item during formal public hearings. 

SPEAKING ON SUBJECTS NOT ON THE AGENDA: Citizens wishing to speak on a subject not
on the agenda must complete a Speakers Form and submit it to the Deputy Clerk- Administration. 
Any citizen may address the Commission on any item pertaining to City business during the
Public Comment period at the beginning of the 7:00 meeting. Public comment will be received

prior to Commission action on any non - agenda item. 

ADDRESSING THE COMMISSION, MANNER, TIME: Citizens shall state their name and

address. The length of time each individual may speak will be limited to two ( 2) minutes in the
interest of order and conduct of the business at hand, unless time is extended by action of the
Commission. All comments or questions of the public are to be directed to the Mayor as

presiding officer. There shall be no cross conversation or questions of any other persons. 

PLEDGE OF PUBLIC CONDUCT: We, the Mayor, City Commission and Employees of the City
of Palmetto agree to: 

Establish a process to promote positive interaction among ourselves and the
citizens of Palmetto in a positive and non - threatening environment. Encourage

visible, involved and active participation among all. Promote improved

communication through active listening, providing feedback and honest
expression of ideas. Utilize consensus for decision making. We realize that

though we may disagree, we will be respectful of each other. We will direct all
comments to the issues and will avoid personal attacks. 

DECORUM: If a member of the audience becomes unruly, the Mayor has the right to require the
person to leave the room, and may order this done by the Police Department, if necessary. If a
crowd becomes unruly, the Mayor may recess or adjourn the meeting. 

Adopted by Resolution No. 08 -40, December 15, 2008. 

s

James R. Freeman

City Clerk

Amended and approved by Resolution No. 09 -21 April 6, 2009. 

2



City Commission Policy 09 - 03

City of Palmetto
Background Check Policy

1. PURPOSE AND INTENT

The purpose of this policy is to provide uniform procedures for performing criminal
background checks on potential and current employees of the City. The policy is
intended to provide the City with a means of ensuring that no potential or current
employees pose a threat to public safety or security, and that potential and current
employees are properly qualified for the positions they hold with the City. This

policy shall apply to employees of the City of Palmetto Police Department except as
expressly stated herein. 

2. AUTHORITY

This policy is adopted by City Commission pursuant to and consistent with sections
166. 0442 and. 112. 011, Florida Statutes. 

3. DIRECTION

The Human Resources Director and the appropriate Department Head will review all
background checks. 

4. METHOD OF OPERATION

Level 2 criminal background checks, as defined by section 435.04 of Florida Statutes, 
as amended, shall be conducted on all applicants for employment with the City and
on current employees as a term and condition of continued employment. In addition, 

all employees must notify their Supervisor or Department Head within two ( 2) 

working days of a conviction of any crime, or of an arrest for any of those crimes
listed on Exhibit A, attached hereto and incorporated herein. ( For purposes of this

policy, conviction includes pleading guilty, or nolo contendere, regardless of

adjudication.) Failure to comply will result in disciplinary action, up to and including
termination. When considering an employee' s failure to comply, the Department
Head shall take into account whether the employee was incarcerated or otherwise

unable to provide timely notification. The Department Head shall immediately notify
the Human Resources Director of the conviction or arrest for a crime listed in Exhibit

A, attached hereto and incorporated herein. 

The initial determination of whether a conviction or an arrest for any of those crimes
listed on Exhibit "A" may affect initial or continued employment will be made by the
Human Resources Director and appropriate Department Head. Each conviction or

arrest for any of those crimes listed on Exhibit " A" will be considered on an

individual, case -by -case basis, with attention being given to the nature and
seriousness of the crime, the time elapsed from the conviction date, relevance to the
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applicant' s or employee' s job duties, job location, and the term and nature of an / 

employee' s service to the City. Any action recommended by the Human Resources 1' 

Director and the appropriate Department Head shall be reviewed by the City Attorney
and approved by the Mayor. 

Employees arrested for a crime listed on Exhibit "A" shall be suspended with pay or, 
after following the procedures provided in Section 5. 02 of the Personnel Policy
Manual, may be suspended without pay after notification to the City by the employee
in order to allow the City to evaluate the affect on the employee' s employment status
based on the criteria set forth herein. 

Employees convicted of any crime listed on Exhibit A may be suspended without
pay in accordance with the procedures provided in Section 5. 02 of the Personnel
Policy Manual until the City' s determination of final action. Final action taken by the
City shall be evinced in writing and provided to the employee. 

5. GUIDELINES

The below general guidelines shall be used to evaluate whether and to what an extent

conviction of a crime .impacts an employee' s qualification for service with the City. 

A. Positions that involve close contact with private property, children, or individual
members of the public j

In furtherance of public security and recognition of the fact that certain staff
positions within the City ( 1) provide employees with access to private property, 
2) place employees in proximity to children, and ( 3) require employees to work in

locations or on shifts where there is little or no supervision, employees serving in
the following position may be disqualified from employment if they have pled
guilty, or nolo contendere, or been adjudicated guilty of any of the crimes or have
been arrested for any of the crimes listed on Exhibit A, attached hereto and
incorporated herein, provided that the crime is classified, or was classified at the

time of offense, as a felony or first degree misdemeanor. Disqualification may
result in action including but not limited to demotion, job change or termination. 

B. Positions that handle money or negotiable instruments

Employees serving in positions that handle money or negotiable instruments may be
disqualified from employment if they have been convicted of any of the following
crimes, provided that the crime is classified, or was classified at the time of offense, 

as a felony or first degree misdemeanor. Disqualification may result in action
including but not limited to demotion, job change or termination. 
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Possession, sale, manufacture, or delivery of a " controlled substance" as

defined in Chapter 893, Florida Statutes

2. Theft

3. Robbery

4. Fraud

5. Embezzlement

6. Any other felony or first degree misdemeanor evidencing dishonesty (uttering
a forged document, etc.) 

C. Positions that require a valid driver' s license or operation of a Cfty vehicle

Employees serving in positions. that require a valid driver' s license or operation of a City
vehicle may be disqualified from employment if they have been convicted of any of the
following crimes, provided that the crime is classified, or was classified at the time of
offense, as a felony or -first degree misdemeanor. Disqualification may result in action
including but not limited to demotion, job change or termination. 

1. Driving under the influence

2. Leaving the scene of a crash involving a death or personal injury

3. Any other felony or first degree misdemeanor resulting in suspension or
forfeiture of one' s driver' s license. 

D. Positions that have access to sensitive information

Employees with access to sensitive information may be disqualified from employment if
they have been convicted of any of the following crimes, provided that the crime is
classified, or was classified at the time of offense, as a felony or first. degree
misdemeanor. Disqualification may result in action including but not limited to
demotion, job change or termination. For purposes of this subsection " sensitive

information" includes social security numbers, bank account numbers, information

protected by H1PPA, criminal background reports, and any other information determined
by the.City Clerk and to be critical to the safety and welfare of individuals or the general
public. All such determinations must be in writing. 

1. Theft

2. Robbery
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3. Fraud

4. Embezzlement

5. Any other felony or first degree misdemeanor evidencing dishonesty (uttering
a forged document, etc.) 

THESE GUIDELINES ARE NOT ALL INCLUSIVE. ALL CONVICTIONS OR

ARRESTS FOR ANY OF THE CRIMES LISTED IN EXHIBIT " A" WILL BE

REVIEWED BY THE HUMAN RESOURCES DIRECTOR IN CONSULTATION

WITH THE APPROPRIATE DEPARTMENT HEAD AND CITY ATTORNEY. EACH

PLEA OF GUILTY OR NOLO CONTENDERS, OR ADJUDICATION OF GUILT, 

WILL BE CONSIDERED ON A CASE -BY -CASE BASIS FOR CONFORMANCE

WITH FLORIDA LAW AND CONSISTENCY WITH THE BEST INTERESTS OF

THE RESIDENTS AND EMPLOYEES OF THE CITY OF PALMETTO. 

EMPLOYEES CONVICTED OF ANY CRIME LISTED ON EXHIBIT A MAY BE

SUSPENDED WITHOUT PAY PENDING THE CITY' S DETERMINATION OF

FINAL ACTION. FINAL ACTION TAI(EN BY THE CITY SHALL BE

EVINCED IN WRITING AND PROVIDED TO THE EMPLOYEE. 

Adopted by City
Commission on: January S, 2009
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Background Check Policy

EXHIBIT A

The following references are to Florida Statutes, as amended fiom time to time: 

Section 415. 111, relating to adult abuse, neglect, or exploitation of aged or
disabled persons. 

Former section 748. 011, relating to assault, if the victim of the offense was a
minor. 

Section 782.04, relating to murder. 

Section 782.07, relating to manslaughter. 

Section 782.071, relating to vehicular homicide. 

Section 782.09, relating to killing of an unborn child by injury to the mother. 

Section 783. 03, relating to battery, if the victim of the offense was a minor. 

Section 784.021, relating to aggravated assault. 

Section 784.045, relating to aggravated battery. 

Section 787.0 1, relating to kidnapping. 

Section 787.02, relating to false imprisonment. 

Section 794.011, relating to sexual battery. 

Former section 794.041, relating to prohibited acts of persons in familial or
custody authority. 

Chapter 796, relating to prostitution. 

Section 798.02, relating to lewd and lascivious behavior. 

Chapter 800, relating to lewdness and indecent exposure. 

Section 806.01, relating to arson. 

Section 812, relating to theft, robbery, and related crimes. 
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Section 825. 102, relating to abuse or neglect of an elderly person or disabled
adult. 

Section 825. 1025, relating to lewd or lascivious offenses committed upon or in
the presence of an elderly person or disabled person. 

Section 825. 103, relating to exploitation of an elderly person or disabled adult. 

Section 826.04, relating to incest. 

Section 827.03, relating to aggravated child abuse. 

Section 827.05, relating to negligent treatment of children. 

Section 827.071, relating to sexual performance by a child. 

eluserslounerldocuments \coplpersonne( malfersldraR background cbeele policy. 11. 12, 0 & doe



CITY COMMISSION POLICY #09 -04

City Commissioners Participating in Board Meetings by Telephone

Members of the City Commission who are unable to be physically present for a Board
meeting due to extraordinary circumstances may participate in Board meetings by
telephone, provided there is equipment available which allows the members of the Board, 
as well as the public in attendance at the meeting, to hear the comments of the Board
member. However, Board members participating by telephone shall not count towards
the Board' s quorum requirement. The existence of such " extraordinary circumstances" 
shall be determined by the Board on a case -by -case basis, as provided herein. 

Any Board member who wishes to participate in a Board meeting by telephone shall, prior
to the meeting, make a written request to the Board setting forth the circumstances
justifying the need for participation by telephone. Any such request shall be placed as the
first item on the agenda of the subject meeting, and the Board members who are
physically present at the meeting shall make a formal determination as to whether such
extraordinary circumstances exist. If the Board determines that the circumstances justify
participation by telephone, the Board member participating by phone shall be entitled to
participate fully in the Board meeting, including the ability to vote on all matters coming
before the Board. 

Staff members may participate by phone-as requested -by the City Commission without the
need for a finding of "extraordinary circumstances." 

Passed and duly adopted, with a quorum present and voting, this 9th day of March, 2009. 

James R. Freeman

City Clerk



CELLULAR TELEPHONE POLICY

Administrative Policy 09 -05

Purpose: 

To identify the process for support and usage of cellular telephones for City of Palmetto
business. 

Policy: 

City cellular telephones must be used properly and efficiently, for City business to ensure
cost - effectiveness. 

Procedure: 

Cell Phones and Other Wireless Communication Devices

1 Introduction - Cellular telephones and other wireless communication devices have

become common place and are often necessary for City staff to carry out the responsibilities
of their positions in an effective and efficient manner. The cost of the business use of cell

phones are subject to scrutiny by the Internal Revenue Service (IRS) and auditors who look
for assurance that the costs incurred for cell phone use are only for official business. To
support that calls are only for business use, the IRS requires that all calls be specifically and
properly identified as to their purpose; business or personal. This policy provides guidance
on guidelines associated with providing cell phone service and the responsibilities that cell
phone users have regarding the appropriate use and record keeping of cell phone calls. 

2 Cell Phone Authorization Criteria: Department Heads will authorize the use of a

City cell phone based on an employee meeting one or more of the following criteria: 

Summary of Cell Phone Options - Departments have the following options ofhow
they provide for the business use of cell phones and other - wireless communication
devices: 

Works a significant amount of time (more than 50 %) away from the office
Supervises /oversees personnel in the field, away from the central office area
Needs to travel frequently between City buildings
The employee spends 35% or more of their time traveling to customer
locations. 

Deemed " Critical" personnel if a City emergency is declared. 
Is assigned an after -hours customer service function. Needs to be on -call, 

taking customer (citizen or employee) calls after normal working hours. 



0 Travels frequently outside of the City to conduct City business. 

3 City Provided Cell Phones - Provide City owned cell phones to staff that have a
demonstrated and documented need for such equipment and service. Departments must

maintain documentation of the justification for the staffs need for the device as well as

require a detailed record of all calls made and received (both business and personal). Calls

should only be made or received for official City business except in the case of emergencies
or special situations, which should be infrequent. Staff should reimburse the City for all
personal calls made at the rate being charged to the City by the cell phone provider for the
applicable period, plus any applicable long distance or roaming charges, up to the amount of
the total monthly bill. 

a. Use of Cell Phones - City provided cell phones should be used primarily for
official business purposes. However, it is recognized that occasions may occur where
personal calls maybe unavoidable. On such occasions, personal use should be limited'in

duration and infrequent. To ensure the appropriate use of City provided cell phones, the staff
should follow the procedures outlined in this policy. When City owned equipment is
provided to staff it remains the property of the City and should be returned to the department
head or designee whenever the equipment is no longer needed or if the staffmember

terminates employment with the City. 

b. Justification for Cell Phones - When departments make requests for cell

phones, departments should review their cellular telephone contracts relative to their choice

ofbilling plans considering: 
i. The demonstrated need for the cell phone for each specific user; 

ii. The most economical billing plan for each specific user, and
iii. That consistent personal use should not be used as. a reason to force the

use of higher value services. 

c. Review and Approval of Cell Phone Statements - Cell phone statements

showing a detail of cell phone usage are expected to be reconciled by the cell phone user and
sent to the appropriate department cell phone billing designee on a quarterly basis. The
department shall review the bills as follows: 

is The department cell phone designee shall distribute the applicable

portion of the statement, showing the detail of calls made to and from each cell phone
user. The cell phone user shall indicate if the calls were business or personal

including detailed explanations as may be required by the department). 
ii. Once the employee has reconciled his/her cell phone log to the

monthly statement it should be sent to the departmental billing designee for review. 
The Department designee shall review and approve the designation and collect any
payments for charges resulting from incidental personal use. 

iii. The Cell Phone Statement ofUse ( see Attachment B) must be signed

and submitted to the Department designee with the,employee' s cell phone invoice. 

d. Reimbursement for Personal Calls - Staffmust submit a check payable to

the City ofPalmetto for the total amount of reimbursable personal use and provide the
reimbursement to the department' s cell phone designee to be handled in accordance with

City cash handling policies and procedures. Cell phone calls will be reimbursable at the rate
being charged to the City by the cell phone provider for the applicable period, plus any



applicable long distance or roaming charges, up to the amount of the total monthly bill. 

4. Departmental Responsibility - The department is responsible for the following: 

a. Determining whether the staff' s position requires a cell phone based upon his
or her job responsibilities and maintaining appropriate documentation to support this in the
departmental files. 

b. If a City owned cell phone is provided, to ensure that appropriate detail. 
documentation is maintained to support the business and personal use of all calls and in the

event that personal calls are made, that appropriate reimbursement is obtained., 
C. City ofPalmetto provided equipment remains the property of the City and

must be turned into the department head or designee when the equipment or cell phone

service is no longer needed or if the staffmember terminates employment with the City. 

5. Cell Phone User Responsibility — City cell phone users are responsible for the
following. 

a. The staff member should also notify their department head when there has
been a significant change in the need for the business use of a cell phone allowance. 

b. For City owned devices, ensuring that the device is used for City business
only. The City recognizes that incidental use not initiated by the employee is possible but
under any circumstances, it should be both infrequent and non - routine. The City also
recognizes that there may be emergency or extenuating circumstances under which the phone
is needed for personal use. Those occasions also must be infrequent and non- routine. 

Reimbursement for incidental personal use should be made when appropriate. 

d. Ensuring the physical protection of City owned cell phones from damage or
unauthorized use. 

C. Ensuring that City owned cell phones are returned to the City when it is no
longer needed or when the staffmember terminates employment with the department. 

f Providing the City department designee with the current contact phone
number or address of the cell phone within five working days of activation. 

g. Notifying the department head immediately of inactivation of the device
h. For City owned devices, use for commercial " for profit activities is

prohibited. 

i. For City owned devices, political use pursuant to current IRS rulings is
prohibited. 

8. Effective Date - This policy was approved by City Commission on June xx, 2009 and
will remain in effect until canceled or updated. 

Approved by City Commission on June 1, 2009



City of Palmetto
Cell Phone Statement of Use

I ( print your name), an employee of the City of
Palmetto, hereby claim that I have used a City owned cell phone for the period. 
of ( print month and year of invoice), and that the phone was

used: 

Please check one) 

Solely for the purpose of conducting City business. I claim that there was
no personal use of this cell phone during the period stated above. 

Primarily for the purpose of conducting City business. I claim that there was
limited personal use of this cell phone during the period stated above as
allowed by the City Cellular Telephone Administrative Policy. Personal
calls are highlighted on the attached invoice. I have attached a check to { 

cover the cost of these personal calls at the rate stated in the policy so that
there will be no taxable benefit reported on my W -2 statement at the end of
the calendar year. 

This statement must be attached to the appropriate invoice each month and signed by
the City employee who is assigned use of the City owned cell phone. By signing this
Statement of Use and attaching it to the associated invoice, you are acknowledging
that you have or have not used the phone for personal use, and you understand the

appropriate IRS implications for personal use of the City cell phone. Failure to
reimburse the City for personal calls will result in a taxable benefit reported on your
W -2 for the calendar year. 

Signed by: Date: 



CITY OF PALMETTO

TITLE VU NONDISCRIMINATION POLICY STATEMENT

Administrative Policy 09 -06

Title VI /Nondiscrimination Policy Statement, Administrative Policy
0906, shall be applicable only to projects funded by or through the
Florida Department of Transportation, Federal Highway
Administration, Federal Transit Administration, Federal Aviation
Administration, and/or the Federal Motor Carrier Safety
Administration. 

The City of Palmetto assures the Florida Department of Transportation that no person
shall on the basis of race, color, national origin, sex, age, disability, family or religious
status, as provided by Title VI of the Civil Rights Act of 1964, the Civil Rights Restoration
Act of 1987 and the Florida Civil Rights Act of 1992 be excluded from participation in, be
denied the benefits of, or be otherwise subjected to discrimination or retaliation under

any program or activity. 

The City of Palmetto further agrees to the following responsibilities with respect to its
programs and activities: 

1. Designate a Title VI Liaison that has a responsible position within the
organization and access to the Recipient's Chief Executive Officer. 

2. Issue a policy statement signed by the Chief Executive Officer, which expresses
its commitment to the nondiscrimination provisions of Title VI. The policy
statement shall be circulated throughout the Recipient's organization and to the
general public. Such information shall be published where appropriate in

languages other than English. 
3. Insert the clauses of Appendix A of th)s agreement in every contract subject to

the Acts and the Regulations

4. Develop a complaint process and attempt to resolve complaints of discrimination
against sub - recipients. Complaints against the Recipient shall immediately be
forwarded to the FDOT District Title VI Coordinator. 

5. Participate in training offered . on Title VI and other nondiscrimination

requirements. 

6. If reviewed by FDOT or USDOT, take affirmative action to correct any
deficiencies found within a reasonable time period, not to exceed ninety ( 90) 
calendar days. 

7. Have a process to collect racial and ethnic data on persons impacted by your
agency's programs. 

THIS ASSURANCE is given in consideration of and for the purpose of obtaining any
and all federal funds, grants, loans, contracts, properties, discounts or other federal

financial assistance under all programs and activities and is binding. The person

whose signature appears below is authorized to sign this assurance on behalf of the
Recipient. 

Dated: ( 6) 3 1bct

By AliLau 4Lq z '  

Shirley Groover Bryant, Mayor
Chief Executive Officer



APPENDIX A

During the performance of this contract, the contractor, for itself, its assignees and
successors in interest (hereinafter referred to as the "Contractor ") agrees as follows: 

I.) Compliance with Regulations: The Contractor shall comply with the Regulations
relative to nondiscrimination in Federally - assisted programs of the U. S. Department
of Transportation ( hereinafter, "USDOT ") Title 49, Code of Federal Regulations, Part

21, as they may be amended from time to time, ( hereinafter referred to as the

Regulations), which are herein incorporated by reference and made a part of this
Agreement. 

2.) Nondiscrimination: The Contractor, with regard to the work performed during the
contract, shall not discriminate on the basis of race, color, national origin, sex, age, 

disability, religion or family status in the selection and retention of subcontractors, 
including procurements of materials and leases of equipment. The Contractor shall

not participate either directly or indirectly in the discrimination prohibited by section
21. 5 of the Regulations, including employment practices when the contract covers a
program set forth in Appendix B of the Regulations. 

3.) Solicitations for Subcontractors, including Procurements of Materials and
Equipment: In all solicitations made by the Contractor, either by competitive bidding
or negotiation for work to be performed under a subcontract, including procurements
of materials or leases of equipment; each potential subcontractor or supplier shall be ( i

notified by the Contractor of the Contractor's obligations under this contract and the
Regulations relative to nondiscrimination on the basis of race, color, national origin, 

sex, age, disability, religion or family status. 

4.) Information and Reports: The Contractor shall provide all information and reports

required by the Regulations or directives issued pursuant thereto, and shall permit
access to its books, records, accounts, other sources of information, and its facilities
as may be determined by the Florida Department of Transportation, the Federal
Highway Administration, Federal Transit Administration, Federal Aviation

Administration, and /or the Federal Motor Carrier Safety Administration to be pertinent
to ascertain compliance with such Regulations, orders and instructions. Where any
information required of a Contractor is in the exclusive possession of another who
fails or refuses to furnish this information the Contractor shall so certify to the Florida
Department of Transportation, the Federal Highway Administration, Federal Transit
Administration, Federal Aviation Administration, and /or the Federal Motor Carrier

Safety Administration as appropriate, and shall set forth what efforts it has made to
obtain the information. 

5.) Sanctions for Noncompliance: In the event of the Contractor's noncompliance

with the nondiscrimination provisions of this contract, the Florida Department of
Transportation shall impose such contract sanctions as it or the Federal Highway
Administration, Federal Transit Administration, Federal Aviation Administration, 

and /or the Federal Motor Carrier Safety Administration may determine to be
appropriate, including, but not limited to: 

a. withholding of payments to the Contractor under the contract until the Contractor
complies, and /or

2



b. cancellation, termination or suspension of the contract, in whole or in part. 

6.) Incorporation of Provisions: The Contractor shall include the provisions of

paragraphs ( 1) through ( 6) in every subcontract, including procurements of materials
and leases of equipment, unless exempt by the Regulations, or directives issued
pursuant thereto. The Contractor shall take such action with respect to any
subcontract or procurement as the Florida Department of Transportation, the Federal
Highway Administration, Federal Transit Administration, Federal Aviation

Administration, and /or the Federal Motor Carrier Safety Administration may direct as
a means of enforcing such provisions including sanctions for noncompliance. In the
event a Contractor becomes involved in, or is threatened with, litigation with a sub - 
contractor' or supplier as a result of such direction, the Contractor may request the
Florida Department of Transportation to enter into such litigation to protect the
interests of the Florida Department of Transportation, and, in addition, the Contractor
may request the United States to enter into such litigation to protect the interests of
the United States. 

3



CITY OF PALMETTO

Disability Nondiscrimination and Reasonable Accommodation
Policy and Plan

Administrative Policy 09 -07

Disability Nondiscrimination and Reasonable Accommodation

Policy and Plan, Administrative Policy 09 -07, shall be applicable
only to projects funded by or through the Florida Department of
Transportation, Federal Highway Administration, Federal Transit

Administration, Federal Aviation Administration, and /or the Federal
Motor Carrier Safety Administration. 

Policy Statement: 

The City of Palmetto will not discriminate against any person on the basis of
disability, nor will it unlawfully exclude such an individual from participation in or deny
the individual the benefits of City programs, services or activities. 

The City of Palmetto will take reasonable steps to make its programs, services and
activities accessible to disabled persons. Anyone wishing to request a reasonable
accommodation from the City of Palmetto should contact the ADA Officer: 

Ronald Koper

60017
th

St. W. 

Palmetto, FL 34221

941) 723 -4580

941) 7721 -6736

rkoper@palmettofl.org
TTY or Relay Number

Complaint Procedures: 

Cam' J" 

The City of Palmetto has established a discrimination complaint procedure and
will take prompt and reasonable action to investigate and eliminate discriminatory
actions. Any person who believes that he or she has been subjected to discrimination
based upon disability may file a complaint with the City ofPalmetto' s ADA Officer: 

Ronald Koper

60017th St. W. 
Palmetto, FL 34221

941) 723 -4580
941) 7721 -6736

rkoper@palmettofl.org

TTY or Relay number

O)naq  



Disability Nondiscrimination and Reasonable Accommodation
Page 2 of 2

If possible, the complaint should be submitted in writing and contain the identity
of the complainant; the alleged disability; and a description of the alleged discrimination
with the date of occurrence. If the complaint cannot be submitted in writing, the
complainant should contact the City of Palmetto' s ADA Officer for assistance. 

The ADA Officer will respond, in writing, to the complaint within thirty (30) days
and will take reasonable steps to resolve the matter. Should the City of Palmetto be
unable to satisfactorily resolve of the complaint, the ADA. Officer will forward the
complaint, along with a record of its disposition, to the Florida Department of

Transportation ( FDOT), Production Support Office, Statewide ADA Coordinator. 

FDOT will assume jurisdiction over the complaint for continued processing. 



CITY OF PALMETTO

Title VI and Nondiscrimination Policy and Plan
Administrative Policy 09 -08

Title VI and Nondiscrimination Policy and Plan, Administrative Policy 09 -08, 
shall be applicable only to projects funded by or through the Florida
Department of Transportation, Federal Highway Administration, Federal
Transit Administration, Federal Aviation Administration, and /or the Federal
Motor Carrier Safety Administration, 

Policy Statement: 

The City of Palmetto values diversity and welcomes input from all interested parties, 

regardless of cultural identity, background or income level. Moreover, the City does not tolerate

discrimination in any of its programs, services or activities. The City of Palmetto will not

exclude participation in, deny the benefits of, or subject to discrimination anyone on the grounds

ofrace, color, national origin, sex, age, disability, religion or familial status. 

Limited English Proficiency (LEP) Guidance: 

In adherence with Federal regulations, the City of Palmetto will make reasonable efforts

to ensure its programs, services and activities are meaningfully accessible to those who do not

speak English proficiently. The City of Palmetto will utilize its bilingual employees, State and

Local Transportation partners, faith based organizations and community groups, and other

language services to provide oral interpretation and translation of program documents, as

required. To determine if or when alternate language usage is required for meaningful access, 

the City of Palmetto will assess the program, service or activity using the following four factors. 
1. The number or proportion of LEP persons

eligible to be served or likely to be encountered
by City ofPalmetto' s programs, services or activities. 

2. The frequency with which LEP individuals come
in contact with these programs, services or activities. 

3. The nature and importance of the program, 

service, or activity to people' s lives and; 

4. The resources available to the City of Palmetto and costs. 



Title VI and Nondiscrimination Policy and Plan
Page 2 of 2

Persons requiring special language services should contact the City of Palmetto' s Title VI
Officer: 

Sharon Jones, 

516 8th Ave. W. 

Palmetto, FL 34221

941) 723 -4570 X 107

941) 723 -4576

siones@palmettofl.org

TTY or Relay number

Complaint Procedures: 

The City of Palmetto has established a discrimination complaint procedure and will take
prompt and reasonable action to investigate and eliminate discriminatory actions. Any person
who believes that he or she has been subjected to discrimination based upon race, color, national

origin, sex, religion, age, disability or family status may file a complaint with the City of
Palmetto' s Title VI Officer: 

Sharon Jones, 

516 8th Ave. W. 

Palmetto, FL 34221

941) 723 -4570 X 107

941) 723 -4576

sjones@palmettofi.org

TTY or Relay number

If possible, the complaint should be submitted in writing and contain the identity of the
complainant; the basis for the allegations ( ie, race, color, national origin, sex, religion, age, 

disability or family status); and a description of the alleged discrimination with the date of

occurrence. If the complaint cannot be submitted in writing, the complainant should contact the

City of Palmetto' s Title VI Officer for assistance. 

The Title VI Officer will respond, in writing, to the complaint within thirty (3 0) days and
will take reasonable steps to resolve the matter. Should the City of Palmetto be unable to
satisfactorily resolve of the complaint, the Title VI Officer will forward the complaint, along
with a record of its disposition, to the Florida Department of Transportation ( FDOT), Equal

Opportunity Office, Statewide Title VI Coordinator. FDOT will assume jurisdiction over the

complaint for continued processing. 



RESOLUTION 09 -19

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF
PALMETTO, FLORIDA, TO ESTABLISH A POLICY PERTAINING TO

THE CAPITALIZATION OF THE CITY' S PHYSICAL ASSETS FOR
PURPOSES OF REPORTING, TRACKING AND ENSURING THE

SAFETY OF THE CITY' S ASSETS; REPEALING RESOLUTIONS IN
CONFLICT; AND PROVIDING FOR AN EFFECTIVE DATE. 

WHEREAS, the City Commission, in and for the City of Palmetto, Florida, hereinafter referred to
as Commission, endorses sound financial policies and practices; and

WHEREAS, the Commission has determined that a capitalization policy tailored to the particular
needs of the City is the most responsible way to provide guidelines for the accurate reporting and tracking
of the physical assets of the City; and

WHEREAS, it is essential that. the Commission establish and approve a policy to provide
guidelines for ( 1) the determination of physical assets ( fixed assets), ( 2) the acquisition and valuation of

fixed assets, and ( 3) the thresholds by which the fixed assets are valued, reported and depreciated. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF THE CITY OF PALMETTO: 

SECTION 1. FINDINGS OF FACT

The above - referenced "WHEREAS" clauses are adopted herein *as findings of fact. 

SECTION 2. PURPOSE

The purpose of this policy is to determine the guidelines by which the city' s fixed assets are
valued, reported, tracked and depreciated. This Asset Capitalization Policy applies to the
capitalization of capital assets in all funds of the City of Palmetto, Florida. 

SECTION 3. GENERAL OBJECTIVES

This Asset Capitalization policy establishes guidelines for determining: 

which expenditures should be capitalized as a capital asset and which expenditures should
be expensed. 

how to value capital assets that are reported. 
the estimated useful lives of capital assets. 

the tracking of controllable assets

SECTION 4. CAPITAL ASSETS

By definition, any asset, tangible or intangible, that benefits the City more than one fiscal period
potentially could be classified as a capital asset. As a practical matter, however, governments

capitalize only their higher cost assets. Capitalization thresholds are established to determine

which assets are capitalized and which assets are expensed when purchased. 

The City must maintain adequate control over all assets, including lower -cost capital assets. 
Capitalization is designed to focus on the City's financial reporting needs, and is not designed for
or particularly suited for the purposes of ensuring control over lower -cost assets. Capitalizing
numerous small cost items will actually overburden the overall capital asset management system. 
Capitalization thresholds are established based on financial reporting needs. 
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SECTION 5. CAPITAL. ASSET TYPES

Capital assets are divided between assets that are not subject to depreciation and assets that are
subject to depreciation. 

Assets that are not subject to depreciation include: 

Land. The amount that should be capitalized for land should include the cost of the land

itself; professional fees used to acquire the land ( legal, engineering, appraisal, survey fees); 
costs for excavation, fill, grading, or• drainage; demolition of any existing buildings or other
improvements; and any other costs that are incurred to acquire the land and make the land
suitable for use by the City. The value of easements should also be capitalized. Land is

characterized as having an unlimited life and is therefore not depreciated. 
Construction in progress. The costs of assets that the City is constructing, where expenses
are incurred over more than one fiscal year, are accumulated as construction in progress until
the asset is placed in service. At that time, the total costs are then transferred to the
appropriate asset type and depreciated. 

Assets that are subject to depreciation include: 

Buildings and building improvements. Buildings are permanent structures that are intended

for shelter of persons, materials or equipment. Building improvements are capital events that
extend the useful life of a building or increase the value of a building, or both. Repairs that

simply maintain the existing life or restore a building to its original condition do not constitute
an improvement. 

Improvements Other Than Buildings. Improvements Other Than Buildings are those

improvements, other than ordinary and regular site preparation, which ready the land for its
intended use. Such improvements can include parking lots, athletic fields, fencing, paths and
trails, and landscaping. 
Infrastructure. Infrastructure assets are long -lived capital assets that are stationary in nature
and can be preserved for a significantly greater number of years than most capital assets. 
Such assets can include streets and roadways, bridges, sidewalks, water. mains and

distribution lines, sewer mains and collection lines, and treatment plants. 

Equipment. Equipment is an item of tangible, nonexpendable personal property with a useful
life of more than one year, and includes machinery and vehicles. 

o Leased assets are all assets acquired by a capital lease and shall be treated as a
City owned asset and capitalized according to the appropriate capitalization
threshold. Assets acquired through an operating lease are returned to the lessor at
the end of the tease term and are not deemed to be owned by the City. 

Intangible or Other Capital Assets. Intangible assets can be identified by determining if the
asset can be separated or divided from the government by sale, transfer, license, rental or
exchange or if it arises from contractual or other legal rights. 

Software. Software is an intangible item that is used on a computerized piece of

equipment. Software is capitalized only when it is an integrated system that entails
several modules such as accounting software used city wide or the historical cost of
the system exceeds $20,000. 

Other intangible assets could include water rights, patents. 

SECTION 6. ACQUISITION AND VALUATION OF ASSETS

All capital assets are acquired in accordance with the City's budget and according to purchasing
policy. Capital assets should be reported at their historical cost. In the absence of historical cost
information, the assets estimated historical cost may be used. If capital assets are moved from
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one fund or activity to another, the recipient fund or activity should continue to report those assets
at their historical cost as of the date they were originally acquired. 

The historical cost of a capital asset should include ancillary charges necessary to place the
asset in its intended location ( freight charges, for example); ancillary charges necessary to place
the asset in its intended condition for use ( installation or site preparation charges, for example); 

and capitalized interest ( only for those assets that are utilized in enterprise funds that are
reported as a part of business -type activities). 

Estimating the historical cost of capital assets for which invoices or similar documentation of
historical cost are not available can use either standard costing or normal costing. Standard

costing involves using historical sources, such as old vendor catalogs, to establish the average
cost of obtaining the same or a similar asset at the time of acquisition. Normal costing involves
establishing the current cost of the same or similar asset and deflating that cost using an
appropriate price index. 

Donated capital assets are recorded at fair market value at the time of acquisition. Assets

estimated to have a value in excess of $5, 000 must be appraised by a person knowledgeable and
qualified with respect to that type of asset. 

All land or building acquisitions with an estimated value in excess of $20,000 must be appraised
by a licensed real estate appraiser. The value of the land or building will then be recorded at
historical cost. 

Assets acquired through capital leases meeting the capitalization requirements should be
recorded at the historical cost of the asset, not including any lease interest payments. 

Assets acquired by the exercise of eminent domain powers shall be capitalized in the General
Fixed Asset Account Group in the amount of compensation awarded the property owner plus
legal service costs incidental to the acquisition. 

SECTION 7. EXPENDITURE TYPES

Controllable assets are defined as assets ( excluding software) having values of $500 to $ 2,000
and a useful life of greater than one fiscal period. These assets are required to be expensed but

are to be controlled for insurance and inventory reporting purposes and will be assigned an asset
number. However, these controllable assets will not be capitalized and will not be reported as

capital assets in the City' s CAFR. Sample controllable assets are: computer equipment and

software and tools. 

Repair and Maintenance costs are expenditures necessary for the upkeep of the property that
neither add to the permanent value of the property nor appreciably prolong its intended life, but
keep it in an efficient operating condition. All repair and maintenance costs to capital assets are
to be treated as an annual operating expense and charged to the appropriate cost center or fund. 

SECTION 8. CAPITALIZATION THRESHOLDS

The City establishes the following Capitalization Thresholds for the following groups of assets: 

Land and easements $ 20, 000

Buildings and building improvements $ 20,000
Equipment and vehicles $ 2,000

Infrastructure $ 20,000

Improvements Not Buildings $ 20,000

Software $ 20, 000
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SECTION 9. DEPRECIATION

Assets that are capitalized will be depreciated over their estimated useful lives. Depreciation will

be calculated on the straight -line basis, using estimated useful lives as follows: 

Buildings and building improvements 30 years

Furniture, fixtures, equipment and vehicles 7 years

Infrastructure — Utility systems, roads and sidewalks 50 years

Intangibles (excluding land related assets) 7 years

PASSED AND DULY ADOPTED, in regular session, by the City Commission of the City of
Palmetto, with a quorum present and voting, this 6th day of April, 2009. 

BY. 

I

aot

Shirley Gro ver Bryant, Mayor ` 

ATTEST: 

1 2L-"e aa' 
es R. Freeman, City Clerk
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RESOLUTION NO. 2010 -24

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF PALMETTO, 
FLORIDA, ADOPTING CITY COMMISSION ADMINISTRATIVE POLICY #2010- 
01, CITIZEN PARTICIPATION PLAN AND GRIEVANCE PROCEDURE FOR
CDBG PROGRAMS, RELATING TO THE CITY'S PARTICIPATION IN THE
FLORIDA SMALL CITIES COMMUNITY DEVELOPMENT BLOCK GRANT
PROGRAM; PROVIDING FOR REPEAL OF RESOLUTIONS IN CONFLICT; 
AND PROVIDING FOR AN EFFECTIVE DATE. 

WHEREAS, the City Commission has determined that it is in the best interest of the
public health, safety, welfare and because of economic conditions to participate in the Florida
Small Cities Community Development Block Grant Program ( CDBG), and; 

WHEREAS, to participate in the CDBG Program, the City has adopted certain policies
that are required by law for the submittal of a grant application, and; 

WHEREAS, to fully comply with the required policies a municipality must have adopted
to participate in the CDBG Program, the City should adopt a Citizen Participation Plan and
Grievance Procedure for CDBG Programs. 

NOW, THEREFORE BE IT RESOLVED, by the City Commission of the City of Palmetto, 
that: 

1. The Citizen Participation Plan and Grievance Procedure for CDBG Programs will be
henceforth utilized for all CDBG Projects, regardless of location, throughout the City of
Palmetto. 

2, This Resolution hereby repeals all resolutions and parts of resolutions in specific
conflict herewith to the extent of such conflict. 

3. This Resolution shall take immediate effect within the City of Palmetto upon its
adoption. 

PASSED AND DULY ADOPTED, in regular session, by the City Commission of the City
of Palmetto, with a quorum present and voting, this 13th day of September, 2010. 

CITY OF PALMETTO, FLORIDA, BY AND THROUGH

THE CITY COMMISSION OF THE CITY OF PALMETTO

ATTEST: James R. Freeman. 

City Clerk

By: 



CITY OF PALMETTO

CITIZEN PARTICIPATION PLAN
AND

GRIEVANCE PROCEDURE
FOR CDBG PROGRAMS

CITY COMMISSION ADMINISTRATIVE POLICY #2010 -01

In order to provide citizens with information concerning the Palmetto Community Development
Block Orant (CDBG) program, the City of Palmetto will take the following actions: 

a. Make available to the public, in a reasonable and timely manner, information
concerning the amounts of funds available for various activities and the range of
activities that may be undertaken. 

b. Provide citizens with adequate notice of public hearings, which are to be held at
times and locations convenient to potential or actual beneficiaries and with
accommodation for the handicapped. If a significant number of non - English

speaking residents could reasonably be expected to attend a public hearing, an
interpreter will be provided for the language expected to be represented. 

C. If any party representing low to moderate income persons requests assistance for
developing a proposal for the CDBG, the governing body shall determine the
eligibility of the proposed activity. If such activity is eligible for funding, the
party's ideas will be discussed at the First Public Hearing in the CDBG
application or amendment stage. Information available from the state regarding
the application process will be provided to interested parties. 

d. Hold at least one Public Hearing to obtain the views of citizens on community
development needs. 

e. A Citizen Advisory Task Force ( CATF) shall be established ( composed of

citizens of the jurisdiction) to provide input relative to all phases of the project
process. The task force members will be appointed by the governing body before
the Second Public Hearing on the project. Members may be reappointed as a
standing committee. The Citizen Advisory Task Force ( CATF) will meet at its
discretion and will offer recommendations as it deems appropriate. 

Develop and publish a summary of the proposed application that will provide
citizens with an opportunity to examine its contents and submit their comments. 

g. Consider any comments and views expressed by citizens on the . proposed
application and, if appropriate, modify the proposed application. 

h. Hold at least one Public Hearing to obtain the views of citizens on the final
application prior to its submission to the department. 
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L Hold at least one Public Hearing during the grant implementation process to
review the program performance. This may be combined with the Public Hearing
on amendments, if any such hearings are required. 

The following Complaint /Grievance Procedure will be followed for the CDBG program: 

a. Complaints or grievances may be filed by local citizens, property or business
owners, or their representatives, on the basis of their belief that the CDBG
program design or implementation is inappropriate or illegal based upon such
factors as environmental considerations or civil rights: 

b. Complaints shall be issued in writing to the City Clerk within 30 days of the
perceived problem and delivered or mailed to the official address of the local, 
government. 

C. The local government shall investigate the complaint /grievance and respond in - 
writing within 15 days, although conclusion of the matter may take more than 15
days. 

d. The investigation may be performed by local officials, staff, consultants, the
citizen advisory task force, or others as determined appropriate by the local
government. 

e. If the party filing the complaint or grievance is not satisfied with the response, 
they may appeal to the Florida Department of Community Affairs. 

f. Nothing in this policy shall prohibit a person from filing a complaint with HUD or
any regulatory agency or court. Housing discrimination complaints may be filed
directly by calling the discrimination hotlines. 

HUD: 1 - 800- 424 -8590

4..' P, Zr
Shirley GrooveV Bryant, Mayor

ATTEST: 

es R. Freeman

City Clerk

Adopted by Resolution No. 2010 -24, September 13, 2010 < 



EXECUTIVE POLICY

EMPLOYEE POSITION DESIGNATIONS

As provided for in the Code of Ordinances, I, Mayor Bustle, do hereby designate the
following employee positions: 

CHAPTER 7 — BUILDINGS AND BUILDING REGULATIONS

Section 7 -24 Enforcement

The City Clerk shall be appointed as the Minimum Maintenance Standard's
Official. 

Section 7 -152

The Building Official shall be appointed as the Administrative Official. 

Said designations are made this
8t" 

day of March, 2005. 

Co, 

Lawrence E. Bustle, Jr., Mayor



7 -243 PALMETTO CODE

d) All natural features of a property including but not limited to rocks, trees and

landscaping shall be kept free of graffiti as defined herein. 
Ord. No. 470, § 7, 12- 16 -91; Ord. No. 578, § 3, 6- 16 -97) 

Sec. 7 -244. Requirements for temporary coverings. 

No temporary covering, including, but not limited to, a board covering a broken or missing
window, on any part of a structure may remain more than fifteen ( 16) days after on -going
construction has been completed or sixty (60) days total, whichever is longer. 
Ord. No. 470, § 8, Y2- 16 -91) 

Sec. 7 -245. Applicability. 

The minimum maintenance standards and guidelines shall be applicable to all unimproved

and improved properties,. both residential and nonresidential, within the geographic bound- 
aries of the community redevelopment area as well as all properties located elsewhere
throughout the city upon which any activity is engaged in (that requires an occupational
license. The minimum maintenance standards and guidelines shall be in addition to any other
standards, /codes, ordinances, rules, regulations or other statutory requirements applicable to

such properties. 

Ord. No. 470, § 9, 12- 16 -91)_ (( 

Sec. 7 -246. Enforcement. 

The minimum maintenance standards and guidelines shall be enforced pursuant to the
provisions of chapter 2, article IV, section 2 -81 through 2 -90, inclusive, of this Code of

Ordinances relating to the code enforcement board. The mayor shall designate the employee(s) 
to serve as the minimum maintenance standards official for purposes of enforcing compliance
with these minimum maintenance standards. Such. designated employee(s) shall assist

property owners in an effort to achieve an understanding of and compliance with the minimum
maintenance standard's and guidelines. 

Ord. No. 470, § 10, 12- 16 -91) 

See. 7 -247. Correction of noncompliance. 

Upon receipt of written notification from the minimum maintenance standards official of

noncompliance with the minimum maintenance standards and guidelines; a property owner or

his representative shall have ten ( 10) days to commence application for a. certificate of review
for approval ofproposed correction of the cited deficiency. No building permit for the correction
of a deficiency shall be issued until •a certificate ofreview has been issued and approved by the
minimum maintenance standards official. A failure to secure a certificate of review in. any
instance, including those in which no building permit is required, shall constitute a violation
of this article, enforceable by the code enforcement board. 
Ord. No. 470, § 11, 12- 16 -91) 

Supp. No. 8 448



BUILDINGS AND BUILDING REGULATIONS § 7 -154

Sec. 7.152. Reporting unsafe dwellings or structures. 

Members of the fire service, the police department, the public works department and any
other city departments may make written reports to the administrative official of dwellings or
structures which appear to be unsafe, within the terms of this article. The administrative
official is authorized to utilize the services ofprivate engineers, architects or other profession- 
als, in order to determine the condition of the structure in question and such costs shall be
assessed in the same manner as provided for in section 7 -160. 
Code 1975, § 7 -45) 

Sec. 7 -153. Unfit or unsafe dwellings or structures, declared nuisance. 

a) When a dwelling or other structure, or any portion thereof, including accessory
buildings, is found unfit for human habitation, or may imperil the health, safety, welfare and
morals of the occupants thereof or of the surrounding areas, upon inspection by the
administrative official of the land use and development regulations, or his designee, such
official shall require the repair, securing, demolition or removal thereof. 

b). The term "unfit or unsafe dwelling or structure or portion thereof, including accessory
buildings," shall include: 

1) Dwellings or structures, or portions thereof, including accessory buildings, that are
structurally unsafe, unstable, unsanitary, inadequately provided with exit facilities,•' 

2) Any structure not provided with permanent means of adequately securing all openings
against unauthorized entry; 

3) Constituting a fire hazard; 

4) Unsuitable or improper for the use of occupancy for which they are intended; 
5) Constituting a hazard to health or safety because of inadequate maintenance, 

dilapidation, obsolescence or abandonment; 

6) Dangerous to life or property; or

7) Otherwise in violation ofthe Standard Housing Code, the Standard Building Code, the
National Electrical Code, the Standard Plumbing Code, the Standard Mechanical
Code, the National Fire Prevention Code and Standard Gas Code. 

c) Such structures are further declared a nuisance or unsafe dwelling or structure. 
Code 1975, § 7 -35) 

Sec. 7 -154. Authority to order disposition of unfit structure. 

a) The administrative official shall order the vacation, demolition, removal or securing of
any unfit or unsafe dwelling or structure, including accessory buildings, or may order the
repair, restoration or replacement of any part of any structure, including accessory buildings, 
in the city when any such part or parts, by reason of fire , age, decay, structural

Supp. No. 14 419 ' 
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7 -154 PALMETTO CODE

defects, improper design, unstable foundation or termites, affords the opportunity of being a
nuisance to the public, or a haven for vagrants, criminals or trespassers, or by acts of God or

Supp. No. 14 420

r
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BUILDINGS AND BUILDING REGULATIONS § 7 -25

Secs. 7 -11 - 7.24. Reserved. 

ARTICLE II. BUILDING- RELATED FEE SCHEDULE* 

Sec. 7 -25. Adopted. 

The following building permit, inspection, and plan review fee schedule -is hereby adopted
as the applicable fee schedule for processing applications, petitions and related matters

pursuant to the Florida Building Code, Sec. 104.6. 4: 

Total Valuation Fee

0 to $999.00 - $ 25.00

1, 000 to $ 500,000 $ 50.00 for the first $1, 000 plus $7. 00 for each

additional thousand or fraction thereof, to

ti and including $500,000. 
500, 000 and up $ 3, 543.00 for the first $500, 000 plus $5. 00 for

each additional thousand or fraction thereof. 

Plan- checking fees: When the valuation of the proposed construction exceeds one thousand
dollars ($1, 000.00) and a plan is required to be submitted, a plan - checking fee shall be paid to

the building official at the time of submitting plans and specifications. Said plan- checking fee
shall be equal to one -half (12) of the building permit fee for commercial, and one- fourth (1/ 4) for
one- and two - family dwellings. 

Miscellaneous: 

Moving of any building or structure, each $ 300.00

Demolition of any building or structures, each
Residential 50. 00

Commercial 100.00

Courtesy inspections, each 40. 00

Filing fees fox contractors, each 25.00

Duplicate certificate of occupancy, each 25. 00

Duplicate permit card, each 25.00

Permit extension, each 40.00

Re- inspection fees, each 30.00

All permit fees must be paid at the time of filing application. A nonrefundable plan review
fee in the amount of twenty -five (25) percent of the total permit fee for residential and, fifty
50) percent of the total permit fee for commercial. 

Editoir's note —Ord. No. 525, adopted September 26, 1994, repealed Ord. No. 342, adopted

August 15,. 19881 from which .Art. II, Building - related fees, §§ 7 -25 - 7 -30.1, was derived and

subsequently amended; see the Code Comparative Table at the back of this volume. Ord. No. 
525 enacted a new building fee schedule which is set out herein as § 7 -25. 

supp. No. 19 . 417
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d) All natural features of a property including but not limited to rocks, trees and
landscaping shall be kept free of graffiti as defined herein. 
Ord. No. 470, § 7, 12- 16 -91; Ord. No. 578, § 3, 6- 16 -97) 

Sec. 7 -244. Requirements for temporary coverings. 

No temporary covering, including, but not limited to, a board covering a broken or missing

window, on any part of a structure may remain more than fifteen ( 15) days after on -going

construction has been completed or sixty (60) days total, whichever is longer. 
Ord. No. 470, § 8, 12- 16 -91) 

Sec. 7 -245. Applicability. 

The minimum maintenance standards and guidelines shall be applicable to all unimproved

and improved properties, both residential and nonresidential, within the geographic bound- 

aries of the city. The minimum maintenance standards and guidelines shall be in addition to

any other standards, codes, ordinances, rules, regulations or other statutory requirements

applicable to such properties. 

Ord. No. 470, § 9, 12- 16 -91; Ord. No. 05 -836, § 2, 1- 24-05) 

Sec. 7.246. Enforcement. 

The minimum maintenance standards and guidelines shall be enforced pursuant to the

provisions of chapter 2, article IV, section 2 -81 through 2 -90, inclusive, of this Code of

Ordinances relating to the code enforcement board. The mayor shall designate the employee(s) 

to serve as the minimum maintenance standards official for purposes of enforcing compliance
with these minimum maintenance standards. Such designated employee(s) shall assist

property owners in an effort to achieve an understanding of and compliance with the minimum
maintenance standards and guidelines. 

Ord. No. 470, § 10, 12- 16 -91) 

Sec. 7 -247. Correction of noncompliance. 

Upon receipt of written notification from the minimum maintenance standards official of

noncompliance with the minimum maintenance standards and guidelines, a property owner or
his representative shall have ten (10) days to commence application for a certificate of review

for approval of proposed correction of the cited deficiency. No building permit for the correction
of a deficiency shall be issued until a certificate of review has been issued and approved by the
minimum maintenance standards official. A failure to secure a certificate of review in any
instance, including those in which no building permit is required, shall constitute a violation

of this article, enforceable by the code enforcement board. 
Ord. No. 470, § 11, 12- 16 -91) 

Supp. No. 17 448


